City of Rowlett

4000 Main Street
Rowlett, TX 75088
www.rowlett.com

Meeting Agenda
City Council

City of Rowlett City Council meetings are available to all persons regardless of disability. If you
require special assistance, please contact the City Secretary at 972-412-6115 or write 4000 Main
Street, Rowlett, Texas, 75088, at least 48 hours in advance of the meeting.
Tuesday, June 6, 2017

5:00 P.M.

Municipal Building – 4000 Main Street

As authorized by Section 551.071 of the Texas Government Code, this meeting may be
convened into closed Executive Session for the purpose of seeking confidential legal advice from
the City Attorney on any agenda item herein.
The City of Rowlett reserves the right to reconvene, recess or realign the Regular Session or
called Executive Session or order of business at any time prior to adjournment.

1.

CALL TO ORDER

2.

EXECUTIVE SESSION

3.

WORK SESSION (5:00 P.M.)*Times listed are approximate.

3A.

Joint Meeting of the Senior Advisory Board and City Council. (30 minutes)

3B.

Discuss incorporation of Rowlett Housing Finance Corporation. (90 minutes)

3C.

Presentation of Mid-Year Update from the City Manager. (30 minutes)

4.

DISCUSS CONSENT AGENDA ITEMS
CONVENE INTO THE COUNCIL CHAMBERS (7:30 P.M.)*
INVOCATION
PLEDGE OF ALLEGIANCE
TEXAS PLEDGE OF ALLEGIANCE
Honor the Texas Flag; I pledge allegiance to thee, Texas, one state under God, one and indivisible.

5.

PRESENTATIONS AND PROCLAMATIONS

5A.

Hear presentation of the Monthly Financial report for the period ending April 30, 2017.

5B.

Update from the City Council and Management: Financial Position, Major Projects, Operational
Issues, Upcoming Dates of Interest and Items of Community Interest.

6.

CITIZENS’ INPUT
At this time, three-minute comments will be taken from the audience on any topic. To address the Council,
please submit a fully-completed request card to the City Secretary prior to the beginning of the Citizens’
Input portion of the Council meeting. No action can be taken by the Council during Citizens’ Input.

7.

CONSENT AGENDA
The following may be acted upon in one motion. A City Councilmember or a citizen may request items be
removed from the Consent Agenda for individual consideration.

7A.

Consider action to approve minutes from the May 16, 2017, City Council Regular Meeting.

7B.

Consider action to approve a resolution to authorize the City Manager to execute a Subrecipient
Grant Agreement with Life Message, Inc. in the amount of $17,048 for funding of health and
human services that primarily benefit low-income recipients during the 2016-17 CDBG program
year.

7C.

Consider action to approve a resolution to authorize the City Manager to execute a Subrecipient
Grant Agreement with The Men and Ladies of Honor, dba Honor Academy in the amount of
$11,107 for funding of character education program services that primarily benefit low-income
recipients during the 2016-17 CDBG program year.

7D.

Consider action to approve a resolution for supplemental design services for Task Authorization
FY16-02HZ to the Agreement for Professional Services with Huitt-Zollars, Inc. in the amount of
$90,000 for engineering services to provide construction plans and specifications for sanitary
sewer improvements for the Highland Meadows Street Reconstruction – Paving & Drainage
Improvements (ST2107) and authorizing the Mayor to execute the necessary documents for said
services.

7E.

Consider action to approve a resolution awarding the annual contract for concrete repairs for
streets, alleys, sidewalks and curbs to Construction Companies Group, LLC in the unit amounts
bid and in an estimated annual amount of $675,000, and authorizing the Mayor to execute the
necessary documents.

7F.

Consider action to approve a resolution accepting the bid of and awarding purchase orders for
the purchase of four (4) Chevrolet Colorado trucks from Freedom Chevrolet and equipping the
vehicles for a total amount of $99,900.00 for the Fleet Department through the Interlocal
Cooperative Purchasing Agreement with Dallas County, DC0306567.

7G.

Consider action to approve a resolution for supplemental design services for Task Authorization
FY16-01NS to the Agreement for Professional Services with Neel-Schaffer, Inc. in the amount of
$99,720 for engineering services to provide construction plans and specifications for sanitary
sewer improvements for the Dalrock Estates Street Reconstruction – Paving & Drainage
Improvements (ST2106), and authorizing the Mayor to execute the necessary documents for said
services.

7H.

Consider action to approve a resolution entering into an Interlocal Agreement with North Central
Texas Council of Government (NCTCOG) to participate in the SHARE Program to allow the City
of Rowlett to cooperatively purchase goods and services under NCTCOG’s competitively bid
contracts.

7I.

Consider action to approve an ordinance ordering a Special Election to fill the vacancy in the
office of Mayor.

7J.

Consider a resolution approving a Special Election Services Contract with Dallas County
Elections Administrator for the August 26, 2017, Special Election and a possible September 23,
2017 Run-off Election.

7K.

Consider action to officially accept the resignation of Councilmember Bruce Hargrave.

8.

ITEMS FOR INDIVIDUAL CONSIDERATION

8A.

Conduct a public hearing and take action on a request to rezone property from C-1 Limited
Commercial/Retail to PD Planned Development with MF-S base zoning. The subject property is
located at 4217 Rowlett Road, further described as being an 8.20 +/- acre tract of land out of the
Thomas Collins Survey, Abstract #332, City of Rowlett, Dallas County, Texas.

8B.

Conduct a public hearing and take action on a request to rezone property from Limited
Commercial/Retail (C-1) base zoning with a Special Use Permit (SUP) to Limited
Commercial/Retail (C-1) to eliminate the Special Use Permit. The subject property is located at
6900 Rowlett Road further described as being 2.3066 +/- acres in the Reason Crist Survey,
Abstract #225, Page 585, City of Rowlett, Dallas County, Texas.

8C.

Consider action to approve a resolution appointing a Mayor Pro Tem as prescribed in the City
Charter

8D.

Consider action to approve a resolution appointing a Deputy Mayor Pro Tem as prescribed in the
City Charter
TAKE ANY NECESSARY OR APPROPRIATE ACTION ON CLOSED/EXECUTIVE SESSION
MATTERS

9.

ADJOURNMENT

Laura Hallmark
Laura Hallmark, City Secretary
I certify that the above notice of meeting was posted on the bulletin boards located inside and outside the doors of the Municipal
Center, 4000 Main Street, Rowlett, Texas, as well as on the City’s website (www.rowlett.com) on the 2nd day of June 2017, by
5:00 p.m.

AGENDA DATE: 06/06/17

AGENDA ITEM: 3A

TITLE
Joint Meeting of the Senior Advisory Board and City Council. (30 minutes)
STAFF REPRESENTATIVE
Angela Smith, Director of Parks and Recreation
SUMMARY
Council has set the expectation of meeting one-on-one each year with City Boards and
Commissions to discuss their respective roles and future direction. Michael Britt, Chair, and
members of the Senior Advisory Board will share the Board’s perspective on their service in this
capacity, reporting last year’s accomplishments and this year’s plans and goals. Members will
also discuss how the Board provides advisory services to Council for the citizens of Rowlett.
BACKGROUND INFORMATION
On December 1, 2015, Chairpersons and Staff Liaisons for the City’s Boards and Commissions
met with Council to discuss Council’s request for a review of the boards’ roles and purpose as
outlined in the Boards and Commissions Handbook. Council also asked for reports on the boards’
FY2015 accomplishments and FY2016 plans and goals. This information, as well as discussion
over how the boards interact with Council on behalf of the citizens of Rowlett was intended to be
included in a joint work session held between Council and each of the boards on an annual basis.
Future budgetary needs could also be requested at that time.
On June 7, 2016, the Senior Advisory Board held its first joint work session with City Council.
From this meeting funding was allotted to conduct a feasibility study for a dedicated senior facility
for Rowlett, the part-time Recreation Leader was moved to a full-time Senior Programmer and
funding was established to continue a free transportation program for seniors from their homes to
the Rowlett Community Centre.
DISCUSSION
The Senior Advisory Board has spent significant time and effort to prepare for this presentation.
The Board will present FY2016 accomplishments including providing senior programs such as
the 2017 Senior Health Fair and monthly senior workshops; providing and fine tuning the free
shuttle program to the Rowlett Community Centre and Rowlett Public Library; contracting with
Ron Hobbs Architecture to conduct a feasibility study for dedicated senior space; providing a full
time Recreation Programmer for senior activities; and partnering with Development Services to
use Community Development Block Grant (CDBG) funds to provide DART vouchers for seniors.

Goals for FY2017 include continuing to provide seniors with relevant educational seminars;
continuing to focus on improving the communication to Seniors throughout Rowlett; reassessing
the free shuttle services provided; providing guidance on the Senior Facility recommendations for
the next Bond Election; and, continuing to focus on providing safe access to the Rowlett
Community Centre for seniors. The Board will also review future long-term projects and concerns.
FINANCIAL/BUDGET IMPLICATIONS
The Board will present two budgetary requests to the City Council. These requests include:
 Continue to provide the free senior shuttle service at a cost of $40,000. The service will
be re-evaluated in six months when both Evergreen and The Oaks are fully functioning
and the Board can review their impact on usage.
 Add shuttle service from the parking lot of Rowlett Community Centre to the front door of
the Rowlett Community Center. This service will be provided with a 4/6 passenger golf
cart and a part-time driver. The projected costs for this service for one year will be
$19,000, including $10,500 upfront to purchase the golf cart. Ongoing costs after year
one will include maintenance and staffing.
RECOMMENDED ACTION
This is a discussion item only. There is no action to be taken at this time.

AGENDA DATE: 06/06/17

AGENDA ITEM: 3B

TITLE
Discuss incorporation of Rowlett Housing Finance Corporation. (90 minutes)
STAFF REPRESENTATIVE
Marc Kurbansade, Director of Development Services
SUMMARY
City Council has held prior Work Sessions to discuss the incorporation of a Housing Finance
Corporation (HFC). This Work Session will include a discussion of the parameters of the articles
of incorporation, the basic operations, and the governance structure that will need to be installed.
BACKGROUND INFORMATION
On January 17, 2017, a Work Session item was held to discuss the creation of an HFC. While
there was interest by some Councilmembers to proceed, other members expressed a desire to
wait until the City went through the update of the City’s comprehensive plan, Realize Rowlett
2020.
On March 16, 2017, Ron Miller, Wilbur Beckham, and Jason Pehde submitted a petition to the
City of Rowlett requesting that the City Council consider the incorporation of Rowlett Housing
Finance Corporation. This petition was submitted in accordance with Chapter 394 of the Texas
Local Government Code.
On April 4, 2017, City Council conducted a Work Session to discuss the aforementioned petition
submitted by Ron Miller et al. During this Work Session, City Council directed staff to move
forward with the incorporation of an HFC.
DISCUSSION
As previously stated, City Council last conducted a Work Session on April 4, 2017 to discuss the
incorporation of an HFC. Since that meeting City Staff has been working to identify the different
resources that would be important as an HFC was incorporated. The subject matter experts
associated with an HFC are largely individuals with project financing backgrounds. As such, much
of this expertise is not within the development services group, as the Department of Development
Services is tasked with land use entitlements and construction oversight.
Below is a summary of the meetings and telephone conversations that City staff has conducted
with other subject matter experts.













Boyd London and Marti Shew (Hilltop Securities); Mark Malveaux, Chris Settle, and
Leroy Grawunder (McCall Parkhurst & Horton); and City Attorney, David Berman –
On May 12, 2017, City staff members met with our current financial advisors and bond
counsel. During this meeting, we discussed the establishment and ongoing operations of
an HFC. This team, along with Tim Nelson from Hilltop Securities, would be the team
responsible for the majority of operations.
Jim Shaw (Capital Area Housing Finance Corporation) – Marc Kurbansade had
several conversations with Mr. Shaw regarding HFCs and their value. During these
conversations, Mr. Shaw volunteered to meet with our City Council to provide education
regarding HFC operations.
Craig Littner and Jean Latsha (Pedcor) – On May 9, 2017, Marc Kurbansade met with
Mr. Littner and Ms. Latsha to discuss who the Subject Matter Experts (SME’s) are in the
HFC sector. Jim Shaw came up as a top person to contact, which was in line with
conversations Marc had with others as well as the recommendation from Ron Miller and
Councilmember Bruce Hargrave.
Gary Lacey (Amtex Housing) – On May 26, 2017, Marc Kurbansade had a telephone
conversation with Mr. Lacey regarding the future City Council discussion for the
incorporation of an HFC. Mr. Lacey informed staff that he and his senior staff would be
willing to visit City Council and/or the future HFC Board.
Camelia Browder (North Central Texas Housing Finance Corporation) – On May 9,
2017, Marc Kurbansade had a telephone conversation with Ms. Browder regarding HFCs.
Ms. Browder provided basic background information and stressed the importance of our
financial advisors and bond counsel in the process.
John Jacobs (Garland HFC) – On May 23, 2017, Marc Kurbansade met with Mr. Jacobs
to discuss operations of HFCs in general and specifically in Garland. Mr. Jacobs’
experience is within a municipality that is geographically near to Rowlett, which is relevant
inasmuch that the future HFC will be able to further this relationship. Mr. Jacobs provided
a great deal of information to city staff regarding the number of different programs that
Garland HFC has successfully implemented.

At this meeting, City Council will have the opportunity to inquire of several subject matter experts.
These experts include our financial advisors (Hilltop Securities), our bond counsel (McCall
Parkhurst & Horton), our City Attorney, and Jim Shaw (Executive Director, Capital Area Housing
Finance Corporation). These individuals will provide City Council with information regarding the
incorporation and operation of an HFC. It is important to note that details of the operation of the
HFC do not need to be resolved prior to the incorporation of the HFC. It is expected that once the
HFC is established with its respective board members, there will be additional training to establish
bylaws and goals for operation of the HFC.
At the conclusion of this meeting, staff requests that City Council provide direction regarding
consideration of the articles of incorporation for an HFC. This consideration could occur as early
as June 20, 2017, if so directed. Furthermore, staff requests that in the interim between this work
session and formal consideration of the articles of incorporation that Board members are identified
by City Council for inclusion in the articles of incorporation.

FINANCIAL/BUDGET IMPLICATIONS
N/A
RECOMMENDED ACTION
Provide direction to staff regarding the parameters for incorporation of an HFC:
 Is there consensus to bring back an agenda item on June 20, 2017, to consider articles of
incorporation for Rowlett HFC?
 Is there consensus on the time of the initial term for the Board members?
 Is there consensus that City Council will be able to identify potential Board members,
including interviews if desired, prior to potential incorporation on June 20, 2017?
 Is there consensus on the Board makeup to consist of the following five members:
president, vice-president, secretary, treasurer, and officer?
 Is there consensus regarding experience/background requirements for potential board
members? (Note: Chapter 394 of the Texas Local Government Code does not list any
specific qualifying criteria for members of the Board of Directors.)

AGENDA DATE: 06/06/17

AGENDA ITEM: 3C

TITLE
Presentation of Mid-Year Update from the City Manager. (30 minutes)
STAFF REPRESENTATIVE
Brian Funderburk, City Manager
SUMMARY
The purpose of this item is to present the mid-year update on the City’s activities.
BACKGROUND INFORMATION
N/A
DISCUSSION
City Manager, Brian Funderburk will give a presentation on the mid-year update of the City’s
activities. A detailed presentation will be provided during the Work Session discussion.
FINANCIAL/BUDGET IMPLICATIONS
N/A
RECOMMENDED ACTION
Information only.

AGENDA DATE: 06/06/17

AGENDA ITEM: 5A

TITLE
Hear presentation of the Monthly Financial report for the period ending April 30, 2017.
STAFF REPRESENTATIVE
Kim Wilson, Director of Financial Services
SUMMARY
Attached is the Comprehensive Monthly Financial Report for April 2017, in accordance with the
City Council’s financial strategy to provide timely and accurate reporting. The fiscal year for the
City of Rowlett is October 1 through September 30. For this report, 7 months of FY2017, or 58.3%
of the fiscal year is complete.
BACKGROUND INFORMATION
The City of Rowlett Department of Financial Services is dedicated to excellence in local
government, comprehensive fiscal management, compliance and reporting. The Comprehensive
Monthly Finance Report (CMFR) is a unique document that is prepared each month and is
directed at providing our audience (internal and external users), with important information about
the City’s financial position and operations.
DISCUSSION
Attached is the Comprehensive Monthly Financial report for March 2017. At the time of this report,
7 months of FY2017, or 58.3% of the fiscal year is complete.
Revenues: Overall, the City has earned or received $64.2 million for FY2017. This amount is
68.9% of the approved operating budget of $93.2 million and is 1.2% more than forecast through
the month of April.
 General Fund revenues are $20 thousand or 0.1% less than expected
 Utility Fund revenues are $160 thousand or 1.1% more than expected.
Expenses: Expenses totaled $52.2 million year-to-date for FY2017. This amount is 57.9% of
the approved operating budget of $90.1 million and is 2.4% less than forecast through the month
of April.
 General Fund expenses are $1.1 million or 5.1% lower than expected.
 Utility Fund expenses are $0.3 million or 1.8% lower than expected.
Surplus: The net surplus from operations through April is $12 million, which is $2.0 million more
than expected. The adopted operating budget for the fiscal year anticipated a total increase of
$2.9 million.

FINANCIAL/BUDGET IMPLICATIONS
N/A
RECOMMENDED ACTION
Information only. The Comprehensive Monthly Financial Report – April 30, 2017, is attached to
this agenda item as Attachment 1.
ATTACHMENTS
Attachment 1 – Comprehensive Monthly Financial Report – April 30, 2017
Attachment 2 – Supplement to Comprehensive Monthly Financial Report – April 30, 2017

Comprehensive
Monthly
Financial Report
April 2017

MONTHLY
FINANCIAL
REPORT
PERFORMANCE AT A GLANCE

April 2017
YEAR TO DATE

REFERENCE

ALL FUNDS SUMMARY

POSITIVE

Page 4

GENERAL FUND REV VS EXP

POSITIVE

Page 5

PROPERTY TAXES

POSITIVE

Page 5

SALES TAXES

POSITIVE

Page 6

FRANCHISE FEES

NEGATIVE

Page 6

UTILITY FUND REV VS EXP

POSITIVE

Page 7

SEWER REVENUES

POSITIVE

Page 7

WATER REVENUES

WARNING

Page 8

WATER USAGE

POSITIVE

Page 8

REFUSE FUND REV VS EXP

POSITIVE

Page 9

DRAINAGE FUND REV VS EXP

WARNING

Page 9

DEBT SERVICE FUND REV VS EXP

POSITIVE

Page 10

EMPLOYEE BENEFITS REV VS EXP

POSITIVE

Page 10

PERFORMANCE INDICATORS
POSITIVE

= Positive variance or negative variance < 1% compared to seasonal trends.

WARNING

= Negative variance of 1-5% compared to seasonal trends

NEGATIVE

= Negative variance of >5% compared to seasonal trends.

ECONOMIC INDICATORS
ECONOMY
National GDP:
GDP - the output of goods and services
produced by labor and property located in
the US – increased at a rate of 1.2% in the
1st quarter of 2017 after increasing 2.1% in
the 4th quarter of 2016 as reported as an
“second” estimate by the Bureau of
Economic Analysis.
The first-quarter
increase reflected positive contributions in
consumer spending, private inventory
investment, residential and nonresidential
fixed investment, and state and local
government spending.

April 30, 2017 – NEWS FOR YOU
Attached is the Comprehensive Monthly Financial report for
April 2017. Seven months of FY2017, or 58.3% of the fiscal
year is complete.
Revenues: Overall, the City has earned or received $64.2
million for FY2017. This amount is 68.9% of the approved
operating budget of $93.2 million and is 1.2% more than
forecast through the month of April.
•
•

General Fund revenues are $20 thousand or 0.1%
less than expected
Utility Fund revenues are $160 thousand or 1.1%
more than expected.

Expenditures: Expenses totaled $52.2 million year-to-date
for
FY2017. This amount is 57.9% of the approved operating
Texas Retail Sales:
budget
of $90.1 million and is 2.4% less than forecast through
Texas retail sales totaled $42.4 billion for
the
month
of April.
the month of March, no change over
February 2017.

Texas Leading Index:
The Texas Leading Index is a single
summary statistic that sheds light on the
future of the state's economy. The index is
a composite of eight leading indicators—
those that tend to change direction before
the overall economy. The index increased
.41% between the months of March and
February.

•
•

General Fund expenditures are $1.1 million or 5.1%
lower than expected.
Utility Fund expenditures are $0.3 million or 1.8%
lower than expected.

Surplus: The net surplus from operations through April is
$12 million which is $2.0 million more than expected. The
adopted operating budget for the fiscal year anticipated a total
increase of $2.9 million.

UNEMPLOYMENT
National Unemployment:

NOTEWORTHY
FISCAL YEAR 2017 BUDGET ADOPTED
The FY2017 Budget was adopted at the regular City Council
meeting held on Tuesday, September 20. Having spent
State-Wide:
many months discussing the current needs of the City, most
The Texas unemployment rate remained notably in the areas of public safety, streets and
the same between March And April at infrastructure, the City Council determined that this year
5.0%.
would not be the appropriate time to lower the tax rate by one
penny, as was presented in the Proposed FY2017 budget.

The
national
unemployment
rate
decreased 0.1% between March and April
to 4.4%.

Rowlett:
The City of Rowlett unemployment rate
decreased 0.3% between February and
March to 3.9%. Note – city unemployment
rates are not seasonally adjusted.

For the average home value of just under $160,000, that
penny on the tax rate equates to just $1.33 per month. That
same penny kept on the tax rate could fund more street
repairs, police officers and firefighters.

CITY OF ROWLETT, TEXAS
FINANCIAL STATUS DASHBOARD
April 30, 2017
BUDGET SUMMARY OF ALL FUNDS FY2017

Beginning Reserves

$

Revenues:
General
Water & sewer
Debt service
Drainage
Refuse
Employee health benefits
Police seizure
Economic development
Hotel/motel tax
P.E.G.
Grants
Community Development Block Grant
Inspection Fees Fund
Juvenile diversion
Court technology
Court security
Golf course
Disaster
Total Revenues

2017
Budget
14,113,838

2017
Forecast
12,111,853

2017
Year-to-Date
$
12,111,853

Variance
0.0%

41,160,021
29,352,821
9,476,177
1,400,494
4,862,230
5,221,776
100,550
352,544
47,752
91,906
341,133
187,701
225,000
33,500
27,100

31,443,738
15,150,526
9,126,899
816,935
2,836,290
3,089,379
58,654
205,651
24,831
45,953
198,994
109,492
131,250
19,542
15,808

31,423,459
15,311,159
9,087,005
789,111
2,987,508
3,259,832
46,280
216,136
48,288
45,179
231,347
513
516,916
16,194
14,681

-0.1%
1.1%
-0.4%
-3.4%
5.3%
5.5%
-21.1%
5.1%
94.5%
100.0%
16.3%
-99.5%
293.8%
-17.1%
-7.1%

31,000

18,083

11,019

-39.1%

257,005

128,002

126,799

-0.9%

-

-

47,949

100.0%

$

64,179,375

1.2%

-5.1%
-1.8%
-2.1%
-5.3%
3.0%
4.2%
-12.7%
-18.4%
129.3%
11.0%
32.0%
-99.5%
-11.7%
-23.7%
-83.3%
2.4%
0.0%
100.0%
-2.4%
20.5%

$

63,420,027

$

41,333,443
26,830,038
8,930,561
1,362,803
4,813,934
4,965,646
100,550
627,499
48,749
50,000
341,133
187,701
216,523
39,423
27,000
31,000
251,990
90,157,993

$

22,883,973
15,430,897
7,675,276
845,829
2,807,586
2,790,628
58,654
354,473
21,000
50,000
175,304
109,492
124,917
22,744
15,750
18,083
120,995
53,505,601

$

21,723,702
15,149,926
7,511,357
801,199
2,892,410
2,906,528
51,185
289,242
48,148
55,501
231,347
513
110,318
17,350
2,628
18,510
121,495
296,848
52,228,206

$

3,010,717

$

9,914,425

$

11,951,168

Year End Non-Operating

$

-

$

-

$

-

Ending Reserves

$

16,874,556

$

22,026,278

$

24,063,021

Expenses:
General
Water & sewer
Debt service
Drainage
Refuse
Employee health benefits
Police seizure
Economic development
Hotel/motel tax
P.E.G.
Grants
Community Development Block Grant
Inspection Fees Fund
Juvenile diversion
Court technology
Court security
Golf course
Disaster
Total Expenses
Current Year
Surplus/(Shortfall)

Positive
Warning
Negative

$

93,168,710

$

Positive variance or negative variance <1% compared to forecast
Negative variance between 1%-5% compared to forecast
Negative variance >5% compared to forecast

9.2%

CITY OF ROWLETT, TEXAS
FINANCIAL STATUS DASHBOARD
April 30, 2017
OVERALL FUND PERFORMANCE
GENERAL FUND REVENUES VS EXPENSES FY2017
Month

2017
Revenue
1,872,101
2,070,437
13,764,868
5,654,085
4,168,626
2,215,052
1,678,290

2017
Expenses
$
2,872,372
3,324,570
2,913,037
3,572,993
3,115,212
2,981,347
2,944,170

Monthly
Variance
$ (1,000,271)
(1,254,133)
10,851,831
2,081,091
1,053,414
(766,295)
(1,265,881)

Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

$

Total
Cumulative Forecast
Actual to Forecast $
Actual to Forecast %

$

31,423,459

$ 21,723,702

$

9,699,757

$
$

31,443,738
(20,279)
-0.1%

$ 22,883,973
$ (1,160,271)
-5.1%

$
$

8,559,766
1,139,992

$16,000,000
$14,000,000
$12,000,000
$10,000,000
$8,000,000
$6,000,000
$4,000,000
$2,000,000
$‐
Oct Nov Dec Jan Feb Mar Apr May Jun

Positive

Revenue

Jul

Aug Sep

Expenses

Cumulatively, the General Fund is better than forecasted for this time of the year, with revenues slightly below the
forecast by 0.1% and expenses 5.1% lower than forecasted.

REVENUE ANALYSIS
PROPERTY TAXES FY2017
Month
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

$

Total
Actual to Forecast

Positive

$

2017
Forecast
672,126
672,126
12,224,291
4,242,795
2,499,469
252,047
147,028
105,020
63,012
63,012
42,008
21,004
21,003,937

2017
Actual
546,713
794,217
12,221,395
3,806,091
2,906,470
254,576
76,287

Monthly
Variance
$
(125,413)
122,091
(2,896)
(436,705)
407,002
2,528
(70,740)

$14,000,000
$12,000,000
$10,000,000
$8,000,000
$6,000,000
$4,000,000
$2,000,000
$‐
Oct Nov Dec Jan Feb Mar Apr May Jun

$ 20,605,749

$

(104,133)

Forecast

Jul

Aug Sep

Actual

-0.6%

Property taxes represent nearly 50% of the total General Fund revenue budget and serves as the primary funding
source for the general government. They are generally collected in December and January of each year. Cumulatively
overall, property tax revenues are 0.6% lower than forecasted for this time of the year due to timing of collections.

CITY OF ROWLETT, TEXAS
FINANCIAL STATUS DASHBOARD
April 30, 2017
REVENUE ANALYSIS
SALES TAXES FY2017

Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

2017
Forecast
$
512,250
526,094
685,307
456,871
512,250
671,462
553,783
539,939
636,851
553,783
595,317
678,385

Total

$

Month

6,922,291

$

2017
Actual
546,148
554,200
692,730
487,386
486,099
657,654
553,783

Monthly
Variance
$
33,899
28,106
7,423
30,515
(26,151)
(13,808)
-

$800,000
$600,000
$400,000
$200,000
$‐
Oct Nov Dec

$

3,978,001

$

Actual to Forecast

Positive

$1,000,000

Jan

Feb Mar Apr May Jun

Forecast

59,984

Jul

Aug Sep

Actual

2.8%

Sales tax is an important indicator of financial health for the Rowlett community. Sales taxes are collected by the State
Comptroller and are recorded two months later. Overall, sales tax revenues are 2.8% higher than budgeted for this fiscal year.
The sales taxes reported here for April represent an estimate.

REVENUE ANALYSIS
FRANCHISE FEES FY2017
2017
Forecast

Month
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

$

Total

$

Actual to Forecast

Negative

2017
Actual

685,125
410,000
320,879
273,994
564,790
775,376

$

3,030,165

$

481
561,872
479,381
291,896

Monthly
Variance
$

481
(123,253)
69,381
(28,984)

$1,200,000
$1,000,000
$800,000
$600,000
$400,000
$200,000
$‐
Oct Nov Dec

1,333,630

$

(82,375)

Jan

Feb Mar Apr May Jun

Forecast

Jul

Aug Sep

Actual

-12%

Franchise fees represents nearly 10% of the total General Fund budget and include electric, gas, cable and telecommunications.
Most fees are paid quarterly with natural gas being paid yearly in February. Franchise Fee for Gas came in lower than we
anticipated.

CITY OF ROWLETT, TEXAS
FINANCIAL STATUS DASHBOARD
April 30, 2017
OVERALL FUND PERFORMANCE
UTILITY FUND REVENUES VS EXPENSES FY2017
Month
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

2017
Revenue
$ 2,487,357
2,363,378
2,124,280
2,134,534
1,981,157
2,010,419
2,210,033

2017
Expenses
$ 2,131,896
2,277,518
2,222,253
2,113,164
1,926,058
2,241,731
2,237,307

Monthly
Variance
$
355,461
85,860
(97,972)
21,371
55,100
(231,312)
(27,274)

$3,000,000
$2,500,000
$2,000,000
$1,500,000
$1,000,000
$500,000
$‐
Oct Nov Dec

Total
Cumulative Forecast
Actual to Forecast $
Actual to Forecast

Positive

$ 15,311,159

$ 15,149,926

$

161,233

$ 15,150,526
$
160,633
1.1%

$ 15,430,897
$
(280,971)
-1.8%

$
$

(280,372)
441,605

Jan

Feb Mar Apr May Jun

Revenue

Jul

Aug Sep

Expenses

Utility fund revenues are 1.1% higher than forecast. Expenses are 1.8% lower than forecast primarily due to the timing of
purchased services.

REVENUE ANALYSIS
SEWER REVENUES FY2017
Month
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep
Total
Actual to Forecast

Positive

2017
Forecast
$
976,360
851,094
829,554
729,281
679,178
767,243
780,320
858,366
930,620
1,008,813
1,057,527
1,050,134
$ 10,518,490

$

2017
Actual
908,516
873,007
797,332
820,404
770,690
766,817
843,733

Monthly
Variance
$
(67,844)
21,913
(32,222)
91,123
91,512
(426)
63,413

$1,200,000
$2,000,000
$1,000,000
$1,500,000
$800,000
$600,000
$1,000,000
$400,000
$500,000
$200,000
$‐
Oct Nov Dec

$

5,780,499

$

167,469

Jan

Feb Mar Apr May Jun

Forecast

Jul

Aug Sep

Actual

3.5%

Sewer sales represent over 40% of the Utility Fund budget and cover the cost of sewer treatment paid to City of Garland.
Cumulatively, sewer revenues are 3.5% higher than forecasted for this time of year.

CITY OF ROWLETT, TEXAS
FINANCIAL STATUS DASHBOARD
April 30, 2017
REVENUE ANALYSIS
WATER REVENUES FY2017

Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

2017
Forecast
$
1,678,191
1,435,389
1,272,926
1,146,169
1,119,389
1,146,169
1,231,863
1,360,406
1,528,225
1,901,354
2,028,111
2,004,901

Total

$

Month

17,853,093

$

2017
Actual
1,482,276
1,403,337
1,247,548
1,226,121
1,123,882
1,161,159
1,283,333

$2,500,000
$2,000,000
$1,500,000
$1,000,000
$500,000
$‐
Oct Nov Dec

$

8,927,655

Actual to Forecast

Warning

Monthly
Variance
$
(195,915)
(32,052)
(25,378)
79,952
4,493
14,990
51,470

$

Jan

Feb Mar Apr May Jun

Forecast

(102,441)

Jul

Aug Sep

Actual

-1.3%

Water sales represent just over 50% of the total Utility Fund budget and cover the cost of water acquisition from the North Texas
Municipal Water District. Cumulatively, water revenues are 1.3% lower than forecast for this time of year.

REVENUE ANALYSIS
WATER USAGE FY2017
Month
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep
Total
Actual to Forecast

Positive

2017
Forecast
170,984
142,544
122,224
111,484
124,886
135,534
158,755
191,848
246,866
296,226
280,721
219,474

2017
Actual
173,117
134,987
128,424
110,400
112,710
143,642
158,755

2,201,546

962,035

Monthly
Variance
2,133
(7,557)
6,200
(1,084)
(12,175)
8,108
-

(IN THOUSAND GALLONS)
500,000
400,000
300,000
200,000
100,000
‐
Oct

(4,376)

Nov

Dec

Jan

Feb

Mar

Forecast

Apr May

Jun

Jul

Aug

Sep

Actual

-0.8%

The City purchases its water from the North Texas Municipal Water District. Customer usage through April is slightly lower than
target with the forecast. The contract with NTMWD requires the City to pay for a minimum of 3.2 billion gallons of water per year.
The water usage reported here for April represents an estimate.

CITY OF ROWLETT, TEXAS
FINANCIAL STATUS DASHBOARD
April 30, 2017
OVERALL FUND PERFORMANCE
REFUSE FUND REVENUES VS EXPENSES FY2017
Month
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

2017
Revenue
$
422,857
419,912
422,077
431,315
431,469
432,882
426,996

2017
Expenses
$
405,513
412,343
406,400
409,763
412,743
430,722
414,927

Monthly
Variance
$
17,344
7,570
15,677
21,552
18,726
2,160
12,069

$500,000

$400,000

$300,000
Oct Nov Dec

Jan

Feb Mar Apr May Jun

Revenue
Total
Cumulative Forecast
Actual to Forecast $
Actual to Forecast

Positive

$

2,987,508

$

2,892,410

$

95,098

$
$

2,836,290
151,218
5.3%

$
$

2,807,586
84,824
3.0%

$
$

28,704
66,394

Jul

Aug Sep

Expenses

The Refuse Fund accounts for monies collected from customers on their utility bills and remitted to our solid waste provider.
Revenues are currently 5.3% higher than forecasted, and expenses are 3.0% higher than forecasted.

OVERALL FUND PERFORMANCE
DRAINAGE FUND REVENUES VS EXPENSES FY2017
Month
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

2017
Revenue
$
111,417
111,049
112,732
113,434
113,574
114,419
112,486

2017
Expenses
$
64,049
73,925
68,807
74,534
364,649
87,194
68,041

Monthly
Variance
$
47,368
37,124
43,925
38,900
(251,075)
27,225
44,445

$400,000
$2,500,000
$350,000
$2,000,000
$300,000
$250,000
$1,500,000
$200,000
$1,000,000
$150,000
$100,000
$500,000
$50,000
$‐$‐

Total
Cumulative Forecast

$

789,111

$

Actual to Forecast $

$

Actual to Forecast

Warning

$

801,199

816,935

$

(27,824)

$

-3.4%

$

(12,088)

845,829

$

(28,894)

(44,630)

$

16,806

0
Oct
Dec Jan
Jan Feb
FebMarMar
Jul Sep
Aug Sep
Oct Nov
Nov Dec
Apr Apr
May May
Jun Jun
Jul Aug
Revenue
Revenue

Expenses
Expenses

-5.3%

The Drainage Fund accounts for monies collected from customers on their utility bills for the municipal drainage system.
Cumulatively, the fund is netting less than forecasted for this time of the year, with revenues 3.4% lower than forecasted but
expenses 5.3% lower than forecasted.

CITY OF ROWLETT, TEXAS
FINANCIAL STATUS DASHBOARD
April 30, 2017
OVERALL FUND PERFORMANCE
DEBT SERVICE FUND REVENUES VS EXPENSES FY2017
2017
Revenue
$
273,688
380,226
5,212,788
1,652,981
1,381,534
132,354
53,434

Month
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

2017
Expenses
$
9,177
663
13,478
22,446
7,461,794
2,769
1,032

Monthly
Variance
$
264,511
379,564
5,199,310
1,630,535
(6,080,259)
129,585
52,402

$8,000,000

$6,000,000

$4,000,000

$2,000,000

$‐
Oct Nov Dec

Total

$

9,087,005

$

7,511,357

$

1,575,648

Cumulative Forecast

$

9,126,899

$

7,675,276

$

1,451,624

Actual to Forecast $

$

$

124,024

Actual to Forecast

(39,894)
-0.4%

$

(163,918)
-2.1%

Jan

Feb Mar Apr May Jun

Revenue

Jul

Aug Sep

Expenses

General Debt Service Fund is used to pay principal and interest on tax-supported debt. Revenues are 0.4% lower than projected,
and expenses are 2.1% lower than expected. The fund makes semi-annual debt payments in February and August.

Positive

OVERALL FUND PERFORMANCE
EMPLOYEE HEALTH BENEFITS FUND REVENUES VS EXPENSES FY2017
Month
Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul
Aug
Sep

2017
Revenue
$
485,050
381,571
437,207
764,459
451,558
398,226
341,760

2017
Expenses
$
326,990
488,089
440,974
373,229
437,778
444,124
395,343

Monthly
Variance
$
158,060
(106,518)
(3,768)
391,230
13,780
(45,898)
(53,583)

$900,000
$2,500,000
$1,000,000
$900,000
$800,000
$2,000,000
$800,000
$700,000
$700,000
$600,000
$1,500,000
$600,000
$500,000
$500,000
$400,000
$1,000,000
$400,000
$300,000
$300,000
$200,000
$200,000
$500,000
$100,000
$100,000
$‐$‐

Total

$

3,259,832

$

2,906,528

$

353,304

Cumulative Forecast

$

3,089,379

$

2,790,628

$

298,750

Actual to Forecast $

$

170,453

$

115,899

$

54,554

Actual to Forecast

Positive

5.5%

0
Oct
Dec
Jan
Feb
Jul
Aug Sep
Oct
Oct Nov
Nov
Nov Dec
DecJan
JanFeb
Feb
MarMar
Mar
Apr Apr
Apr
May May
May
Jun Jun
Jul
Jun Aug
Jul Sep
Revenue
Revenue

Expenses
Expenses

4.2%

Employee Health Benefits Fund accounts for all health related claims paid from the City's partial self-insured fund. Overall,
revenues are 5.5% more than forecast, and expenses are 4.2% more than forecast due to one very high medical claim paid
during November. The City received a $423,000 stop loss reimbursement for this claim in January 2017.
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April 2017
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CITY OF ROWLETT
GENERAL FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves
REVENUES
External Revenues:
Taxes
Franchise fees
Licenses & permits
Fees & charges
Fines & forfeitures
Interest earnings
Other
Total External Revenues
Internal Revenues:
Transfers from other funds
Total Revenues
EXPENSES
Expenditures:
Personnel costs
Supplies
Legal and professional
Utilities
Purchase services
Capital equipment
Total Expenditures
Internal Expenditures:
Transfers to other funds

$

$

2017
BUDGET
5,872,297

27,995,628
3,030,165
1,500,070
2,944,524
860,000
44,800
984,314
37,359,501

2017
FORECAST
$
6,394,394

2017
YEAR-TO-DATE
$
6,394,394

$

$

3,800,520

24,662,599
1,416,004
805,160
1,166,281
501,667
24,931
650,127
29,226,768
2,216,970

Variance

24,630,156
1,333,630
571,662
1,331,174
548,084
36,968
753,796
29,205,469

-0.1%
-5.8%
-29.0%
14.1%
9.3%
48.3%
15.9%
-0.1%

2,217,990

0.0%

$

41,160,021

$

31,443,738

$

31,423,459

-0.1%

$

27,391,846
2,175,738
1,496,156
1,333,309
5,638,628
861,750
38,897,427

$

15,212,493
1,269,181
872,758
777,764
3,188,414
179,872
21,500,481

$

14,877,103
966,684
684,942
725,423
2,906,191
179,863
20,340,207

-2.2%
-23.8%
-21.5%
-6.7%
-8.9%
0.0%
-5.4%

1,383,495

0.0%
-5.1%

2,436,016

Total Expenses

$

Current Year
Surplus/(Shortfall)

$

Year end non-operating

$

Ending Reserves

$

41,333,443

1,383,492
$

22,883,973

$

21,723,702

$

8,559,766

$

9,699,757

-

$

-

$

-

5,698,875

$

14,954,160

$

16,094,151

(173,422)

CITY OF ROWLETT
WATER & SEWER FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves
REVENUES
External Revenues:
Water sales
Wastewater sales
Other fees & charges
Interest earnings
Total External Revenues
Internal Revenues:
Transfers from other funds
Total Revenues
EXPENSES
Expenditures:
Personnel costs
Supplies
Water purchases
Wastewater treatment
Purchase services
Capital equipment
Capital improvements
Debt service
Total Expenditures
Internal Expenditures:
Transfers to other funds

$

$

2017
BUDGET
3,383,587

17,853,093
10,518,490
836,233
5,608
29,213,424

2017
FORECAST
$
2,620,244

2017
YEAR-TO-DATE
$
2,620,244

$

$

139,397

9,030,096
5,613,030
422,967
3,118
15,069,211
81,315

Variance

8,927,655
5,780,499
515,145
6,542
15,229,840

-1.1%
3.0%
21.8%
109.8%
1.1%

81,319

0.0%

$

29,352,821

$

15,150,526

$

15,311,159

1.1%

$

2,514,886
352,286
7,982,885
4,266,823
2,259,206
197,730
1,300,000
4,497,705
23,371,521

$

1,413,322
205,500
4,803,971
2,231,548
1,330,193
758,333
2,670,561
13,413,429

$

1,212,119
178,722
4,804,016
2,416,021
1,092,684
758,331
2,670,563
13,132,456

-14.2%
-13.0%
0.0%
8.3%
-17.9%

2,017,468

0.0%

$

15,149,924

-1.8%

$

161,235

3,458,517

2,017,468

Total Expenses

$

26,830,038

$

Current Year
Surplus/(Shortfall)

$

2,522,783

$

Year end non-operating

$

-

$

-

$

-

Ending Reserves

$

5,906,370

$

2,339,872

$

2,781,479

15,430,897

(280,372)

0.0%
0.0%
-2.1%

CITY OF ROWLETT
DEBT SERVICE FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves
REVENUES
External Revenues:
Taxes
Interest earnings
Other
Total External Revenues
Internal Revenues:
Transfers from other funds
Total Revenues

$

$

2017
BUDGET
46,500

8,988,664
5,130
8,993,794

2017
FORECAST
$
29,003

2017
YEAR-TO-DATE
$
29,003

$

$

482,383

8,862,823
2,852
8,865,675
261,224

Variance

8,817,755
7,525
8,825,279

-0.5%
163.8%
0.0%
-0.5%

261,726

0.2%

$

9,476,177

$

9,126,899

$

9,087,005

-0.4%

$

8,749,892
180,669

$

7,569,885
105,390

$

7,453,003
58,354

-1.5%
-44.6%

Total Expenses

$

8,930,561

$

7,675,276

$

7,511,357

-2.1%

Current Year
Surplus/(Shortfall)

$

545,616

$

1,451,624

$

1,575,648

Ending Reserves

$

592,116

$

1,480,627

$

1,604,651

EXPENSES
Expenditures:
Debt service
Legal and professional

CITY OF ROWLETT
DRAINAGE FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves
REVENUES
External Revenues:
Fees & charges
Interest earnings
Total Revenues
EXPENSES
Expenditures:
Personnel costs
Supplies
Purchase services
Capital improvements
Debt service
Total Expenditures
Internal Expenditures:
Transfers to other funds

$

2017
BUDGET
205,799

2017
FORECAST
$
240,842

2017
YEAR-TO-DATE
$
240,842

Variance

$

1,399,753
741

$

816,523
412

$

788,755
356

-3.4%
-13.7%

$

1,400,494

$

816,935

$

789,111

-3.4%

$

110,611
51,770
135,373
335,502
375,670
1,008,926

$

60,836
30,199
54,306
195,710
298,350
639,400

$

61,104
6,186
33,416
195,713
298,350
594,769

0.4%
-79.5%
-38.5%
0.0%
0.0%
-7.0%

206,432

0.0%
-5.3%

353,877

206,428

Total Expenses

$

1,362,803

$

845,829

$

801,201

Current Year
Surplus/(Shortfall)

$

37,691

$

(28,894)

$

(12,090)

Year end non-operating

$

-

$

-

$

-

Ending Reserves

$

243,490

$

211,948

$

228,752

CITY OF ROWLETT
REFUSE FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA
2017
BUDGET
584,179

2017
FORECAST
$
545,654

2017
YEAR-TO-DATE
$
545,654

Variance

Beginning Reserves

$

REVENUES
External Revenues:
Fees & charges
Interest earnings
Other

$

4,860,126
404
1,700

$

2,835,074
225
992

$

2,985,496
829
1,183

5.3%
268.9%
19.3%

Total Revenues

$

4,862,230

$

2,836,290

$

2,987,508

5.3%

$

16,270
3,462,798
66,950
3,546,018

$

8,949
2,019,966
39,054
2,067,968

$

2,123,594
29,189
2,152,783

-100.0%
5.1%
-25.3%
4.1%

739,627

0.0%
3.0%

EXPENSES
Expenditures:
Personnel
Solid waste collection
Purchase services
Total Expenditures
Internal Expenditures:
Transfers to other funds

1,267,916

739,618

Total Expenses

$

4,813,934

$

2,807,586

$

2,892,410

Current Year
Surplus/(Shortfall)

$

48,296

$

28,704

$

95,098

Year end non-operating

$

-

$

-

$

-

Ending Reserves

$

632,475

$

574,358

$

640,752

CITY OF ROWLETT
EMPLOYEE HEALTH BENEFITS FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves
REVENUES
External Revenues:
Employee Contributions
City Contributions
Retiree Contributions
City HRA Contributions
Other
Total Revenues

$

2017
BUDGET
584,639

2017
FORECAST
$
200,758

2017
YEAR-TO-DATE
$
200,758

Variance

$

818,045
4,164,852
133,609
104,022
1,248

$

477,193
2,429,497
77,939
104,022
728

$

465,475
2,205,998
39,993
53,942
494,423

-2.5%
-9.2%
-48.7%
-48.1%
67815.2%

$

5,221,776

$

3,089,379

$

3,259,832

5.5%

242,370
257,077
2,102,345
102,654
40,395
45,786

$

243,364
261,757
2,202,490
99,356
53,955
45,606

0.4%
1.8%
4.8%
-3.2%
33.6%
-0.4%
4.2%

EXPENSES
Expenditures:
Benefit Administration
Individual Stop Loss
Benefit Payments
OPEB Distributions
Wellness
Personnel

415,491
440,704
3,854,300
102,654
69,249
83,248

Total Expenses

$

4,965,646

$

2,790,628

$

2,906,528

Current Year
Surplus/(Shortfall)

$

256,130

$

298,750

$

353,304

Ending Reserves

$

840,769

$

499,508

$

554,062

CITY OF ROWLETT
DISASTER FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA
2017
BUDGET
Beginning Reserves
REVENUES
External Revenues:
Grant Revenue -State
Grant Revenue -Federal
Grant Revenue -Local
Grant Revenue -Misc
Miscellaneous
Total Revenues
EXPENSES
Expenditures:
Personnel costs
Supplies
Legal and professional
Purchase services
Capital equipment
Total Expenditures
Internal Expenditures:
Transfers to other funds

0

2017
0
2017
FORECAST
YEAR-TO-DATE
$
(484,228)
$
(484,228)

Variance

$

-

$

-

$

-

$

44,949
3,000

0.0%
0.0%
0.0%
0.0%
0.0%

$

-

$

-

$

47,949

0.0%

$

-

$

-

$

8,686
239,764
48,398
296,848

0.0%
0.0%
0.0%
0.0%
0.0%
0.0%

-

0.0%
0.0%

-

-

Total Expenses

$

-

$

-

$

296,848

Current Year
Surplus/(Shortfall)

$

-

$

-

$

(248,900)

Ending Reserves

$

-

$

$

(733,128)

(484,228)

CITY OF ROWLETT
ECONOMIC DEVELOPMENT FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves

$

2017
BUDGET
930,143

2017
FORECAST
$
814,382

2017
YEAR-TO-DATE
$
814,382

Total Revenues

$

352,544

$

205,651

$

216,136

5.1%

Total Expenses
Current Year
Surplus/(Shortfall)

$

627,499

$

354,473

$

289,242

-18.4%

$

(274,955)

$

(148,822)

$

(73,106)

Ending Reserves

$

655,188

$

665,560

$

741,276

Variance

CITY OF ROWLETT
P.E.G. FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves

$

2017
BUDGET
332,986

2017
FORECAST
$
299,717

2017
YEAR-TO-DATE
$
299,717

Total Revenues

$

91,906

$

45,953

$

45,179

-1.7%

Total Expenses
Current Year
Surplus/(Shortfall)

$

50,000

$

50,000

$

55,501

11.0%

$

41,906

$

(4,047)

$

(10,322)

Ending Reserves

$

374,892

$

$

289,395

295,670

Variance

CITY OF ROWLETT
POLICE SEIZURE FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves

$

2017
BUDGET
386,671

2017
FORECAST
$
264,965

2017
YEAR-TO-DATE
$
264,965

Total Revenues

$

100,550

$

58,654

$

46,280

-21.1%

Total Expenses
Current Year
Surplus/(Shortfall)

$

100,550

$

58,654

$

51,185

-12.7%

$

-

$

-

$

(4,905)

Ending Reserves

$

386,671

$

264,965

$

260,060

Variance

CITY OF ROWLETT
GOLF FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves

$

2017
BUDGET
158,267

2017
FORECAST
$
136,427

2017
YEAR-TO-DATE
$
136,427

Total Revenues

$

257,005

$

128,002

$

126,799

-0.9%

Total Expenses
Current Year
Surplus/(Shortfall)

$

251,990

$

120,995

$

121,495

0.4%

$

5,015

$

7,007

$

5,304

Ending Reserves

$

163,282

$

143,434

$

141,731

Variance

CITY OF ROWLETT
HOTEL/MOTEL FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves

$

2017
BUDGET
11,015

Total Revenues

$

47,752

$

24,831

$

48,288

94.5%

Total Expenses
Current Year
Surplus/(Shortfall)

$

48,749

$

21,000

$

48,148

129.3%

$

3,831

$

140

Ending Reserves

$

$

85,971

$

82,280

$

(997)
10,018

2017
FORECAST
$
82,140

2017
YEAR-TO-DATE
$
82,140

Variance

CITY OF ROWLETT
CDBG FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA
2017
BUDGET

2017
FORECAST
$
(821)

2017
YEAR-TO-DATE
$
(821)

Variance

Beginning Reserves

$

-

Total Revenues

$

187,701

$

109,492

$

513

-99.5%

Total Expenses
Current Year
Surplus/(Shortfall)

$

187,701

$

109,492

$

513

-99.5%

$

-

$

-

$

-

Ending Reserves

$

-

$

(821)

$

(821)

CITY OF ROWLETT
GRANTS FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA
2017
BUDGET

2017
FORECAST

2017
YEAR-TO-DATE
$
-

Variance

Beginning Reserves

$

-

$

-

Total Revenues

$

341,133

$

198,994

$

231,347

16.3%

Total Expenses
Current Year
Surplus/(Shortfall)

$

341,133

$

175,304

$

231,347

32.0%

$

-

$

23,690

$

-

Ending Reserves

$

-

$

23,690

$

-

CITY OF ROWLETT
JUVENILE DIVERSION FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves

$

2017
BUDGET
156,757

Total Revenues

$

33,500

$

19,542

$

16,194

-17.1%

Total Expenses
Current Year
Surplus/(Shortfall)

$

39,423

$

22,744

$

17,350

-23.7%

$

(5,923)

$

(3,202)

$

(1,155)

Ending Reserves

$

150,834

2017
FORECAST
$
160,335

2017
YEAR-TO-DATE
$
160,335

$

157,133

$

Variance

159,180

CITY OF ROWLETT
COURT TECHNOLOGY FUND
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves

$

2017
BUDGET
27,381

2017
FORECAST
$
6,047

2017
YEAR-TO-DATE
$
6,047

Total Revenues

$

27,100

$

15,808

$

14,681

-7.1%

Total Expenses
Current Year
Surplus/(Shortfall)

$

27,000

$

15,750

$

2,628

-83.3%

$

100

$

58

$

12,053

Ending Reserves

$

27,481

$

6,105

$

18,100

Variance

CITY OF ROWLETT
COURT SECURITY
FY 2016 - 2017
April 30, 2017
BUDGET DATA
2017
BUDGET

2017
FORECAST
$
572

2017
YEAR-TO-DATE
$
572

Variance

Beginning Reserves

$

-

Total Revenues

$

31,000

$

18,083

$

11,019

-39.1%

Total Expenses
Current Year
Surplus/(Shortfall)

$

31,000

$

18,083

$

18,510

2.4%

$

-

$

-

$

(7,491)

Ending Reserves

$

-

$

572

$

(6,919)

CITY OF ROWLETT
INSPECTION FEES
FY 2016 - 2017
April 30, 2017
BUDGET DATA

Beginning Reserves

$

2017
BUDGET
247,730

2017
FORECAST
$
317,193

2017
YEAR-TO-DATE
$
317,193

Total Revenues

$

225,000

$

131,250

$

516,916

293.8%

Total Expenses
Current Year
Surplus/(Shortfall)

$

216,523

$

124,917

$

110,318

-11.7%

$

8,477

$

6,333

$

406,598

Ending Reserves

$

256,207

$

323,526

$

723,791

Variance

CITY OF ROWLETT, TEXAS
GENERAL FUND DASHBOARD
April 30, 2017
BUDGET SUMMARY OF GENERAL FUND FY2017
Revenue Summary
Revenues

2017
BUDGET

Tax Revenues:
Property taxes
City sales tax
Mixed drink tax
Total

21,003,937
6,922,291
69,400
27,995,628

20,562,854
3,364,233
34,700
23,961,788

20,605,749
3,978,000
46,406
24,630,156

0.2%
18.2%
33.7%
2.8%

Franchise Fees:
Electric
Telephone
Gas
Cable
Total

1,504,188
258,660
410,000
857,317
3,030,165

406,131
64,665
410,000
214,329
1,095,125

711,532
62,549
358,631
200,917
1,333,630

75.2%
-3.3%
-12.5%
-6.3%
21.8%

Licenses and Permits:
Other
Total

1,500,070
1,500,070

681,640
681,640

571,662
571,662

-16.1%
-16.1%

Charges for Service:
GISD resource officer
Ambulance fees
911 Emergency
Mowing fees
Other fees & charges
Total

235,411
899,737
429,048
142,143
1,238,185
2,944,524

421,347
177,626
62,259
296,730
957,961

11,969
502,988
237,356
106,866
471,995
1,331,174

0.0%
19.4%
33.6%
71.6%
59.1%
39.0%

Fines and Forfeitures:
Municipal court fines
Total

860,000
860,000

430,000
430,000

548,084
548,084

27.5%
27.5%

Other:
Interest earnings
Miscellaneous
Total

44,800
984,314
1,029,114

18,305
591,592
609,897

36,968
753,796
790,763

102.0%
27.4%
29.7%

Internal Transfers:
Transfers
Total

3,800,520
3,800,520

1,900,260
1,900,260

2,217,990
2,217,990

16.7%
16.7%

41,160,021

29,636,671

31,423,459

6.0%

Total Revenues

2017
FORECAST

2017
YEAR TO DATE

VARIANCE

CITY OF ROWLETT, TEXAS
GENERAL FUND DASHBOARD
April 30, 2017
BUDGET SUMMARY OF GENERAL FUND FY2017
Expenditure Summary
2017
BUDGET

2017
FORECAST

2017
YEAR TO DATE

$ 27,391,846
2,175,738
8,468,093
861,750
2,436,016
$ 41,333,443

$ 15,212,493
1,269,181
4,838,936
179,872
1,383,492
$ 22,883,973

$ 14,877,103
966,684
4,316,555
179,863
1,383,495
$ 21,723,702

2017
BUDGET

2017
FORECAST

2017
YEAR TO DATE

Expenditures
Personnel Services
Supplies
Purchase Services
Capital Outlay
Transfers Out
Total

By Division
City Council
City Manager
City Secretary
Development Services
Finance
Fire
Human Resources
Information Technology
Judicial Services
Library
Parks
Police
Public Works
Non-Departmental
Total

$

111,601
862,386
349,443
3,056,784
1,690,451
9,447,971
644,798
1,992,203
230,239
1,142,825
3,960,633
10,501,225
4,013,734
3,329,150
$ 41,333,443

$

64,093
486,142
197,921
1,714,795
949,977
5,213,805
366,787
1,089,301
130,255
648,056
2,118,146
5,820,882
2,199,727
1,884,087
$ 22,883,973

$

88,777
451,376
188,314
1,431,660
869,624
5,399,713
349,210
941,680
127,893
562,718
1,686,896
5,798,088
1,836,307
1,991,445
$ 21,723,702

VARIANCE

-2.2%
-23.8%
-10.8%
0.0%
0.0%
-5.1%

VARIANCE

38.5%
-7.2%
-4.9%
-16.5%
-8.5%
3.6%
-4.8%
-13.6%
-1.8%
-13.2%
-20.4%
-0.4%
-16.5%
5.7%
-5.1%

AGENDA DATE: 06/06/17

AGENDA ITEM: 5B

TITLE
Update from the City Council and Management: Financial Position, Major Projects, Operational
Issues, Upcoming Dates of Interest and Items of Community Interest.
STAFF REPRESENTATIVE
Brian Funderburk, City Manager

AGENDA DATE: 06/06/17

AGENDA ITEM: 7A

TITLE
Consider action to approve minutes from the May 16, 2017, City Council Regular Meeting.
STAFF REPRESENTATIVE
Laura Hallmark, City Secretary
SUMMARY
Section 551.021 of the Government Code provides as follows:
(a)

A governmental body shall prepare and keep minutes or make a tape recording of
each open meeting of the body.

(b)

The minutes must:
(1) state the subject of each deliberation; and
(2) indicate each vote, order, decisions or other action taken.

RECOMMENDED ACTION
Move to approve, amend or correct the minutes for the May 16, 2017, City Council Regular
Meeting.
ATTACHMENTS
05-16-17 City Council Regular Meeting Minutes

City of Rowlett

4000 Main Street
Rowlett, TX 75088
www.rowlett.com

Meeting Minutes
City Council

City of Rowlett City Council meetings are available to all persons regardless of disability. If you
require special assistance, please contact the City Secretary at 972-412-6115 or write 4000 Main
Street, Rowlett, Texas, 75088, at least 48 hours in advance of the meeting.
Tuesday, May 16, 2017

5:30 P.M.

Municipal Building – 4000 Main Street

As authorized by Section 551.071 of the Texas Government Code, this meeting may be
convened into closed Executive Session for the purpose of seeking confidential legal advice from
the City Attorney on any agenda item herein.
The City of Rowlett reserves the right to reconvene, recess or realign the Regular Session or
called Executive Session or order of business at any time prior to adjournment.
Present: Mayor Gottel, Mayor Pro Tem Dana-Bashian, Deputy Mayor Pro Tem Sheffield,
Councilmember Bobbitt, Councilmember van Bloemendaal, Councilmember
Brown and Councilmember Hargrave
1.

CALL TO ORDER
Mayor Gottel called the meeting to order at 5:30 p.m.
Councilmember van Bloemendaal arrived at 6:41 p.m.

2.

EXECUTIVE SESSION (5:30 P.M.)*Times listed are approximate.

2A.

The City Council shall convene into Executive Session pursuant to the Texas Government Code,
§551.074 (Personnel) to deliberate on the appointment, employment and duties of a public officer,
and to consider a lifesaving award to a member of the police department. (10 minutes)
In Executive Session at 5:30 p.m. Out at 5:35 p.m.

3.

WORK SESSION

3A.

Joint meeting with Golf Advisory Board and Council. (30 minutes)
Brad Marshall, Chair called their portion of the meeting to order at 5:38 p.m. Other members
present were Guy Hunsaker, Jerry Daniels, Jonathan Andron and Brent Dorenbecker – Vice
Chair. Not present were Larry Glick, Michael Daffin, Becky Sebastian and Charles Alexander.
Mr. Marshall reviewed the accomplishments of the Board over the past year and the goals for the
upcoming year. He reviewed the Board’s budget request for budget considerations, which
included carrying over to the Golf fund and amount of $30,000 that had been allocated for
replacing the retaining wall at hole #8 and use those funds in FY2018 for improvement to the new
steps at tees for holes #7/#15, fountain replacement between holes #4/#5, conduct of audit,

dedication signage for long-term Board Chair and improvement of areas not in golf play (referred
to as “orphan areas”).
After further discussion, there was consensus from Council to roll the $30,000 into the FY2018
budget.
The Golf Advisory Board portion was adjourned at 6:18 p.m.
3B.

Hear a presentation from the Texas Department of Transportation (TxDOT) staff and their
engineering design team showing future improvements to Interstate Highway 30 from Bass Pro
Drive to FM 2642. (40 minutes)
Shawn Poe, Director of Public Works, introduced Grace Lo with TxDOT, who is heading up the
design team for the project. Ms. Lo introduced Wes McClurg and Hossein Hosseiny with BGE of
her design team and Jeff Neil with NCTCOG and then described the scope of the project and
showed a conceptual video of what the project will look like at the end of construction.

3C.

Presentation of Mid-year update from the City Manager. (35 minutes)
This item was slated to be discussed after the Regular Session so that Councilmembers could
attend the reception for outgoing/incoming Councilmembers in the foyer.
Due to the lateness of the end of the meeting, this item will be rescheduled for an upcoming
meeting.

4.

DISCUSS CONSENT AGENDA ITEMS
Mayor Pro Tem Dana-Bashian asked for clarification on item 7D and asked that items 7B, 7E,
and 7F be pulled for Individual Consideration.
Council adjourned the Work Session at 6:58 p.m.
CONVENE INTO THE COUNCIL CHAMBERS (7:30 P.M.)
Council reconvened in the Regular Session at 7:30 p.m.
INVOCATION – Councilmember Bobbitt
PLEDGE OF ALLEGIANCE – Led by the City Council
TEXAS PLEDGE OF ALLEGIANCE

5.

PRESENTATIONS AND PROCLAMATIONS

5A.

Presentation of Proclamation recognizing the week of May 21 - 27, 2017, as National Emergency
Medical Services (EMS) Week.

Mayor Gottel presented a proclamation to Chief Howard, Assistant Chief Baskett, Captain Moore,
Captain Grant, Firefighters/Paramedics White, Holloman and Boroughs, Driver/Engineer Alman,
and Firefighters Onstot and Brown.
5B.

Presentation of Proclamation recognizing the first class of the Rowlett City Academy.
Mayor Gottel presented a proclamation to Elise Bowers, Neighborhood Life Coordinator and
members of the inaugural class of the Rowlett City Academy.

5C.

Presentation of Proclamation recognizing the week of May 21 - 27, 2017, as American Public
Works Association National Public Works Week.
Mayor Gottel presented a proclamation to Shawn Poe, Director of Public Works, Gary Enna,
Assistant Director of Public Works, and several members of the Public Works staff and crew.

5D.

Hear a presentation on the Quarterly Investment Report for March 31, 2017.
Kim Wilson, Director of Financial Services, presented the report.

5E.

Update from the City Council and Management: Financial Position, Major Projects, Operational
Issues, Upcoming Dates of Interest and Items of Community Interest.
Mayor Gottel announced the following:
COUNCIL MEETINGS
 NEXT REGULAR COUNCIL MEETINGS WILL BE JUNE 6TH AND 20TH; SPECIAL WORK
SESSION HELD ON JUNE 1ST
P & Z MEETINGS
 NEXT MEETINGS WILL BE HELD ON TUESDAY, MAY 23RD AND JUNE 13TH AT 6:30PM
IN THE CITY HALL CONFERENCE ROOM
RESULTS OF CITY COUNCIL ELECTION HELD SATURDAY, MAY 6, 2017
 PLACE ONE – ROBBERT van BLOEMENDAAL
*
PLACE THREE
HARGRAVE
 PLACE FIVE – PAMELA BELL

–

BRUCE

FUTURE BOND PROJECTS INPUT
 THE COMMUNITY INVESTMENT ADVISORY BOARD (CIAB) WOULD LIKE YOUR
INUT ON THE PROJECTS NEEDED THROUGHOUT THE COMMUNITY
 FILL OUT THE CIAB FORM BY GOING TO ROWLETT.COM
ROWLETT LIBRARY
 FAMILY STORY TIME – SATURDAY, MAY 20TH AT 2 P.M. AT 5702 ROWLETT RD
 MAKE YOUR OWN US FLAG – SATURDAY, MAY 27TH AT 2 P.M. AT 5702 ROWLETT
RD
 SUMMER IS JUST AROUND THE CORNER!
COMING JUNE 1ST:
EARLY
REGISTRATION FOR SUMMER READING!



CALL THE LIBRARY AT 972.412.6161 FOR MORE INFORMATION AND MORE
PROGRAMS

PARKS AND RECREATION
 THE HEADLINE ENTERTAINMENT FOR FIREWORKS ON MAIN WILL BE THE
BELLAMY BROTHERS. THE BELLAMY BROTHERS BEST KNOWN FOR SONGS LIKE
“LET YOUR LOVE FLOW”, “REDNECK GIRL” AND MANY MORE WILL PERFORM ON
TUESDAY, JULY 4TH BEGINNING AT 8:00PM AT PECAN GROVE PARK.
 MEMORIAL DAY CELEBRATION FEATURING TOUCH-A-TRUCK – SATURDAY, MAY
27TH, 10AM AT THE RCC.
 SUMMER
PROGRAM
REGISTRATION
HAS
BEGUN.
VISIT
ROWLETT.COM/PARKSANDREC TO CHECK OUT THE LAKESIDE LEISURE FOR
PROGRAM INFORMATION.
 WET ZONE WATERPARK IS OFFICIALLY OPEN ON WEEKENDS IN MAY.
REBUILD ROWLETT 5K
 SATURDAY, JUNE 10 @ 7AM; ENTRY FEE $25 – BENEFITS DECEMBER 2015
TORNADO SURVIVORS. VISIT REBUILDROWLETT5K.ITSYOURRACE.COM TO SIGN
UP
CITY OFFICES WILL BE CLOSED ON MEMORIAL DAY, MONDAY, MAY 29 – TRASH
SCHEDULE WILL NOT BE INTERRUTED.
REMEMBER TO CHECK OUT THE CITY’S WEBSITE AND NEWSLETTER FOR MORE
INFORMATION ABOUT THESE EVENTS AND MANY MORE GOING ON IN ROWLETT
ANIMAL SHELTER
 ADOPTATHON – SATURDAY, MAY 20, 10AM-5PM @ ANIMAL SHELTER, 4402
INDUSTRIAL ST
 REDUCED ADOPTION FEES OF $25
 NEXT LOW COST VACCINATION CLINIC WILL BE HELD ON SUNDAY, JUNE
4TH, 2 – 5PM
 LOCATED AT 8502 LIBERTY GROVE RD. @ LIBERTY GROVE ANIMAL
HOSPITAL
 ANIMAL SHELTER IS OPEN MONDAY – SATURDAY, 10AM – 5PM AND
LOCATED AT 4402 INDUSTRIAL STREET
 TONIGHT’S FEATURED ANIMAL IS JEWEL.
6.

CITIZENS’ INPUT
1.
2.
3.
4.

Hamide Hall, 6013 Ridgecrest Avenue, Rowlett; spoke regarding parks and a community
garden.
Walter Allison, 951 Lexington Drive, Rockwall; spoke regarding Public Works.
Brownie Sherrill, 10114 Birdie Court, Rowlett; spoke regarding the City Academy and citizen
involvement.
David Harmon, P.O. Box 57, Van Alstyne; spoke regarding the kayak program at Paddle
Point Park.

7.

CONSENT AGENDA

7A.

Consider action to approve minutes from the May 2, 2017 City Council Regular Meeting and the
May 9, 2017 City Council Special Meeting.
This item was approved on the Consent Agenda.

7B.

Consider action to adopt an ordinance approving a negotiated settlement between the Atmos
Cities Steering Committee (ACSC) and Atmos Energy Corp, Mid-Tex Division regarding the
company’s 2017 rate review mechanism filings.
This item was pulled for Individual Consideration.
Kim Wilson, Director of Financial Services, presented the information for this item. Eva Hummel
with Atmos Energy was available for additional clarification.
A motion was made by Councilmember Bobbitt, seconded by Deputy Mayor Pro Tem
Sheffield, to approve the item as presented. The motion carried with a unanimous vote of
those members present. This item was approved as ORD-016-17.

7C.

Consider action to approve a resolution authorizing the City Manager to close Task Order #2 for
CDR Maguire, allowing long term projects and closeout processes to be moved to Task Order #3.
This item was approved as RES-053-17 on the Consent Agenda.

7D.

Consider action to adopt an ordinance amending the Fiscal Year 2017 (FY2017) Operating and
Capital Improvements Program Budgets.
This item was approved as ORD-017-17 on the Consent Agenda.

7E.

Consider action to approve a resolution approving the terms and conditions of an Untreated Water
Purchase Contract with the City of Dallas for providing raw water from Lake Ray Hubbard to
irrigate the Waterview Golf Course.
This item was pulled for Individual Consideration.
Shawn Poe, Director of Public Works, presented the information for this item.
A motion was made by Deputy Mayor Pro Tem Sheffield, seconded by Councilmember
Brown, to approve the item as presented. The motion carried with a unanimous vote of
those members present. This item was approved as RES-054-17.

7F.

Consider action to approve a resolution accepting the engineering proposal and executing a
professional services agreement in the amount of $66,726 with RJN Group, Incorporated for
design of the northbound President George Bush Turnpike (PGBT) Frontage Road right turn lane
at Main Street (ST2109) and authorizing the Mayor to execute the necessary documents for said
services.
This item was pulled for Individual Consideration.

Shawn Poe, Director of Public Works, presented the information for this item.
A motion was made by Deputy Mayor Pro Tem Sheffield, seconded by Councilmember van
Bloemendaal, to approve the item as presented. The motion carried with a unanimous vote
of those members present. This item was approved as RES-055-17.
7G.

Consider action to approve a resolution entering into an Interlocal Agreement with the City of
Lucas, which will allow both cities to cooperatively purchase goods and services under each
other's competitively bid contracts.
This item was approved as RES-056-17 on the Consent Agenda.

7H.

Consider action to approve a resolution canvassing the results of the General Election held
Saturday, May 6, 2017, for the positions of Councilmember Place One, Councilmember Place
Three and Councilmember Place Five.
This item was approved as RES-056-17 on the Consent Agenda.

7I.

Consider action to approve a resolution creating a Judiciary Committee to serve as an advisory
body to the City Council in matters relating to the appointment and reappointment of municipal
judges and the administration and management of the City’s municipal court; and serving as
liaison between the Municipal Court and the City Council.
This item was approved as RES-058-17 on the Consent Agenda.

Passed the Consent Agenda
A motion was made by Deputy Mayor Pro Tem Sheffield, seconded by Councilmember van
Bloemendaal, including all the preceding items marked as having been approved on the
Consent Agenda. The motion carried with a unanimous vote of those members present.
8.

ITEMS FOR INDIVIDUAL CONSIDERATION

8A.

Conduct a public hearing and take action on a rezoning request and fee waiver to amend Planned
Development 040-16. The subject property is located at 6917 Miller Road, further described as
being a 4.028 +/- acre tract of land out of the J. Hobbs Survey, Abstract #571, City of Rowlett,
Dallas County, Texas.
Tony Felts, Planning Manager, presented the information for this item. The public hearing opened
and closed with 4 speakers:
1.
2.
3.
4.

Bart Reeder, 6310 Windmill Circle, Dallas.
Rich Brown, 2700 Jeremes Landing, Plano.
Lauren Hudson, 2872 Lago Vista Lane, Rockwall.
Aubrie McIntosh, 1610 Northampton Drive, Rowlett.

A motion was made by Mayor Pro Tem Dana-Bashian, seconded by Councilmember van
Bloemendaal, to approve the item as presented with the following amendments: sidewalks

will be provided on the street section in conformance with our standard construction
details and the landscaping requirements of turf and two, 3-inch caliper canopy trees per
lot and the landscaping requirements for Tract 2, Limited Commercial Retail. The motion
carried with a unanimous vote of those members present. This item was approved as
ORD-018-17.
8B.

Consider action to adopt an ordinance of the City Council of the City of Rowlett, Texas, appointing
Associate Judges for the Municipal Court of Record No. 1 of the City of Rowlett, Texas.
Mayor Pro Tem Dana-Bashian provided the information for this item.
A motion was made by Mayor Pro Tem Dana-Bashian, seconded by Councilmember
Brown, to approve the item as presented. The motion carried with a unanimous vote of
those members present. This item was approved as ORD-019-17.

9.

PRESENTATIONS AND PROCLAMATIONS

9A.

Administration of Oaths of Office for the Associate Judge(s) for the Rowlett Municipal Court.
Judge Pam Liston administered the Oath to Associate Judge Ashley Anderson.

9B.

Recognition of service, presentation and personal remarks from City Councilmember Place Five,
Rick Sheffield.
Mayor Gottel presented Mr. Sheffield with an engraved crystal plaque in recognition of his service
the second time on the City Council. Mr. Sheffield read a prepared statement.

9C.

Administration of Oaths of Office for Councilmembers Place One and Place Five.
Judge Liston administered the Oath to Councilmember van Bloemendaal, who then made some
personal remarks.
David Lyons read the Oath to Pamela Bell, who then made some personal remarks.
Councilmember Bell then took her seat at the Dais.
TAKE ANY NECESSARY OR APPROPRIATE ACTION ON CLOSED/EXECUTIVE SESSION
MATTERS
There was no action taken.

10.

ADJOURNMENT
Council was slated to return to discuss Item 3C from the Work Session, but due to the lateness
of the end of the meeting, this item will be rescheduled for an upcoming meeting.
The meeting was adjourned at 10:24 p.m.

AGENDA DATE: 06/06/17

AGENDA ITEM: 7B

TITLE
Consider action to approve a resolution to authorize the City Manager to execute a Subrecipient
Grant Agreement with Life Message, Inc. in the amount of $17,048 for funding of health and
human services that primarily benefit low-income recipients during the 2016-17 CDBG program
year.
STAFF REPRESENTATIVE
Marc Kurbansade, Director of Development Services
SUMMARY
On August 2, 2016, staff presented the Community Development Block Grant (CDBG) Annual
Plan for City Council approval. Included in this Plan was the allocation of $17,048 to Life Message,
Inc. to be used in accordance with the Public Services portion of the CDBG Grant. This resolution
will authorize the City Manager to execute a Subrecipient Agreement in order to fulfill the Public
Services portion of the grant.
BACKGROUND INFORMATION
The Community Development Block Grant (CDBG) Annual Plan was approved by City Council
on August 2, 2016, to be transmitted to the U.S. Department of Housing and Urban Development
(HUD). The Annual Plan identified a total of $28,155 in Public Services allocations out of the
overall grant amount of $187,701. Of the total Public Services allocation, only part - $17,048 - is
being used for Life Message.
This portion of the grant allocation is consistent with the request of City Council as evidenced by
prior Work Session discussions culminating with the ultimate Annual Plan adoption on August 2,
2016.
DISCUSSION
This agenda item includes the consideration of a Subrecipient Agreement with Life Message, Inc.,
which will fulfill a portion of the Public Services program of the City’s Community Development
Block Grant. A related agenda item for City Council consideration at this meeting will fulfill the
remaining portion of the Public Services program for Honor Academy.
The total grant amount allocated to the City of Rowlett by HUD is $187,701. A maximum of 15%
($28,155) of this grant can be used for Public Services. City Council has provided direction to
allocate $17,048 of the total $28,155 to Life Message.

The consideration of this Subrecipient Agreement is consistent with the adopted 2016 Annual
Plan transmitted to HUD. Furthermore, the proposed Subrecipient Agreement will be in
conformance with the requirements and guidelines as set forth by HUD.
FINANCIAL/BUDGET IMPLICATIONS
The total CDBG Grant for the City of Rowlett is $187,701. The portion of the CDBG grant allocated
to Public Services is $28,155. Of this total, $17,048 is allocated to Life Message, Inc. The portion
of these funds to be paid to Life Message, Inc., are available from the Public Services portion of
the grant.
RECOMMENDED ACTION
Staff recommends approval of a resolution to authorize the City Manager to execute a
Subrecipient Grant Agreement with Life Message, Inc. in the amount of $17,048 for funding of
health and human services that primarily benefit low-income recipients during the 2016-17 CDBG
program year.
RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS APPROVING
A SUBRECIPIENT GRANT AGREEMENT WITH LIFE MESSAGE, INC., IN THE AMOUNT OF
SEVENTEEN THOUSAND FORTY EIGHT DOLLARS ($17,048) FOR FUNDING OF HEALTH
AND HUMAN SERVICES THAT PRIMARILY BENEFIT LOW-INCOME RECIPIENTS DURING
THE 2016 COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM YEAR;
AUTHORIZING THE CITY MANAGER TO EXECUTE THE AGREEMENT; AND PROVIDING
AN EFFECTIVE DATE.
WHEREAS, the City of Rowlett participates in the Department of Housing and Urban
Development's Community Development Block Grant (CDBG) Program; and
WHEREAS, the US Department of Housing and Urban Development (HUD) requires the
City to prepare a 5-year Consolidated Plan for the CDBG Program, and the 2016-2020
Consolidated Plan was adopted by the City Council on August 2, 2016; and
WHEREAS, on August 2, 2016, the City Council approved a 2016 Annual Plan that
included an allocation of $17,048 as part of the CDBG program to allow Life Message, Inc., to
provide health and human services that primarily include low income recipients; and
WHEREAS, the City Council has considered the community needs, priorities, and
strategies set forth in the Consolidated Plan and concludes that the execution of the Subrecipient
Agreement with Life Message, Inc., will meet the intent of the Public Services component of the
CDBG program in accordance with the 2016 Annual Plan.
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS

Section 1:
That the City Council of the City of Rowlett, Texas, finds and determines
that the Subrecipient Agreement, attached hereto and incorporated herein as Exhibit “A”,
is consistent with the City's Public Services needs, priorities and strategies identified in
the 2016-2020 Consolidated Plan and 2016 Annual Plan of the City’s Community
Development Block Grant Program.
Section 2:
That the City Council hereby approves the Subrecipient Agreement for the
City of Rowlett Community Development Block Grant (CDBG) 2016-2020 Consolidated
Plan and 2016 Annual Plan for Community Development Needs.
Section 3:
That the City Council authorizes the City Manager to execute the
Subrecipient Agreement on the City’s behalf, and to issue purchase orders conforming to
this Resolution.
Section 4:

This resolution shall become effective immediately upon its passage.

ATTACHMENTS
Exhibit A – Subrecipient Agreement

CITY OF ROWLETT
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM
2016-2017 SUBRECIPIENT AGREEMENT FOR PUBLIC SERVICES

$17,048.00
THIS AGREEMENT made and entered into this June 6th, 2017, by and between the CITY OF ROWLETT,
TEXAS, a Municipal Corporation incorporated under the laws of the State of Texas (hereinafter referred to as "City"),
and LIFE MESSAGE, INC. a non-profit corporation (hereinafter referred to as "Subrecipient").
WHEREAS, the City has determined that it has the objective of providing public services to low and moderate
income residents of the City; and
WHEREAS, the City has appropriated funds under the Community Development Block Grant (CDBG) Program
administered by the U. S. Department of Housing and Urban Development (HUD) for this purpose; and
WHEREAS, the City desires to engage the Subrecipient to render certain public services in connection therewith;
NOW, THEREFORE, in consideration of funding in an amount not to exceed Seventeen thousand forty eight
dollars ($17,048.00) to be paid to LIFE MESSAGE, INC. by City as herein below set forth, the City and LIFE
MESSAGE, INC. hereto do mutually agree as follows:

I.

STATEMENT OF WORK

1.1
Program General Description and/or Goals/Objectives: The Subrecipient will be responsible for
administering a “LIFE MESSAGE FOOD PANTRY” to provide services and activities as described herein this
Agreement and in the Subrecipient’s Application for CDBG funding as presented to the City, and in a manner satisfactory
to the City and consistent with any standards required as a condition of providing these funds. The Subrecipient certifies
that it will maintain records demonstrating that each activity undertaken meets one of the National Objectives of the CDBG
Program – 1) benefit low/moderate income persons, 2) aid in the prevention or elimination of slum and blight, and 3) meet
community development needs having a particular urgency - as defined in 24 CFR Part 570.208. The general program
description and program goals/objectives include:
Provision of food and other basic living necessities (such as toiletries, clothing, housewares, appliances, etc.)
to primarily low-income residents meeting the HUD defined income criteria for the Rowlett area. Services are provided
weekly from a single location at 4501 Rowlett Road, Rowlett, Texas.
1.2
As evidenced by the execution of this Agreement, Subrecipient certifies that Program is either a New
or Quantifiable Increase in Services above that which has been provided by or on behalf of the City during the 12 months
prior to submission of the City’s Annual Plan.
1.3
Scope of Services: Such program will include the following activities eligible under the Community
Development Block Grant Public Services funding:
Program Delivery: Program will provide staffing, facility, and food and basic living necessity products
essential to deliver the funded program.
General Administration: Subrecipient will provide all administrative and supportive staff and services
necessary to provide Program and Activities described above in accordance with all applicable local, state, and federal
requirements.
1.4

Performance-Based/Measurable Accomplishments: The Subrecipient agrees to provide the following
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levels of program services:

Activity
Provision of food and other basic living necessities to primarily low-income residents

Total Units
Proposed Per Year
1,200 low-income residents

1.5
The City will monitor the performance of the Subrecipient against the performance standards stated
herein. Substandard performance as determined by the City will constitute non-compliance with this Agreement. If action
to correct such substandard performance is not taken by the Subrecipient within a reasonable period of time after being
notified by the City, contract suspension or termination procedures will be initiated.
1.6
Time of Performance: Services of the Subrecipient designated herein are to commence on the 6th day of
June, 2017, and end on the 30th day of September, 2017. The term of this Agreement and the provisions herein shall be
extended if so desired by the City to cover any additional time period during which the Subrecipient remains in control of
CDBG funds or other assets, including program inc ome.

II.

PAYMENT FOR ELIGIBLE REIMBURSED EXPENDITURES

2.1
Maximum Compensation:
For the Program Year 2016, City shall pay to Subrecipient a total
amount not to exceed $17,048.00, a total amount which shall constitute full and complete compensation for the
Subrecipient’s services under this Agreement. Funds are to be utilized for the delivery of the above-described program
and activities and in accordance with the line-item budget attached hereto and made a part hereof as Attachment A. Draw
downs for the payment of eligible expenses shall be made against the line items budgets herein and in accordance with
performance. Other operating expenses eligible under HUD’s CDBG Program – Public Services Funding will be
considered for reimbursement provided the Subrecipient provides a written request for amendment, and provided the
expenses are eligible expenditures as determined by the City, and provided that the City has provided prior written
approval of such request for amendment.
2.2
Payments may be contingent upon certification of the Subrecipient’s financial management system in
accordance with the standards specified in OMB Circular A-110 and achievement of performance-based measurable
accomplishments as detailed in Section I and as reported in accordance with Section VI of this Agreement.
2.3
Method of Payment: Funds will be provided Monthly on a reimbursement-only basis and as depicted in
Attachment A. Generally, funds for expenses determined by City as eligible for reimbursement will be provided to
Subrecipient within thirty (30) days of the receipt and approval by City of Subrecipient’s supporting documentation. The
final request for reimbursement must be received by City on or before September 15, 2017.
2.3.1 Only those costs which are allowable under the terms of this Agreement and the budget shall be
reimbursed. The City shall withhold reimbursement to the Subrecipient for failure to perform the services
described in this Agreement and for failure to meet any other requirements of this Agreement. Payment will be
withheld until such time as the Subrecipient is in full compliance with all the terms of this contract.
2.3.2 Funds will not be provided in advance of expenditures and funds will not be determined eligible
for reimbursement without corresponding evidence of eligible beneficiaries of services and expenditures, such as
receipts, bills, payroll records, cancelled checks, and other proof as determined necessary by City, unless prior
agreements have been made stipulating an alternative arrangement. Unexpended funds included in this Agreement
will remain in the possession of the City for use as determined appropriate by the City.
2.4
This Agreement and the payments to be made hereunder are contingent upon receipt by City of U. S.
Department of Housing and Urban Development Community Development Block Grant funds and the City of Rowlett
City Council funding approval. Should funds be discontinued or not approved, this Agreement will be revised or
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terminated as necessary in the sole discretion of the City. Upon the expiration or termination of this Agreement, any
unexpended funds in possession of Subrecipient shall be returned to City within forty-five (45) days of the date of the
expiration or termination.

III.

PROGRAM INCOME

3.1
For the purpose of this Agreement, "Program Income" means gross income, including interest earned on
CDBG funds or received by the Subrecipient, which is directly generated from the use of CDBG funds. When program
income is generated by an activity that is only partially assisted with CDBG funds, the income shall be prorated to
reflect the percentage of said funds. Any program income on hand when the Agreement expires or is terminated as
provided herein or received after the Agreement's expiration shall be paid to the City within forty-five (45) days of the
expiration of termination of this Agreement.
3.2
The Subrecipient shall utilize Attachment B, Section III to report monthly all program income as
defined at 24 CFR 570.500(a) generated by activities carried out with CDBG funds made available under this contract.
The use of program income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By
way of further limitations, the Subrecipient may use such income during the contract period for activities permitted
under this contract and shall reduce requests for additional funds by the amount of any such program income balance on
hand. All unused program income shall be returned to the City at the end of the contract period. Any interest earned on
cash advances from the City or the U.S. Treasury is not program income and shall be remitted promptly to the City.

IV.

COMPLIANCE

4.1
The Subrecipient agrees to comply with all applicable sections requirements of Title 24 Code of Federal
Regulations, Part 85 and Part 570 of the U.S. Housing and Urban Development regulations concerning the Community
Development Block Grant Program (CDBG) and all federal regulations and policies issued pursuant to these regulations.
The Subrecipient further agrees to utilize funds available under this Agreement to supplement rather than to supplant funds
otherwise available.

V.

ADMINISTRATIVE REQUIREMENTS

5.1
Financial Management: It is understood by the Subrecipient that the funds provided are subject to the
Federal Government's Office of Management and Budget circulars. A-122, "Cost of Principles for Non-Profit
Organizations," No. A-133, "Audits of State and Local Governments. A-110, "Uniform Administrative Requirements for
Grants and Other Agreements With Institutions of Higher Education, Hospitals and Other Non-Profit Organizations"
which are the prime federal references governing the use of these funds and the responsibilities of the Subrecipient. The
Subrecipient must establish and use a set of written accounting policies which meet the minimum standards established
by the City for contract accounting, including utilizing adequate internal controls and maintaining necessary source
documentation for all costs incurred.
5.1.1 If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for
determining the appropriate (City) share of administrative costs and shall submit such plan to the City for approval.
5.1.2 Subrecipients which expend $500,000 in Federal funds or more a year shall have an audit
conducted in accordance with the Federal Governments' Office of Management and Budget Circular No. A-133.
The audit shall be made by an independent auditor in accordance with generally accepted government auditing
standards covering financial and compliance audits on funds provided under this Agreement. Subrecipient shall
provide City with copy of this audit within ninety (90) days of the ending of their fiscal year(s) covered by this
Agreement.
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5.1.3. Subrecipients expending less than $500,000 in Federal funds per year shall submit to City a copy
of the Subrecipient’s annual financial statement within ninety (90) days of the close of Subrecipient’s fiscal year,
or in the event that an audit has been performed, Subrecipient shall provide a copy of the audit.
5.2
Documentation and Record-Keeping: The Subrecipient shall maintain all records required by the federal
regulations specified in 24 CFR Part 570.506, and that are pertinent to the activities to be funded under this Agreement.
Such documentation shall be in a manner which conforms to HUD and City accounting practices, OMB Circular A-21,
and Entitlement Grant Regulations 24 CFR Part 85. Such records shall include, but not be limited to:
5.2.1
5.2.2

5.2.3
5.2.4
5.2.5
5.2.6
5.2.7

Records providing a full description of each activity undertaken;
Records demonstrating that each activity undertaken meets one of the National Objectives of the
CDBG Program – 1) benefit low/moderate income persons, 2) aid in the prevention or elimination
of slum and blight, and 3) meet community development needs having a particular urgency - as
defined in 24 CFR Part 570.208;
Records required to determine the eligibility of activities;
Records required to document the acquisition, improvement, use or disposition of real property
acquired or improved with CDBG assistance;
Records documenting compliance with the fair housing and equal opportunity components of the
CDBG program;
Financial records as required by 24 CFR Part 570.502, and OMB Circulars A-110; and
Other records necessary to document compliance with Subpart K of 24 CFR 570.

5.3
Retention: Records shall be maintained in accordance with requirements (if any) prescribed by the
Department of Housing and Urban Development and the City with respect to all matters covered by this Agreement.
Except as otherwise authorized by the City’s Public Works Department, such records shall be maintained for a period of
five (5) years after the receipt of final payment under this Agreement, the termination of all activities funded under this
Agreement, or after the resolution of all Federal audit findings, whichever occurs later.
5.4
Client Data: The Subrecipient shall maintain client data demonstrating client eligibility for services
provided. Such data shall include, but not be limited to, client name, address, income level or other basis for determining
eligibility, and description of services provided. Such information shall be maintained in a secure and confidential manner,
and Subrecipient agrees to comply with all local, state, and federal regulations regarding release or disclosure of such
information.
5.5
Access to Records: At any time during normal business hours and as often as the City, the Department
of Housing and Urban Development and/or the Comptroller General of the United States may deem necessary, there shall
be made available to the City, the Department of Housing and Urban Development, and/or representatives of the
Comptroller General for examination, all of the Subrecipient’s records with respect to all matters covered by this
Agreement and the Subrecipient shall permit the City, the Department of Housing and Urban Development, and/or
representatives of the Comptroller General to audit, examine, and make excerpts or transcripts from such records, and to
make audits of all contracts, invoices, materials, payrolls, records of personnel, conditions of employment, and other data
relating to all matters covered by this Agreement.
5.6 Information on File: Subrecipient must have on file with the City or provide access to current copies of:
5.6.1
5.6.2
5.6.3
5.6.4
5.6.5
5.6.6
5.6.7
5.6.8

Certificate of non-profit status;
Subrecipient's articles of incorporation approved by the Secretary of State of the State of Texas;
Copy of the Subrecipient's corporate by laws;
Any license applicable to the Subrecipient's proposed activities;
Listing of the current governing board members (including name, address, occupation, position
on board, and tenure);
Current organizational chart showing management and staffing structure;
Subrecipient’s written personnel (including staff and volunteers) policies;
Subrecipient’s written accounting policies and procedures;
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5.6.9 Subrecipient’s written procurement policies and procedures; and
5.6.10 Work plan or administrative/program guidelines based on the description of the Program and
Activities in Section I of this contract and which specifies:
5.6.10.1
The major tasks or activities to be performed under this
contract;
5.6.10.2 Eligibility requirements for participation;
5.6.10.3 How activities or tasks will be performed;
5.6.10.4 The measurable objectives for each task; and
5.6.10.5 The time frame within which the tasks will be accomplished.
5.7
Procurement: Subrecipient shall comply with all current City and Federal policy concerning the purchase
of equipment and shall maintain an inventory record of all non-expendable personal property as defined by such policies
as may be procured with funds provided herein. The Subrecipient shall procure materials in accordance with the
requirements of Attachment O of OMB Circular A-110, Procurement Standards, and shall subsequently follow Attachment
N, Property Management Standards, covering utilization and disposal of property. All program assets (unexpended
program income, property, equipment, etc.) shall revert to the City upon termination of this Agreement, unless specified
otherwise in writing.
5.8
Property Records: Subrecipient shall maintain real property inventory records which clearly identify
properties purchased, improved, or sold. Properties retained shall continue to meet eligibility criteria and shall conform
with the “changes in use” restrictions specified in 24 CFR Part 570.208.
5.9
Close-Outs: Subrecipient’s obligation to the City shall not end until all close-out requirements are
completed. Activities during this close-out period shall include, but are not limited to, making final payments, disposing
of program assets (including the return of all unused materials, equipment, unspent cash advances, program income
balances, and receivable accounts to the City), and determining the custodianship of records.
5.10
Travel: Subrecipient shall obtain written approval from the City for any travel outside the metropolitan
area with funds provided under this contract, if that travel is not included in the original description of the approved scope
of work.

VI.

PERFORMANCE MONITORING AND REPORTING REQUIREMENTS

6.1
The City will monitor Subrecipient’s services, including on-site and desk reviews of financial and
program compliance, on a regular basis to assure contract compliance. Results of the monitoring efforts shall be
summarized by City in written reports to the Subrecipient’s Executive Director and Board of Directors. The Subrecipient
must provide documented evidence of follow-up actions taken to correct any areas of Subrecipient’s noncompliance. The
Subrecipient shall provide assistance and information needed by City staff in order for the City to accomplish effective
monitoring and evaluation of Subrecipient’s performance under this Agreement. It is also understood that reviews by
other officials may be required on dates to be arranged.
6.2
Subrecipient shall submit a Request for Reimbursement and Performance Report (Attachment B) to City
on a regular basis specified in Section 2.3. The format of such reports shall, at a minimum, consist of completion of a
narrative summary of activities and program accomplishments, and an activity report, which will describe the activities
accomplished, and the clients served (including individuals, agencies, and organizations). This report will include
information including: but not limited to: racial and ethnic identification, household income information, head of
household status, residence status, duplicated and unduplicated client counts, the reporting period, and the type of
assistance in a format shown in Attachment B. The activity reports, along with the request for reimbursement and
supporting documentation, are due within thirty (30) days following a reporting period and must be reviewed and signed
by a duly authorized official of Subrecipient.
6.4
Board Participation: The Subrecipient must document, and allow access for City review, that its
governing board is constituted in compliance with approved by-laws and that it actively fulfills its responsibilities for
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policy direction, including regularly scheduled meetings for which minutes are kept.

VII.

PERSONNEL AND PARTICIPANT CONDITIONS

7.1
Independent Contractor: Neither the Subrecipient nor its employees are considered to be employees of
the City of Rowlett for any purpose whatsoever. The Subrecipient is considered to be an independent contractor at all
times in the performance of the scope of services described herein.
7.1.2 The Subrecipient further agrees that neither it nor its employees are entitled to any benefits from
the City under the provisions of the Worker's Compensation Act of the State of Texas or to any of the benefits
granted to employees of the City under the provisions of the Personnel Policies as now enacted or hereafter
amended.
7.1.3 The Subrecipient certifies that it will establish, publish and post a statement of its policies and
requirements on maintaining a drug free workplace which complies with the "Drug Free Workplace Act" (P.L.
100-690) and shall require all providers of services under this Agreement to comply with Drug Free Workplace
requirements of the above noted Act.
7.2
Personnel: The Subrecipient represents that it has, or will secure at its own expense, all personnel required
in performing all of the services required under this Agreement. Such personnel shall not be employees of or have any
contractual relationships with the City.
7.2.1 All the services required hereunder will be performed by the Subrecipient or under its supervision
and all personnel engaged in the work shall be fully qualified and shall be authorized or permitted under state and
local law to perform such services.
7.2.2 None of the work or the services covered by this Agreement shall be subcontracted without prior
written approval of the City. Any work or services subcontracted hereunder shall be specified by written contract
or agreement and shall be subject to each provision of this Agreement.
7.2.3 The Subrecipient shall have in its possession a documented set of personnel policies and
procedures, including fringe benefits, if any, available to the Subrecipient’s employees and which has been
formally adopted by its governing board. Such a document shall be made available for inspection and
determination by the City as to its acceptability.
7.2.4 Prohibited Activity: Subrecipient is prohibited from using funds provided herein or personnel
employed in the administration of the program for political activities, sectarian, or religious activities, lobbying,
political patronage, and nepotism activities.
7.2.5 Hatch Act: Subrecipient agrees that no funds provided, nor personnel employed under this
contract, shall be in any way or to any extent engaged in the conduct of political activities in violation of Chapter
15 of Title V United States Code.
7.3

Compliance with Civil Rights Laws and Executive Orders:

7.3.1 The Subrecipient will comply with the provisions of, and act in accordance with, all federal laws,
rules and regulations, and Executive Orders related to equal employment opportunity, affirmative action, equal
access to programs and services, and the enforcement of Civil Rights, including, but not limited to: Section 3 of
the Housing and Urban Development Act of 1968, Sections 103 and 109 of the Housing and Community
Development Act of 1974, as amended, Title VI and Title VII of the Civil Rights Act of 1964, as amended, Title
VIII of the Civil Rights Act of 1968, Sections 502, 503, 504 and 505 of the Rehabilitation Act of 1973, Equal Pay
Act of 1963, Age Discrimination in Employment Act of 1967, as amended, the Vietnam Era Veterans
Readjustment Act of 1974, the 1986 U. S. Immigration Reform and Control Act, Americans with Disabilities Act
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of 1990, Executive Order 11063 of 1962 and Executive Order 11246 of 1965, as amended.
7.3.2 The Subrecipient will not discriminate against any employee or applicant for employment
because of race, color, religion, sex, age, national origin, or ancestry, physical or mental disability, marital/familial
status or Vietnam era or disabled veteran status.
7.3.3 The Subrecipient will make reasonable accommodation to the known physical or mental disability
of an otherwise qualified employee or applicant for employment.
7.3.4 The Subrecipient will ensure and maintain a working environment free of sexual harassment and
other unlawful forms of harassment, intimidation, and coercion in all facilities at which the Subrecipient’s
employees are assigned to work.
7.3.5 The Subrecipient will in all solicitations or advertisements for employees placed by or on behalf
of the Subrecipient, state that all qualified applicants will receive consideration of employment without regard to
race, color, religion, sex, age, national origin or ancestry, or physical or mental disability. The Subrecipient agrees
to post in conspicuous places, available to employees and applicants for employment, notices setting forth the
provisions of this nondiscrimination clause.
7.4

Debarment, Suspension, Ineligibility and Exclusion Compliance:

7.4.1 The Subrecipient certifies that it has not been debarred, suspended or otherwise found ineligible
to receive funds by an agency of the executive branch of the federal government.
7.4.2 The Subrecipient agrees that should any notice of debarment, suspension, ineligibility or
exclusion be received by the Subrecipient, the Subrecipient will notify the City immediately.
7.4.3 The Subrecipient agrees to not procure or subcontract with any agency, organization, or
Contractor that has been debarred, suspended, or otherwise found ineligible to receive funds by an agency of the
executive branch of the federal government.
7.5
Conflict of Interest: Subrecipient agrees to abide by the provisions of 24 CFR 570.611 with respect to
conflicts of interest, and covenants that it presently has no financial interest and shall not acquire any financial interest,
direct or indirect, which would conflict in any manner or degree with the performance of services required under this
contract.
7.5.1 In the procurement of supplies, equipment, construction and services by contractors, the conflict
of interest provisions in 24 CFR 85.36 and OMB Circular A-110, respectively, shall apply.
7.5.2 No member, officer or employee of the contracting agency, or any other who exercises any
functions or responsibilities with respect to the programs of the Subrecipient during his/her tenure or for one year
thereafter, shall have any interest, direct or indirect, in any contract or subcontract, or the proceeds thereof, for
work to be performed in connection with the program assisted under this Agreement. The Subrecipient shall
incorporate, or cause to be incorporated in all such subsequent agreements or sub-agreements, a provision
prohibiting such interest pursuant to the purposes of this section.
7.5.3 The City and the Subrecipient state to the best of their knowledge, no member of the Rowlett City
Council and no other officer, employee, or agent of City who exercises any function or responsibility in connection
with the carrying out of the Program or the funds to which this Agreement pertains, has any personal interest,
direct or indirect, in this Agreement.
7.6

Affirmative Action:
7.6.1

Approved Plan: Subrecipient agrees that it shall be committed to Affirmative Action principles
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as provided in the President’s Executive Order 11246 of September 24, 1965.
7.6.2

W/MBE: Subrecipient will use its best effort to afford minority and women-owned business
enterprises the maximum practicable opportunity to participate in the performance of this
contract. As used in this contract, the tem “minority and female business enterprise” means a
business at least fifty-one (51) percent owned and controlled by minority groups members or
women. For the purpose of this definition, “minority group members” are Afro-Americans,
Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-Americans, and
American Indians. The Subrecipient may rely on written representations regarding their status as
minority and female business enterprises in lieu of an independent investigation.

7.6.3

Collective Bargaining: Subrecipient will send to each labor union or representative of workers
with which it has a collective bargaining agreement or other contract or understanding, a notice,
to be provided by the agency contracting officer, advising the labor union or worker’s
representative of the Subrecipient’s commitments hereunder, and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

7.6.4

EEO/AA Statement: Subrecipient will, in all solicitations or advertisements for employees placed
by or on behalf of the Subrecipient, state that it is an Equal Opportunity or Affirmative Action
employer.

VIII. GENERAL CONDITIONS
8.1
Indemnification and Release: SUBRECIPIENT AGREES TO INDEMNIFY AND HOLD
HARMLESS THE CITY, ITS OFFICERS, AGENTS, AND EMPLOYEES FROM AND AGAINST ANY AND
ALL LOSS, COSTS, OR DAMAGE OF ANY KIND, NATURE, OR DESCRIPTION THAT MAY ARISE OUT
OF OR IN CONNECTION WITH THIS AGREEMENT WHETHER OR NOT THE CLAIM OR CAUSE OF
ACTION RESULTS FROM ANY NEGLIGENCE OF THE CITY OR ANY OF ITS OFFICERS, AGENTS, OR
EMPLOYEES.
SUBRECIPIENT ASSUMES FULL RESPONSIBILITY FOR THE WORK TO BE PERFORMED AND
SERVICES TO BE PROVIDED HEREUNDER, AND HEREBY RELEASES, RELINQUISHES AND
DISCHARGES THE CITY, ITS OFFICERS, AGENTS, AND EMPLOYEES FROM ANY AND ALL CLAIMS,
DEMANDS, CAUSES OF ACTION OF EVERY KIND AND CHARACTER, INCLUDING THE COST OF
DEFENSE THEREOF, FOR ANY INJURY TO, INCLUDING DEATH OF, ANY PERSON (WHETHER
EMPLOYEES OR AGENTS OF EITHER OF THE PARTIES HERETO OR THIRD PERSONS) AND ANY
LOSS OF OR DAMAGE TO PROPERTY (WHETHER THE PROPERTY IS THAT OF EITHER OF THE
PARTIES HERETO OR OF THIRD PARTIES) THAT IS CAUSED BY OR ALLEGED TO BE CAUSED BY,
ARISING OUT OF, OR IN CONNECTION WITH THE SUBRECIPIENT’S WORK OR SERVICES PROVIDED
HEREUNDER WHETHER OR NOT SAID CLAIMS, DEMANDS, OR CAUSES OF ACTIONS ARE COVERED
IN WHOLE OR PART BY INSURANCE.
8.2
City shall provide technical assistance to Subrecipient as requested and as mutually agreed upon in the
performance of Subrecipient’s duties under this Agreement.
8.3
Representation in Proposal: The City has relied on all representations in the Subrecipient’s proposal for
funding in awarding this contract and the Subrecipient warrants the accuracy of all representations in said proposal.
Misrepresentation in the proposal shall be cause to terminate the contract and the Subrecipient shall owe all amounts paid
to it as liquidated damages.
8.4
City Recognition: The Subrecipient shall insure recognition of the role of the City in providing services
through this Agreement. All activities, facilities, and items utilized pursuant to this Agreement shall be prominently
labeled as to the funding source. In addition, the Subrecipient will include a reference to the support provided herein in
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all publications made possible with funds made available under this Agreement.
8.5
Notifications: Any notice hand-delivered or sent by mail (with a return receipt which indicates delivery)
to the addresses below shall be deemed received for any purposes arising out of the execution of this contract, regardless
of whether personally received by the Subrecipient.
For the City, notices may be sent to:
Marc J. Kurbansade, AICP
Director of Development Services
City of Rowlett
3901 Main Street
Rowlett, Texas 75088
972-412-6187 Phone

For the Subrecipient, notices may be sent to:
Chris Kizziar
Executive Director
Life Message, Inc.
4501 Rowlett Road, Suite 200
Rowlett, Texas 75088
469-569-7256 Phone

8.6
Use of Funds for Sectarian Religious Purposes; The Subrecipient covenants and agrees that no funds
awarded through this program will be used for sectarian religious purposes, and specifically that:
8.6.1
8.6.2
8.6.3
8.6.3
8.6.4

There will be no religious test for admission for services;
There will be no requirement for attendance at religious services;
There will be no inquiry as to a client's religious preference or affiliation;
There will be no proselytizing; and
Services provided will be essentially secular.

8.7
Lobbying: The Subrecipient understands that utilization of any federally appropriated funds provided the
Subrecipient by the City pursuant hereto to influence or attempt to influence any member or employee of the Executive
or Legislative branches of the federal government with respect to a covered federal action is prohibited. The Subrecipient
further agrees that it shall comply with the certification and disclosure requirements of the applicable regulations.
8.8
Publication, Reproduction and Use of Materials: If this Agreement results in a book or other
copyrightable material, the author is free to copyright the work, but the City reserves a royalty-fee, non-exclusive and
irrevocable license to reproduce, publish or otherwise use, and to authorize others to use, all copyrighted material which
can be copyrighted.
8.9
Identification of Documents: All reports, maps, and other documents completed as a part of this contract,
other than documents exclusively for internal use within the City, shall contain the following information on the front
cover or title page (or in the case of maps, in an appropriate block): name of the City, month and year of the preparation,
name of the Subrecipient and descriptive title.
8.10
Compliance with Laws: In performing the services required hereunder, the Subrecipient shall comply
with all applicable laws, ordinances, and codes of the federal, state and local governments, including environmental
protection regulations. Failure to comply with the Administrative Requirements shall constitute grounds for termination
of this Agreement.
8.11
Insurance and Bonding: The Subrecipient shall carry sufficient insurance to protect contract assets from
loss due to theft, fraud, and/or undue physical damage.
8.11
Assignability: The Subrecipient shall not assign any interest in this Agreement, and shall not transfer any
interest in the same (whether by assignment or notation), without the prior written consent of the City thereto.
8.12

Contract Suspension/Termination

8.12.1. If, through any cause, the Subrecipient shall fail to fulfill in a timely and proper manner its
obligations under this Agreement, or if the Subrecipient shall violate any of the covenants, agreements, or
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stipulations of this Agreement, the City shall thereupon have the right to terminate this Agreement by giving
written notice to the Subrecipient of such termination and specifying the effective date thereof at least thirty (30)
days before the effective date of such termination. In such event, all finished or unfinished documents, data, maps,
studies, surveys, drawings, models, photographs and reports prepared by the Subrecipient under this Agreement
shall, at the option of the City, become its property, and the Subrecipient shall be entitled to receive just and
equitable compensation for any work satisfactorily completed hereunder.
8.12.2 Notwithstanding the above, the Subrecipient shall not be relieved of liability to the City for
damages sustained by the City by virtue of any breach of this Agreement by the Subrecipient, and the City may
withhold any payments to the Subrecipient for the purposes of set-off until such time as the exact amount of
damages due the City from the Subrecipient is determined.
8.12.3 If this Agreement is terminated for any of the reasons referenced in Section 8.11 hereinabove,
excluding funding discontinuance or disapproval, Subrecipient shall have the right to attempt to cure its failure
during the thirty (30) day period prior to termination to the satisfaction of the City at the City’s sole discretion.
8.13. Termination for Convenience of the City: The City may terminate this Agreement at any time by giving
at least forty-five (45) days notice in writing to the Subrecipient. If the Subrecipient is terminated by the City as provided
herein, the Subrecipient will be paid an amount which bears the same ratio to the total compensation as the services
actually performed bear to the total services of the Subrecipient covered by this Agreement, less payments of compensation
previously made. If this Agreement is terminated due to the fault of the Subrecipient, Section 8.11 hereof relative to
termination shall apply.
8.14
Construction and Severability: If any part of this Agreement is held to be invalid or unenforceable, such
holding will not affect the validity or enforceability of any other part of this Agreement so long as the remainder of the
Agreement is reasonably capable of completion.
8.15
Enforcement: The Subrecipient agrees to pay to the City all costs and expenses including reasonable
attorney's fees incurred by the City in exercising any of its rights or remedies in connection with the enforcement of this
Agreement.
8.16
Entire Agreement: This Agreement contains the entire agreement of the parties and supersedes any and
all other agreements or understandings, oral or written, whether previous to the execution hereof or contemporaneous
herewith.
8.17
Amendments: City or Subrecipient may amend this Agreement at any time provided that such
amendments make specific reference to this Agreement, and are executed in writing and signed by a duly authorized
representative of both organizations. Such amendments shall not invalidate this Agreement, nor relieve or release City or
Subrecipient from its obligations under this Agreement.
City may, in its discretion, amend this Agreement to conform with federal, state, or local governmental
guidelines, policies, and available funding amounts, or for other reasons. If such amendments result in a change in the
funding, the scope of services, or schedule of, the activities to be undertaken as part of this Agreement, such modifications
will be incorporated only be written amendment signed by both City and Subrecipient.
8.18
Applicable Law: This Agreement shall be governed by and construed and enforced in accordance with
the laws of the State of Texas and the laws, rules and regulations of the City of Rowlett, Texas.
8.19
Approval Required: The parties hereto state that they are appropriately empowered by their respective
Board/Council to sign this Agreement. This Agreement shall not become effective or binding until approved by the City
of Rowlett Public Works Department Director.
CDBG FUNDING APPROVED BY CITY COUNCIL ON: AUGUST 2, 2016
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SUBRECIPIENT NAME: Life Message, Inc.
BY: _______________________________________________________
Printed Name: _______________________________________________
Title: Executive Director
CITY OF ROWLETT, TEXAS - "City"
BY: __________________________________________
BRIAN FUNDERBURK
CITY MANAGER

BY: __________________________________________
MARC KURBANSADE
DIRECTOR OF DEVELOPMENT SERVICES

ATTEST: CITY CLERK

APPROVED AS TO FORM:

BY: _______________________________________
Printed Name: ______________________________

___________________________________________
CITY ATTORNEY

DATE: _______________________________________
Attachments:
Attachment A: Budget
Attachment B: Request for Reimbursement and Performance Report
Notary’s Acknowledgment – Director of Development Services
Before me, the undersigned authority, on this the _____ day of ________________________, 20_____, personally
appeared ________________________________, who first being duly sworn by me, acknowledged this instrument.
_________________________________________ My commission expires __________
NOTARY PUBLIC in and for the STATE OF TEXAS
Notary’s Acknowledgment – Agency Executive Director
Before me, the undersigned authority, on this the _____ day of ________________________, 20_____, personally
appeared ________________________________, who first being duly sworn by me, acknowledged this instrument.
_________________________________________ My commission expires __________
NOTARY PUBLIC in and for the STATE OF TEXAS

Notary’s Acknowledgment – City Manager
Before me, the undersigned authority, on this the _____ day of ________________________, 20_____, personally
appeared ________________________________, who first being duly sworn by me, acknowledged this instrument.
_________________________________________ My commission expires __________
NOTARY PUBLIC in and for the STATE OF TEXAS
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ATTACHMENT A
Life Message, Inc.

2016 BUDGET FOR CDBG PUBLIC SERVICES FUNDING
TOTAL FUNDED AMOUNT: $17,048.00

Item
Food items and basic living necessities

Total Budget
$17,048.00

$17,048.00
TOTAL
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ATTACHMENT B
CITY OF ROWLETT
REQUEST FOR REIMBURSEMENT AND PERFORMANCE REPORT
FOR PUBLIC SERVICE ACTIVITIES
AGENCY NAME:
ADDRESS:
PHONE NUMBER:
EMAIL
GRANT AMOUNT:

LIFE MESSAGE, INC.
4501 Rowlett Road, Suite 200, Rowlett, TX 75088
469-569-7256
FAX NUMBER:
chris@lifemessage.org
$17,048.00

Reimbursement Request No.

Date Request Submitted:

Prepared By: X____________________ Director’s Signature:
Reporting Period: From

X __________________________

to

Attached please find supporting documentation and monthly/quarterly Performance Reports for the expenditure of
CDBG funds.

SECTION I – EXPENDITURES FOR THIS REPORTING PERIOD
Item Description
Example: Salary Costs – Program Director- 50%

Calculation
$15.00/hr x 40 hrs/week x 4 weeks x .50

TOTAL
* Place Total Amount in No. 3 in Summary below.

No.
1
2
3
4

SUMMARY
Description
Total Grant Amount Awarded:
Remaining Balance of Grant Award (from #4 of previous request): *
Total eligible expenditures requested for reimbursement (from Total above)
Remaining Balance of Grant:

Amount
$ 1,200.00
$
$
$
$
$
*$

Amount
$ 17,048.00

$
$
$

* Reimbursement Request #1 should include original budget amount. Subsequent requests should indicate Remaining
Balance from most recent Request for Reimbursement.
FINAL REIMBURSEMENT REQUEST MUST BE SUBMITTED TO CITY NO LATER THAN SEPTEMBER
15, 2016.
City Review and Approval:
City: ____________________________________
Initial/Date
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Program

TOTAL THIS
REPORTING PERIOD

TOTAL YTD
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>80% Med
Inc

<80%
Median
Income

C

Total by Income

Other

Smith
County

w/Hispanic Origin

Other Multi-Racial

w/Hispanic Origin

Am. Indian/
Alaska Native &
Black/Afr. Am.

w/Hispanic Origin

Black/African
American & White

B=C=D
w/Hispanic Origin

Asian & White

w/Hispanic Origin

American Indian/
Alaska Native &
White

w/Hispanic Origin

Native Hawaiian/
Other Pacific Islander

w/Hispanic Origin

American Indian/
Alaska Native

w/Hispanic Origin

Asian

w/Hispanic Origin

Black or
African American

w/Hispanic Origin

Unduplicated Client Count Served This Reporting Period:

City of
Rowlett
Resident

Femal
e Head
Of
House
White

A

30-50% Med
Inc

Program

<30% Med
Income

(Keep Year-to-Date running Total for annual report submitted to HUD)

SECTION II – PAGE 1- DIRECT BENEFITS INFORMATION SERVED THIS REPORTING PERIOD
(total head count for this period)

B

Total by
Race

TOTAL THIS
REPORTING
PERIOD

TOTAL YTD

D

Total by Area

Program

TOTAL THIS
REPORTING PERIOD

TOTAL YTD
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>80% Med
Inc

<80%
Median
Income

C

Total by Income

Other

Smith
County

w/Hispanic Origin

Other Multi-Racial

w/Hispanic Origin

Am. Indian/
Alaska Native &
Black/Afr. Am.

w/Hispanic Origin

Black/African
American & White

w/Hispanic Origin

Asian & White

w/Hispanic Origin

American Indian/
Alaska Native &
White

w/Hispanic Origin

Native Hawaiian/
Other Pacific Islander

w/Hispanic Origin

American Indian/
Alaska Native

w/Hispanic Origin

Asian

w/Hispanic Origin

Black or
African American

w/Hispanic Origin

Total Client Contacts During This Reporting Period:

City of
Rowlett
Resident

Femal
e Head
Of
House
White

A

30-50% Med
Inc

Program

<30% Med
Income

(Keep Year-to-Date running Total for annual report submitted to HUD)

SECTION II – PAGE 2 - DIRECT BENEFITS INFORMATION SERVED THIS REPORTING PERIOD
B=C=D (total count of all services for all clients)

B

Total by
Race

TOTAL THIS
REPORTING
PERIOD

TOTAL YTD

D

Total by Area

SECTION III – PROGRAM INCOME REPORT
Program Income includes funds earned by agency from the use of CDBG funds – If amount is zero, please
indicate that. All Program Income must be expended prior to requesting reimbursement from City - (See
Subrecipient Agreement, Section III)
Date

Amount

Source

Utilized For

Remaining
Balance

SECTION IV - NARRATIVE ACTIVITY PERFORMANCE
a.
Describe specific work tasks and quantifiable accomplishments completed for this reporting
period. Include information regarding staff and board development and training.
b.
Describe successes or problems encountered with the project. Include plan of action to address
any significant problems. Include local, state, or federal changes or issues that affect the client population
that your program serves or affects your agency’s ability to effectively meet their needs.
c.
Describe any changes in hours of operation, staffing, facility needs or problems, financial issues
or other significant changes that have occurred.
d.
Provide any other information or attachments about your agency or program, i.e. newsletters,
letters of support/appreciation from community, news articles, public notices, special events.
e.
Describe any activities or services that promote or encourage economic or social self-sufficiency,
i.e., educational program components, job training or seeking, etc.
f.

Describe any activities or services that assisted the following special-need populations:






Homeless
Elderly and Frail Elderly
Persons with Disabilities
Persons with Alcohol/Drug Addictions
Persons with HIV/AIDS

VI. Attachments to be included with each Reimbursement Request
Copies of supporting financial documentation (invoices, time-sheets, payroll, cancelled checks,
etc.)
Board Minutes (if available – otherwise, provide when completed)
Newsletters, brochures, news articles, etc. (if applicable)
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AGENDA DATE: 06/06/17

AGENDA ITEM: 7C

TITLE
Consider action to approve a resolution to authorize the City Manager to execute a Subrecipient
Grant Agreement with The Men and Ladies of Honor, dba Honor Academy in the amount of
$11,107 for funding of character education program services that primarily benefit low-income
recipients during the 2016-17 CDBG program year.
STAFF REPRESENTATIVE
Marc Kurbansade, Director of Development Services
SUMMARY
On August 2, 2016, staff presented the Community Development Block Grant (CDBG) Annual
Plan for City Council approval. Included in this Plan was the allocation of $11,107 to Honor
Academy to be used in accordance with the Public Services portion of the CDBG Grant. This
resolution will authorize the City Manager to execute a Subrecipient Agreement in order to fulfill
the Public Services portion of the grant.
BACKGROUND INFORMATION
The Community Development Block Grant (CDBG) Annual Plan was approved by City Council
on August 2, 2016, to be transmitted to the U.S. Department of Housing and Urban Development
(HUD). The Annual Plan identified a total of $28,155 in Public Services allocations out of the
overall grant amount of $187,701. Of the total Public Services allocation, only part - $11,107 - is
being used for the Honor Academy.
This portion of the grant allocation is consistent with the request of City Council as evidenced by
prior Work Session discussions culminating with the ultimate Annual Plan adoption on August 2,
2016.
DISCUSSION
This agenda item includes the consideration of a Subrecipient Agreement with The Men and
Ladies of Honor, dba Honor Academy, which will fulfill a portion of the Public Services program
of the City’s Community Development Block Grant. A related agenda item for City Council
consideration at this meeting will fulfill the remaining portion of the Public Services program for
Life Message.
The total grant amount allocated to the City of Rowlett by HUD is $187,701. A maximum of 15%
($28,155) of this grant can be used for Public Services. City Council has provided direction to
allocate $11,107 of the total $28,155 to the Honor Academy.

The consideration of this Subrecipient Agreement is consistent with the adopted 2016 Annual
Plan transmitted to HUD. Furthermore, the proposed Subrecipient Agreement will be in
conformance with the requirements and guidelines as set forth by HUD.
FINANCIAL/BUDGET IMPLICATIONS
The total CDBG Grant for the City of Rowlett is $187,701. The portion of the CDBG grant allocated
to Public Services is $28,155. Of this total, $11,107 is allocated to Honor Academy. The portion
of these funds to be paid to Honor Academy are available from the Public Services portion of the
grant.
RECOMMENDED ACTION
Staff recommends approval of a resolution to authorize the City Manager to execute a
Subrecipient Grant Agreement with Honor Academy in the amount of $11,107 for funding of
character education program services that primarily benefit low-income recipients during the
2016-17 CDBG program year.
RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS APPROVING
A SUBRECIPIENT GRANT AGREEMENT WITH THE MEN AND LADIES OF HONOR, DBA
HONOR ACADEMY IN THE AMOUNT OF ELEVEN THOUSAND ONE HUNDRED SEVEN
DOLLARS ($11,107) FOR FUNDING OF CHARACTER EDUCATION PROGRAM SERVICES
THAT PRIMARILY BENEFIT LOW-INCOME RECIPIENTS DURING THE 2016 COMMUNITY
DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM YEAR; AUTHORIZING THE CITY
MANAGER TO EXECUTE THE AGREEMENT; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, the City of Rowlett participates in the Department of Housing and Urban
Development's Community Development Block Grant (CDBG) Program; and
WHEREAS, the Department of Housing and Urban Development (HUD) requires the City
to prepare a 5-year Consolidated Plan for the CDBG Program, and the 2016-2020 Consolidated
Plan was adopted by the City Council on August 2, 2016; and
WHEREAS, on August 2, 2016, the City Council approved a 2016 Annual Plan that
included an allocation of $11,107 as part of the CDBG program to allow Honor Academy to
provide character education program services that primarily include low income recipients; and
WHEREAS, the City Council has considered the community needs, priorities, and
strategies set forth in the Consolidated Plan and concludes that the execution of the Subrecipient
Agreement with The Men and Ladies of Honor, dba Honor Academy will meet the intent of the
Public Services component of the CDBG program in accordance with the 2016 Annual Plan;
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS

Section 1:
That the City Council of the City of Rowlett, Texas, finds and determines
that the Subrecipient Agreement, attached hereto and incorporated herein as Exhibit “A”,
is consistent with the City's Public Services needs, priorities and strategies identified in
the 2016-2020 Consolidated Plan and 2016 Annual Plan of the City’s Community
Development Block Grant Program.
Section 2:
That the City Council hereby approves the Subrecipient Agreement for the
City of Rowlett Community Development Block Grant (CDBG) 2016-2020 Consolidated
Plan and 2016 Annual Plan for Community Development Needs.
Section 3:
That the City Council authorizes the City Manager to execute the
Subrecipient Agreement on the City’s behalf, and to issue purchase orders conforming to
this Resolution.
Section 4:

This resolution shall become effective immediately upon its passage.

ATTACHMENTS
Exhibit A – Subrecipient Agreement

CITY OF ROWLETT
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM
2016-2017 SUBRECIPIENT AGREEMENT FOR PUBLIC SERVICES

$11,107.00
THIS AGREEMENT made and entered into this June 6th, 2017, by and between the CITY OF ROWLETT,
TEXAS, a Municipal Corporation incorporated under the laws of the State of Texas (hereinafter referred to as "City"),
and THE MEN AND LADIES OF HONOR, DBA HONOR ACADEMY a non-profit corporation (hereinafter referred
to as "Subrecipient").
WHEREAS, the City has determined that it has the objective of providing public services to low and moderate
income residents of the City; and
WHEREAS, the City has appropriated funds under the Community Development Block Grant (CDBG) Program
administered by the U. S. Department of Housing and Urban Development (HUD) for this purpose; and
WHEREAS, the City desires to engage the Subrecipient to render certain public services in connection therewith;
NOW, THEREFORE, in consideration of funding in an amount not to exceed Eleven thousand one hundred
seven dollars ($11,107.00) to be paid to THE MEN AND LADIES OF HONOR, DBA HONOR ACADEMY by City
as herein below set forth, the City and THE MEN AND LADIES OF HONOR, DBA HONOR ACADEMY hereto do
mutually agree as follows:

I.

STATEMENT OF WORK

1.1
Program General Description and/or Goals/Objectives: The Subrecipient will be responsible for
administering a “HONOR ACADEMY EDUCATION” to provide services and activities as described herein this
Agreement and in the Subrecipient’s Application for CDBG funding as presented to the City, and in a manner satisfactory
to the City and consistent with any standards required as a condition of providing these funds. The Subrecipient certifies
that it will maintain records demonstrating that each activity undertaken meets one of the National Objectives of the CDBG
Program – 1) benefit low/moderate income persons, 2) aid in the prevention or elimination of slum and blight, and 3) meet
community development needs having a particular urgency - as defined in 24 CFR Part 570.208. The general program
description and program goals/objectives include:
Provide mentoring and character education program services for 300 primarily low-income residents (at‐risk
youth) meeting the HUD defined income criteria for the Rowlett area. Services are provided weekly from primarily
three locations in Rowlett, TX: Steadham Elementary School (6200 Danridge Rd), Coyle Middle School (4500 Skyline
Dr), and the Rowlett Community Centre (5300 Main St).
1.2
As evidenced by the execution of this Agreement, Subrecipient certifies that Program is either a New
or Quantifiable Increase in Services above that which has been provided by or on behalf of the City during the 12 months
prior to submission of the City’s Annual Plan.
1.3
Scope of Services: Such program will include the following activities eligible under the Community
Development Block Grant Public Services funding:
Program Delivery: Program will provide mentoring and character education program services for 300
primarily low-income residents (at‐risk youth).
General Administration: Subrecipient will provide all administrative and supportive staff and services
necessary to provide Program and Activities described above in accordance with all applicable local, state, and federal
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requirements.
1.4
Performance-Based/Measurable Accomplishments: The Subrecipient agrees to provide the following
levels of program services:

Activity
Provide mentoring and character education program services for low-income residents (at‐
risk youth).

Total Units
Proposed Per Year
300 low-income residents

1.5
The City will monitor the performance of the Subrecipient against the performance standards stated
herein. Substandard performance as determined by the City will constitute non-compliance with this Agreement. If action
to correct such substandard performance is not taken by the Subrecipient within a reasonable period of time after being
notified by the City, contract suspension or termination procedures will be initiated.
1.6
Time of Performance: Services of the Subrecipient designated herein are to commence on the 6th day of
June, 2017, and end on the 30th day of September, 2017. The term of this Agreement and the provisions herein shall be
extended if so desired by the City to cover any additional time period during which the Subrecipient remains in control of
CDBG funds or other assets, including program income.

II.

PAYMENT FOR ELIGIBLE REIMBURSED EXPENDITURES

2.1
Maximum Compensation:
For the Program Year 2016, City shall pay to Subrecipient a total
amount not to exceed $11,107.00, a total amount which shall constitute full and complete compensation for the
Subrecipient’s services under this Agreement. Funds are to be utilized for the delivery of the above-described program
and activities and in accordance with the line-item budget attached hereto and made a part hereof as Attachment A. Draw
downs for the payment of eligible expenses shall be made against the line items budgets herein and in accordance with
performance. Other operating expenses eligible under HUD’s CDBG Program – Public Services Funding will be
considered for reimbursement provided the Subrecipient provides a written request for amendment, and provided the
expenses are eligible expenditures as determined by the City, and provided that the City has provided prior written
approval of such request for amendment.
2.2
Payments may be contingent upon certification of the Subrecipient’s financial management system in
accordance with the standards specified in OMB Circular A-110 and achievement of performance-based measurable
accomplishments as detailed in Section I and as reported in accordance with Section VI of this Agreement.
2.3
Method of Payment: Funds will be provided Monthly on a reimbursement-only basis and as depicted in
Attachment A. Generally, funds for expenses determined by City as eligible for reimbursement will be provided to
Subrecipient within thirty (30) days of the receipt and approval by City of Subrecipient’s supporting documentation. The
final request for reimbursement must be received by City on or before September 15, 2017.
2.3.1 Only those costs which are allowable under the terms of this Agreement and the budget shall be
reimbursed. The City shall withhold reimbursement to the Subrecipient for failure to perform the services
described in this Agreement and for failure to meet any other requirements of this Agreement. Payment will be
withheld until such time as the Subrecipient is in full compliance with all the terms of this contract.
2.3.2 Funds will not be provided in advance of expenditures and funds will not be determined eligible
for reimbursement without corresponding evidence of eligible beneficiaries of services and expenditures, such as
receipts, bills, payroll records, cancelled checks, and other proof as determined necessary by City, unless prior
agreements have been made stipulating an alternative arrangement. Unexpended funds included in this Agreement
will remain in the possession of the City for use as determined appropriate by the City.
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2.4
This Agreement and the payments to be made hereunder are contingent upon receipt by City of U. S.
Department of Housing and Urban Development Community Development Block Grant funds and the City of Rowlett
City Council funding approval. Should funds be discontinued or not approved, this Agreement will be revised or
terminated as necessary in the sole discretion of the City. Upon the expiration or termination of this Agreement, any
unexpended funds in possession of Subrecipient shall be returned to City within forty-five (45) days of the date of the
expiration or termination.

III.

PROGRAM INCOME

3.1
For the purpose of this Agreement, "Program Income" means gross income, including interest earned on
CDBG funds or received by the Subrecipient, which is directly generated from the use of CDBG funds. When program
income is generated by an activity that is only partially assisted with CDBG funds, the income shall be prorated to
reflect the percentage of said funds. Any program income on hand when the Agreement expires or is terminated as
provided herein or received after the Agreement's expiration shall be paid to the City within forty-five (45) days of the
expiration of termination of this Agreement.
3.2
The Subrecipient shall utilize Attachment B, Section III to report monthly all program income as
defined at 24 CFR 570.500(a) generated by activities carried out with CDBG funds made available under this contract.
The use of program income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By
way of further limitations, the Subrecipient may use such income during the contract period for activities permitted
under this contract and shall reduce requests for additional funds by the amount of any such program income balance on
hand. All unused program income shall be returned to the City at the end of the contract period. Any interest earned on
cash advances from the City or the U.S. Treasury is not program income and shall be remitted promptly to the City.

IV.

COMPLIANCE

4.1
The Subrecipient agrees to comply with all applicable sections requirements of Title 24 Code of Federal
Regulations, Part 85 and Part 570 of the U.S. Housing and Urban Development regulations concerning the Community
Development Block Grant Program (CDBG) and all federal regulations and policies issued pursuant to these regulations.
The Subrecipient further agrees to utilize funds available under this Agreement to supplement rather than to supplant funds
otherwise available.

V.

ADMINISTRATIVE REQUIREMENTS

5.1
Financial Management: It is understood by the Subrecipient that the funds provided are subject to the
Federal Government's Office of Management and Budget circulars. A-122, "Cost of Principles for Non-Profit
Organizations," No. A-133, "Audits of State and Local Governments. A-110, "Uniform Administrative Requirements for
Grants and Other Agreements With Institutions of Higher Education, Hospitals and Other Non-Profit Organizations"
which are the prime federal references governing the use of these funds and the responsibilities of the Subrecipient. The
Subrecipient must establish and use a set of written accounting policies which meet the minimum standards established
by the City for contract accounting, including utilizing adequate internal controls and maintaining necessary source
documentation for all costs incurred.
5.1.1 If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for
determining the appropriate (City) share of administrative costs and shall submit such plan to the City for approval.
5.1.2 Subrecipients which expend $500,000 in Federal funds or more a year shall have an audit
conducted in accordance with the Federal Governments' Office of Management and Budget Circular No. A-133.
The audit shall be made by an independent auditor in accordance with generally accepted government auditing
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standards covering financial and compliance audits on funds provided under this Agreement. Subrecipient shall
provide City with copy of this audit within ninety (90) days of the ending of their fiscal year(s) covered by this
Agreement.
5.1.3. Subrecipients expending less than $500,000 in Federal funds per year shall submit to City a copy
of the Subrecipient’s annual financial statement within ninety (90) days of the close of Subrecipient’s fiscal year,
or in the event that an audit has been performed, Subrecipient shall provide a copy of the audit.
5.2
Documentation and Record-Keeping: The Subrecipient shall maintain all records required by the federal
regulations specified in 24 CFR Part 570.506, and that are pertinent to the activities to be funded under this Agreement.
Such documentation shall be in a manner which conforms to HUD and City accounting practices, OMB Circular A-21,
and Entitlement Grant Regulations 24 CFR Part 85. Such records shall include, but not be limited to:
5.2.1
5.2.2

5.2.3
5.2.4
5.2.5
5.2.6
5.2.7

Records providing a full description of each activity undertaken;
Records demonstrating that each activity undertaken meets one of the National Objectives of the
CDBG Program – 1) benefit low/moderate income persons, 2) aid in the prevention or elimination
of slum and blight, and 3) meet community development needs having a particular urgency - as
defined in 24 CFR Part 570.208;
Records required to determine the eligibility of activities;
Records required to document the acquisition, improvement, use or disposition of real property
acquired or improved with CDBG assistance;
Records documenting compliance with the fair housing and equal opportunity components of the
CDBG program;
Financial records as required by 24 CFR Part 570.502, and OMB Circulars A-110; and
Other records necessary to document compliance with Subpart K of 24 CFR 570.

5.3
Retention: Records shall be maintained in accordance with requirements (if any) prescribed by the
Department of Housing and Urban Development and the City with respect to all matters covered by this Agreement.
Except as otherwise authorized by the City’s Development Services Department, such records shall be maintained for a
period of five (5) years after the receipt of final payment under this Agreement, the termination of all activities funded
under this Agreement, or after the resolution of all Federal audit findings, whichever occurs later.
5.4
Client Data: The Subrecipient shall maintain client data demonstrating client eligibility for services
provided. Such data shall include, but not be limited to, client name, address, income level or other basis for determining
eligibility, and description of services provided. Such information shall be maintained in a secure and confidential manner,
and Subrecipient agrees to comply with all local, state, and federal regulations regarding release or disclosure of such
information.
5.5
Access to Records: At any time during normal business hours and as often as the City, the Department
of Housing and Urban Development and/or the Comptroller General of the United States may deem necessary, there shall
be made available to the City, the Department of Housing and Urban Development, and/or representatives of the
Comptroller General for examination, all of the Subrecipient’s records with respect to all matters covered by this
Agreement and the Subrecipient shall permit the City, the Department of Housing and Urban Development, and/or
representatives of the Comptroller General to audit, examine, and make excerpts or transcripts from such records, and to
make audits of all contracts, invoices, materials, payrolls, records of personnel, conditions of employment, and other data
relating to all matters covered by this Agreement.
5.6 Information on File: Subrecipient must have on file with the City or provide access to current copies of:
5.6.1
5.6.2
5.6.3
5.6.4
5.6.5

Certificate of non-profit status;
Subrecipient's articles of incorporation approved by the Secretary of State of the State of Texas;
Copy of the Subrecipient's corporate by laws;
Any license applicable to the Subrecipient's proposed activities;
Listing of the current governing board members (including name, address, occupation, position
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5.6.6
5.6.7
5.6.8
5.6.9
5.6.10

on board, and tenure);
Current organizational chart showing management and staffing structure;
Subrecipient’s written personnel (including staff and volunteers) policies;
Subrecipient’s written accounting policies and procedures;
Subrecipient’s written procurement policies and procedures; and
Work plan or administrative/program guidelines based on the description of the Program and
Activities in Section I of this contract and which specifies:
5.6.10.1 The major tasks or activities to be performed under this contract;
5.6.10.2 Eligibility requirements for participation;
5.6.10.3 How activities or tasks will be performed;
5.6.10.4 The measurable objectives for each task; and
5.6.10.5 The time frame within which the tasks will be accomplished.

5.7
Procurement: Subrecipient shall comply with all current City and Federal policy concerning the purchase
of equipment and shall maintain an inventory record of all non-expendable personal property as defined by such policies
as may be procured with funds provided herein. The Subrecipient shall procure materials in accordance with the
requirements of Attachment O of OMB Circular A-110, Procurement Standards, and shall subsequently follow Attachment
N, Property Management Standards, covering utilization and disposal of property. All program assets (unexpended
program income, property, equipment, etc.) shall revert to the City upon termination of this Agreement, unless specified
otherwise in writing.
5.8
Property Records: Subrecipient shall maintain real property inventory records which clearly identify
properties purchased, improved, or sold. Properties retained shall continue to meet eligibility criteria and shall conform
with the “changes in use” restrictions specified in 24 CFR Part 570.208.
5.9
Close-Outs: Subrecipient’s obligation to the City shall not end until all close-out requirements are
completed. Activities during this close-out period shall include, but are not limited to, making final payments, disposing
of program assets (including the return of all unused materials, equipment, unspent cash advances, program income
balances, and receivable accounts to the City), and determining the custodianship of records.
5.10
Travel: Subrecipient shall obtain written approval from the City for any travel outside the metropolitan
area with funds provided under this contract, if that travel is not included in the original description of the approved scope
of work.

VI.

PERFORMANCE MONITORING AND REPORTING REQUIREMENTS

6.1
The City will monitor Subrecipient’s services, including on-site and desk reviews of financial and
program compliance, on a regular basis to assure contract compliance. Results of the monitoring efforts shall be
summarized by City in written reports to the Subrecipient’s Executive Director and Board of Directors. The Subrecipient
must provide documented evidence of follow-up actions taken to correct any areas of Subrecipient’s noncompliance. The
Subrecipient shall provide assistance and information needed by City staff in order for the City to accomplish effective
monitoring and evaluation of Subrecipient’s performance under this Agreement. It is also understood that reviews by
other officials may be required on dates to be arranged.
6.2
Subrecipient shall submit a Request for Reimbursement and Performance Report (Attachment B) to City
on a regular basis specified in Section 2.3. The format of such reports shall, at a minimum, consist of completion of a
narrative summary of activities and program accomplishments, and an activity report, which will describe the activities
accomplished, and the clients served (including individuals, agencies, and organizations). This report will include
information including: but not limited to: racial and ethnic identification, household income information, head of
household status, residence status, duplicated and unduplicated client counts, the reporting period, and the type of
assistance in a format shown in Attachment B. The activity reports, along with the request for reimbursement and
supporting documentation, are due within thirty (30) days following a reporting period and must be reviewed and signed
by a duly authorized official of Subrecipient.
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6.4
Board Participation: The Subrecipient must document, and allow access for City review, that its
governing board is constituted in compliance with approved by-laws and that it actively fulfills its responsibilities for
policy direction, including regularly scheduled meetings for which minutes are kept.

VII.

PERSONNEL AND PARTICIPANT CONDITIONS

7.1
Independent Contractor: Neither the Subrecipient nor its employees are considered to be employees of
the City of Rowlett for any purpose whatsoever. The Subrecipient is considered to be an independent contractor at all
times in the performance of the scope of services described herein.
7.1.2 The Subrecipient further agrees that neither it nor its employees are entitled to any benefits from
the City under the provisions of the Worker's Compensation Act of the State of Texas or to any of the benefits
granted to employees of the City under the provisions of the Personnel Policies as now enacted or hereafter
amended.
7.1.3 The Subrecipient certifies that it will establish, publish and post a statement of its policies and
requirements on maintaining a drug free workplace which complies with the "Drug Free Workplace Act" (P.L.
100-690) and shall require all providers of services under this Agreement to comply with Drug Free Workplace
requirements of the above noted Act.
7.2
Personnel: The Subrecipient represents that it has, or will secure at its own expense, all personnel required
in performing all of the services required under this Agreement. Such personnel shall not be employees of or have any
contractual relationships with the City.
7.2.1 All the services required hereunder will be performed by the Subrecipient or under its supervision
and all personnel engaged in the work shall be fully qualified and shall be authorized or permitted under state and
local law to perform such services.
7.2.2 None of the work or the services covered by this Agreement shall be subcontracted without prior
written approval of the City. Any work or services subcontracted hereunder shall be specified by written contract
or agreement and shall be subject to each provision of this Agreement.
7.2.3 The Subrecipient shall have in its possession a documented set of personnel policies and
procedures, including fringe benefits, if any, available to the Subrecipient’s employees and which has been
formally adopted by its governing board. Such a document shall be made available for inspection and
determination by the City as to its acceptability.
7.2.4 Prohibited Activity: Subrecipient is prohibited from using funds provided herein or personnel
employed in the administration of the program for political activities, sectarian, or religious activities, lobbying,
political patronage, and nepotism activities.
7.2.5 Hatch Act: Subrecipient agrees that no funds provided, nor personnel employed under this
contract, shall be in any way or to any extent engaged in the conduct of political activities in violation of Chapter
15 of Title V United States Code.
7.3

Compliance with Civil Rights Laws and Executive Orders:

7.3.1 The Subrecipient will comply with the provisions of, and act in accordance with, all federal laws,
rules and regulations, and Executive Orders related to equal employment opportunity, affirmative action, equal
access to programs and services, and the enforcement of Civil Rights, including, but not limited to: Section 3 of
the Housing and Urban Development Act of 1968, Sections 103 and 109 of the Housing and Community
Development Act of 1974, as amended, Title VI and Title VII of the Civil Rights Act of 1964, as amended, Title
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VIII of the Civil Rights Act of 1968, Sections 502, 503, 504 and 505 of the Rehabilitation Act of 1973, Equal Pay
Act of 1963, Age Discrimination in Employment Act of 1967, as amended, the Vietnam Era Veterans
Readjustment Act of 1974, the 1986 U. S. Immigration Reform and Control Act, Americans with Disabilities Act
of 1990, Executive Order 11063 of 1962 and Executive Order 11246 of 1965, as amended.
7.3.2 The Subrecipient will not discriminate against any employee or applicant for employment
because of race, color, religion, sex, age, national origin, or ancestry, physical or mental disability, marital/familial
status or Vietnam era or disabled veteran status.
7.3.3 The Subrecipient will make reasonable accommodation to the known physical or mental disability
of an otherwise qualified employee or applicant for employment.
7.3.4 The Subrecipient will ensure and maintain a working environment free of sexual harassment and
other unlawful forms of harassment, intimidation, and coercion in all facilities at which the Subrecipient’s
employees are assigned to work.
7.3.5 The Subrecipient will in all solicitations or advertisements for employees placed by or on behalf
of the Subrecipient, state that all qualified applicants will receive consideration of employment without regard to
race, color, religion, sex, age, national origin or ancestry, or physical or mental disability. The Subrecipient agrees
to post in conspicuous places, available to employees and applicants for employment, notices setting forth the
provisions of this nondiscrimination clause.
7.4

Debarment, Suspension, Ineligibility and Exclusion Compliance:

7.4.1 The Subrecipient certifies that it has not been debarred, suspended or otherwise found ineligible
to receive funds by an agency of the executive branch of the federal government.
7.4.2 The Subrecipient agrees that should any notice of debarment, suspension, ineligibility or
exclusion be received by the Subrecipient, the Subrecipient will notify the City immediately.
7.4.3 The Subrecipient agrees to not procure or subcontract with any agency, organization, or
Contractor that has been debarred, suspended, or otherwise found ineligible to receive funds by an agency of the
executive branch of the federal government.
7.5
Conflict of Interest: Subrecipient agrees to abide by the provisions of 24 CFR 570.611 with respect to
conflicts of interest, and covenants that it presently has no financial interest and shall not acquire any financial interest,
direct or indirect, which would conflict in any manner or degree with the performance of services required under this
contract.
7.5.1 In the procurement of supplies, equipment, construction and services by contractors, the conflict
of interest provisions in 24 CFR 85.36 and OMB Circular A-110, respectively, shall apply.
7.5.2 No member, officer or employee of the contracting agency, or any other who exercises any
functions or responsibilities with respect to the programs of the Subrecipient during his/her tenure or for one year
thereafter, shall have any interest, direct or indirect, in any contract or subcontract, or the proceeds thereof, for
work to be performed in connection with the program assisted under this Agreement. The Subrecipient shall
incorporate, or cause to be incorporated in all such subsequent agreements or sub-agreements, a provision
prohibiting such interest pursuant to the purposes of this section.
7.5.3 The City and the Subrecipient state to the best of their knowledge, no member of the Rowlett City
Council and no other officer, employee, or agent of City who exercises any function or responsibility in connection
with the carrying out of the Program or the funds to which this Agreement pertains, has any personal interest,
direct or indirect, in this Agreement.
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7.6

Affirmative Action:
7.6.1

Approved Plan: Subrecipient agrees that it shall be committed to Affirmative Action principles
as provided in the President’s Executive Order 11246 of September 24, 1965.

7.6.2

W/MBE: Subrecipient will use its best effort to afford minority and women-owned business
enterprises the maximum practicable opportunity to participate in the performance of this
contract. As used in this contract, the tem “minority and female business enterprise” means a
business at least fifty-one (51) percent owned and controlled by minority groups members or
women. For the purpose of this definition, “minority group members” are Afro-Americans,
Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-Americans, and
American Indians. The Subrecipient may rely on written representations regarding their status as
minority and female business enterprises in lieu of an independent investigation.

7.6.3

Collective Bargaining: Subrecipient will send to each labor union or representative of workers
with which it has a collective bargaining agreement or other contract or understanding, a notice,
to be provided by the agency contracting officer, advising the labor union or worker’s
representative of the Subrecipient’s commitments hereunder, and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

7.6.4

EEO/AA Statement: Subrecipient will, in all solicitations or advertisements for employees placed
by or on behalf of the Subrecipient, state that it is an Equal Opportunity or Affirmative Action
employer.

VIII. GENERAL CONDITIONS
8.1
Indemnification and Release: SUBRECIPIENT AGREES TO INDEMNIFY AND HOLD
HARMLESS THE CITY, ITS OFFICERS, AGENTS, AND EMPLOYEES FROM AND AGAINST ANY AND
ALL LOSS, COSTS, OR DAMAGE OF ANY KIND, NATURE, OR DESCRIPTION THAT MAY ARISE OUT
OF OR IN CONNECTION WITH THIS AGREEMENT WHETHER OR NOT THE CLAIM OR CAUSE OF
ACTION RESULTS FROM ANY NEGLIGENCE OF THE CITY OR ANY OF ITS OFFICERS, AGENTS, OR
EMPLOYEES.
SUBRECIPIENT ASSUMES FULL RESPONSIBILITY FOR THE WORK TO BE PERFORMED AND
SERVICES TO BE PROVIDED HEREUNDER, AND HEREBY RELEASES, RELINQUISHES AND
DISCHARGES THE CITY, ITS OFFICERS, AGENTS, AND EMPLOYEES FROM ANY AND ALL CLAIMS,
DEMANDS, CAUSES OF ACTION OF EVERY KIND AND CHARACTER, INCLUDING THE COST OF
DEFENSE THEREOF, FOR ANY INJURY TO, INCLUDING DEATH OF, ANY PERSON (WHETHER
EMPLOYEES OR AGENTS OF EITHER OF THE PARTIES HERETO OR THIRD PERSONS) AND ANY
LOSS OF OR DAMAGE TO PROPERTY (WHETHER THE PROPERTY IS THAT OF EITHER OF THE
PARTIES HERETO OR OF THIRD PARTIES) THAT IS CAUSED BY OR ALLEGED TO BE CAUSED BY,
ARISING OUT OF, OR IN CONNECTION WITH THE SUBRECIPIENT’S WORK OR SERVICES PROVIDED
HEREUNDER WHETHER OR NOT SAID CLAIMS, DEMANDS, OR CAUSES OF ACTIONS ARE COVERED
IN WHOLE OR PART BY INSURANCE.
8.2
City shall provide technical assistance to Subrecipient as requested and as mutually agreed upon in the
performance of Subrecipient’s duties under this Agreement.
8.3
Representation in Proposal: The City has relied on all representations in the Subrecipient’s proposal for
funding in awarding this contract and the Subrecipient warrants the accuracy of all representations in said proposal.
Misrepresentation in the proposal shall be cause to terminate the contract and the Subrecipient shall owe all amounts paid
to it as liquidated damages.
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8.4
City Recognition: The Subrecipient shall insure recognition of the role of the City in providing services
through this Agreement. All activities, facilities, and items utilized pursuant to this Agreement shall be prominently
labeled as to the funding source. In addition, the Subrecipient will include a reference to the support provided herein in
all publications made possible with funds made available under this Agreement.
8.5
Notifications: Any notice hand-delivered or sent by mail (with a return receipt which indicates delivery)
to the addresses below shall be deemed received for any purposes arising out of the execution of this contract, regardless
of whether personally received by the Subrecipient.
For the City, notices may be sent to:
Marc J. Kurbansade, AICP
Director of Development Services
City of Rowlett
3901 Main Street
Rowlett, Texas 75088
972-412-6187 Phone

For the Subrecipient, notices may be sent to:
Shelley Edwards
Director of Community Relations
Men and Ladies of Honor, dba Honor Academy
PO Box 1341
Rowlett, Texas 75030
214-693-4183 Phone

8.6
Use of Funds for Sectarian Religious Purposes; The Subrecipient covenants and agrees that no funds
awarded through this program will be used for sectarian religious purposes, and specifically that:
8.6.1
8.6.2
8.6.3
8.6.3
8.6.4

There will be no religious test for admission for services;
There will be no requirement for attendance at religious services;
There will be no inquiry as to a client's religious preference or affiliation;
There will be no proselytizing; and
Services provided will be essentially secular.

8.7
Lobbying: The Subrecipient understands that utilization of any federally appropriated funds provided the
Subrecipient by the City pursuant hereto to influence or attempt to influence any member or employee of the Executive
or Legislative branches of the federal government with respect to a covered federal action is prohibited. The Subrecipient
further agrees that it shall comply with the certification and disclosure requirements of the applicable regulations.
8.8
Publication, Reproduction and Use of Materials: If this Agreement results in a book or other
copyrightable material, the author is free to copyright the work, but the City reserves a royalty-fee, non-exclusive and
irrevocable license to reproduce, publish or otherwise use, and to authorize others to use, all copyrighted material which
can be copyrighted.
8.9
Identification of Documents: All reports, maps, and other documents completed as a part of this contract,
other than documents exclusively for internal use within the City, shall contain the following information on the front
cover or title page (or in the case of maps, in an appropriate block): name of the City, month and year of the preparation,
name of the Subrecipient and descriptive title.
8.10
Compliance with Laws: In performing the services required hereunder, the Subrecipient shall comply
with all applicable laws, ordinances, and codes of the federal, state and local governments, including environmental
protection regulations. Failure to comply with the Administrative Requirements shall constitute grounds for termination
of this Agreement.
8.11
Insurance and Bonding: The Subrecipient shall carry sufficient insurance to protect contract assets from
loss due to theft, fraud, and/or undue physical damage.
8.11
Assignability: The Subrecipient shall not assign any interest in this Agreement, and shall not transfer any
interest in the same (whether by assignment or notation), without the prior written consent of the City thereto.
8.12

Contract Suspension/Termination
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8.12.1. If, through any cause, the Subrecipient shall fail to fulfill in a timely and proper manner its
obligations under this Agreement, or if the Subrecipient shall violate any of the covenants, agreements, or
stipulations of this Agreement, the City shall thereupon have the right to terminate this Agreement by giving
written notice to the Subrecipient of such termination and specifying the effective date thereof at least thirty (30)
days before the effective date of such termination. In such event, all finished or unfinished documents, data, maps,
studies, surveys, drawings, models, photographs and reports prepared by the Subrecipient under this Agreement
shall, at the option of the City, become its property, and the Subrecipient shall be entitled to receive just and
equitable compensation for any work satisfactorily completed hereunder.
8.12.2 Notwithstanding the above, the Subrecipient shall not be relieved of liability to the City for
damages sustained by the City by virtue of any breach of this Agreement by the Subrecipient, and the City may
withhold any payments to the Subrecipient for the purposes of set-off until such time as the exact amount of
damages due the City from the Subrecipient is determined.
8.12.3 If this Agreement is terminated for any of the reasons referenced in Section 8.11 hereinabove,
excluding funding discontinuance or disapproval, Subrecipient shall have the right to attempt to cure its failure
during the thirty (30) day period prior to termination to the satisfaction of the City at the City’s sole discretion.
8.13. Termination for Convenience of the City: The City may terminate this Agreement at any time by giving
at least forty-five (45) days notice in writing to the Subrecipient. If the Subrecipient is terminated by the City as provided
herein, the Subrecipient will be paid an amount which bears the same ratio to the total compensation as the services
actually performed bear to the total services of the Subrecipient covered by this Agreement, less payments of compensation
previously made. If this Agreement is terminated due to the fault of the Subrecipient, Section 8.11 hereof relative to
termination shall apply.
8.14
Construction and Severability: If any part of this Agreement is held to be invalid or unenforceable, such
holding will not affect the validity or enforceability of any other part of this Agreement so long as the remainder of the
Agreement is reasonably capable of completion.
8.15
Enforcement: The Subrecipient agrees to pay to the City all costs and expenses including reasonable
attorney's fees incurred by the City in exercising any of its rights or remedies in connection with the enforcement of this
Agreement.
8.16
Entire Agreement: This Agreement contains the entire agreement of the parties and supersedes any and
all other agreements or understandings, oral or written, whether previous to the execution hereof or contemporaneous
herewith.
8.17
Amendments: City or Subrecipient may amend this Agreement at any time provided that such
amendments make specific reference to this Agreement, and are executed in writing and signed by a duly authorized
representative of both organizations. Such amendments shall not invalidate this Agreement, nor relieve or release City or
Subrecipient from its obligations under this Agreement.
City may, in its discretion, amend this Agreement to conform with federal, state, or local governmental
guidelines, policies, and available funding amounts, or for other reasons. If such amendments result in a change in the
funding, the scope of services, or schedule of, the activities to be undertaken as part of this Agreement, such modifications
will be incorporated only be written amendment signed by both City and Subrecipient.
8.18
Applicable Law: This Agreement shall be governed by and construed and enforced in accordance with
the laws of the State of Texas and the laws, rules and regulations of the City of Rowlett, Texas.
8.19
Approval Required: The parties hereto state that they are appropriately empowered by their respective
Board/Council to sign this Agreement. This Agreement shall not become effective or binding until approved by the City
of Rowlett Public Works Department Director.
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CDBG FUNDING APPROVED BY CITY COUNCIL ON: August 2, 2016
SUBRECIPIENT NAME: The Men and Ladies of Honor, dba Honor Academy
BY: _______________________________________________________
Printed Name: _______________________________________________
Title: ______________________________________________________
CITY OF ROWLETT, TEXAS - "City"
BY: __________________________________________
BRIAN FUNDERBURK
CITY MANAGER

APPROVED AS TO FORM:
___________________________________________
CITY ATTORNEY
Printed Name: ______________________________

BY: __________________________________________
MARC KURBANSADE
DIRECTOR OF DEVELOPMENT SERVICES
ATTEST: CITY SECRETARY
BY: _______________________________________
Printed Name: ______________________________
DATE: _______________________________________

Attachments:
Attachment A: Budget
Attachment B: Request for Reimbursement and Performance Report
Notary’s Acknowledgment – Director of Development Services
Before me, the undersigned authority, on this the _____ day of ________________________, 20_____, personally
appeared ________________________________, who first being duly sworn by me, acknowledged this instrument.
_________________________________________ My commission expires __________
NOTARY PUBLIC in and for the STATE OF TEXAS

SEAL
Notary’s Acknowledgment – Agency Director of Community Relations
Before me, the undersigned authority, on this the _____ day of ________________________, 20_____, personally
appeared ________________________________, who first being duly sworn by me, acknowledged this instrument.
_________________________________________ My commission expires __________
NOTARY PUBLIC in and for the STATE OF TEXAS

SEAL
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Notary’s Acknowledgment – City Manager
Before me, the undersigned authority, on this the _____ day of ________________________, 20_____, personally
appeared ________________________________, who first being duly sworn by me, acknowledged this instrument.
_________________________________________ My commission expires __________
NOTARY PUBLIC in and for the STATE OF TEXAS

SEAL
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ATTACHMENT A
The Men and Ladies of Honor, dba Honor Academy

2016-2017 BUDGET FOR CDBG PUBLIC SERVICES FUNDING
TOTAL FUNDED AMOUNT: $11,107.00

Item
Binder and Material Printing for mentoring and character
education program services for low-income residents (at‐risk
youth).
TOTAL

Page 13 of 17
PY 2016 Public Services Subrecipient Agreement – The Men and Ladies of Honor, dba Honor Academy

Total Budget
$11,107.00

$11,107.00

ATTACHMENT B
CITY OF ROWLETT
REQUEST FOR REIMBURSEMENT AND PERFORMANCE REPORT
FOR PUBLIC SERVICE ACTIVITIES
AGENCY NAME:
ADDRESS:
PHONE NUMBER:
EMAIL
GRANT AMOUNT:

The Men and Ladies of Honor, dba Honor Academy
PO Box 1341 Rowlett, TX 75030
214-693-4183
FAX NUMBER:
pr@themenofhonor.org
$11,107.00

Reimbursement Request No.

Date Request Submitted:

Prepared By: X____________________ Director’s Signature:
Reporting Period: From

X __________________________

to

Attached please find supporting documentation and monthly/quarterly Performance Reports for the expenditure of
CDBG funds.

SECTION I – EXPENDITURES FOR THIS REPORTING PERIOD
Item Description
Example: Salary Costs – Program Director- 50%

Calculation
$15.00/hr x 40 hrs/week x 4 weeks x .50

TOTAL
* Place Total Amount in No. 3 in Summary below.

No.
1
2
3
4

SUMMARY
Description
Total Grant Amount Awarded:
Remaining Balance of Grant Award (from #4 of previous request): *
Total eligible expenditures requested for reimbursement (from Total above)
Remaining Balance of Grant:

Amount
$ 1,200.00
$
$
$
$
$
*$

Amount
$ 11,107.00

$
$
$

* Reimbursement Request #1 should include original budget amount. Subsequent requests should indicate Remaining
Balance from most recent Request for Reimbursement.
FINAL REIMBURSEMENT REQUEST MUST BE SUBMITTED TO CITY NO LATER THAN SEPTEMBER
15, 2016.
City Review and Approval:
City: ____________________________________
Initial/Date
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Program
>80% Med
Inc

<80%
Median
Income

TOTAL THIS
REPORTING PERIOD

TOTAL YTD
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C

Total by Income

Other

Smith
County

w/Hispanic Origin

Other Multi-Racial

w/Hispanic Origin

Am. Indian/
Alaska Native &
Black/Afr. Am.

w/Hispanic Origin

Black/African
American & White

B=C=D
w/Hispanic Origin

Asian & White

w/Hispanic Origin

American Indian/
Alaska Native &
White

w/Hispanic Origin

Native Hawaiian/
Other Pacific Islander

w/Hispanic Origin

American Indian/
Alaska Native

w/Hispanic Origin

Asian

w/Hispanic Origin

Black or
African American

w/Hispanic Origin

Unduplicated Client Count Served This Reporting Period:

City of
Rowlett
Resident

Femal
e Head
Of
House
White

A

30-50% Med
Inc

Program

<30% Med
Income

(Keep Year-to-Date running Total for annual report submitted to HUD)

SECTION II – PAGE 1- DIRECT BENEFITS INFORMATION SERVED THIS REPORTING PERIOD
(total head count for this period)

B

Total by
Race

TOTAL THIS
REPORTING
PERIOD

TOTAL YTD

D

Total by Area

SECTION II – PAGE 2 - DIRECT BENEFITS INFORMATION SERVED THIS REPORTING PERIOD
(Keep Year-to-Date running Total for annual report submitted to HUD)

w/Hispanic Origin

Other Multi-Racial

w/Hispanic Origin

Am. Indian/
Alaska Native &
Black/Afr. Am.

w/Hispanic Origin

Black/African
American & White

w/Hispanic Origin

Asian & White

w/Hispanic Origin

American Indian/
Alaska Native &
White

w/Hispanic Origin

Native Hawaiian/
Other Pacific Islander

w/Hispanic Origin

B=C=D (total count of all services for all clients)
American Indian/
Alaska Native

w/Hispanic Origin

Asian

w/Hispanic Origin

Femal
e Head
Of
House

Black or
African American

Program

White

A

w/Hispanic Origin

Total Client Contacts During This Reporting Period:

B
Total by
Race

TOTAL THIS
REPORTING
PERIOD

TOTAL THIS
REPORTING PERIOD

TOTAL YTD
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Other

Total by Income

Smith
County

C

City of
Rowlett
Resident

>80% Med
Inc

<80%
Median
Income

30-50% Med
Inc

Program

<30% Med
Income

TOTAL YTD

D
Total by Area

SECTION III – PROGRAM INCOME REPORT
Program Income includes funds earned by agency from the use of CDBG funds – If amount is zero, please
indicate that. All Program Income must be expended prior to requesting reimbursement from City - (See
Subrecipient Agreement, Section III)
Date

Amount

Source

Utilized For

Remaining
Balance

SECTION IV - NARRATIVE ACTIVITY PERFORMANCE
a.
Describe specific work tasks and quantifiable accomplishments completed for this reporting
period. Include information regarding staff and board development and training.
b.
Describe successes or problems encountered with the project. Include plan of action to address
any significant problems. Include local, state, or federal changes or issues that affect the client population
that your program serves or affects your agency’s ability to effectively meet their needs.
c.
Describe any changes in hours of operation, staffing, facility needs or problems, financial issues
or other significant changes that have occurred.
d.
Provide any other information or attachments about your agency or program, i.e. newsletters,
letters of support/appreciation from community, news articles, public notices, special events.
e.
Describe any activities or services that promote or encourage economic or social self-sufficiency,
i.e., educational program components, job training or seeking, etc.
f.

Describe any activities or services that assisted the following special-need populations:






Homeless
Elderly and Frail Elderly
Persons with Disabilities
Persons with Alcohol/Drug Addictions
Persons with HIV/AIDS

VI. Attachments to be included with each Reimbursement Request
Copies of supporting financial documentation (invoices, time-sheets, payroll, cancelled checks,
etc.)
Board Minutes (if available – otherwise, provide when completed)
Newsletters, brochures, news articles, etc. (if applicable)
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AGENDA DATE: 06/06/17

AGENDA ITEM: 7D

TITLE
Consider action to approve a resolution for supplemental design services for Task Authorization
FY16-02HZ to the Agreement for Professional Services with Huitt-Zollars, Inc. in the amount of
$90,000 for engineering services to provide construction plans and specifications for sanitary
sewer improvements for the Highland Meadows Street Reconstruction – Paving & Drainage
Improvements (ST2107) and authorizing the Mayor to execute the necessary documents for said
services.
STAFF REPRESENTATIVE
Shawn Poe, PE, CFM, Director of Public Works
SUMMARY
The 2015 Community Investment Bond Program includes street and drainage improvements for
Highland Meadows Estates, Phase 1. Prior to the streets being reconstructed, the sanitary sewer
lines located six feet from the street curb need to be reconstructed due to the lines being in very
poor condition. This supplemental agreement is for the engineering and design of sanitary sewer
improvements to serve the Highland Meadows subdivision.
BACKGROUND INFORMATION
On February 10, 2015, the City Council approved a bond referendum that included $3.03 million
for the design and reconstruction of street and drainage improvements for Highland Meadows,
Phase 1.
On November 17, 2015, the City Council approved a resolution for Task Authorization FY16-01HZ
to the Agreement for Professional Services with Huitt-Zollars, Inc. in the amount of $357,000 for
engineering services to provide construction plans and specifications for the Highland Meadows
Street Reconstruction – Paving & Drainage Improvements.
DISCUSSION
Huitt-Zollars, Inc. provided a supplemental to Task Authorization 16-01HZ proposal (Exhibit “A” –
Scope of Services) which details the anticipated effort to prepare construction documents and
provide construction support for the reconstruction of the sanitary sewer lines located in the
Highland Meadows subdivision. A summary of design elements is provided below; additional
detail is provided in Exhibit “A” – Scope of Services:



Preliminary Design for Phase 1 & 2 (Phase 1 is shown in red and Phase 2 is shown in
yellow on the map below)
Final Design Phase for Phase 1 & 2




Bidding and Construction Administration for Phase 1
Record documents (As-built) in electronic format to include final AutoCad files upon
completion of construction.

Staff has reviewed the proposal and determined that the proposed fee and schedule as provided
in Exhibit “A” is satisfactory.

The engineering design for the street and drainage improvements is 90% complete. Once the
design of the sanitary sewer improvements is complete, all the improvements for Phase 1 will be
bid as one project. The waterlines will be replaced this summer using City crews by pipe bursting
the waterlines.

FINANCIAL/BUDGET IMPLICATIONS
The proposed engineering design fee for the sanitary sewer line reconstruction for Phases 1 and
2 is $90,000. Funding is available from CIP project WA2098, 12” Water Line, Miller East of Chiesa.
Project WA2098 will be completed in conjunction with Phase II of the Miller Road Street
Reconstruction, which is being considered as part of the 2018 Bond Package. Annual Utility Fund
Cash CIP funding will be utilized to fund WA2098 in the FY2019 budget if the corresponding street
project is included in the 2018 Bond Package.

Project Code

WA2098

Description
AVAILABLE FUNDING
12” Water Miller East of Chiesa
Proposed for Sanitary Sewer Design Costs
– Highland Meadows
Proposed for Sanitary Sewer Design Costs –
Dalrock Estates
Remaining Funds

Budget
Amount
$350,000
(90,000)
(99,720)
$160,280

RECOMMENDED ACTION
Staff recommends City Council approve a resolution for supplemental design services for Task
Authorization FY16-01HZ to the Agreement for Professional Services with Huitt-Zollars, Inc. in
the amount of $90,000 for engineering services to provide construction plans and specifications
for sanitary sewer improvements for the Highland Meadows Street Reconstruction – Paving &
Drainage Improvements (ST2107) and authorizing the Mayor to execute the necessary
documents for said services.
RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, ACCEPTING
THE SUPPLEMENTAL ENGINEERING PROPOSAL TO TASK AUTHORIZATION FY16-01HZ
TO THE AGREEMENT FOR PROFESSIONAL SERVICES WITH HUITT-ZOLLARS,
INCORPORATED IN THE AMOUNT OF $90,000 FOR DESIGN OF PHASES 1 AND 2 OF THE
HIGHLAND MEADOWS SANITARY SEWER IMPROVEMENTS; AUTHORIZING THE MAYOR
TO EXECUTE THE NECESSARY DOCUMENTS FOR SAID SERVICES; AND PROVIDING AN
EFFECTIVE DATE.
WHEREAS, it is necessary to prepare engineering and construction documents for the
design of the Highland Meadows sanitary sewer improvements; and
WHEREAS, these sanitary sewer design improvements and reconstruction of the sanitary
sewer lines are necessary to construct the Highland Meadows Street Reconstruction, Phase 1 Paving and Drainage Improvements project (ST2107);
WHEREAS, Huitt-Zollars, Incorporated is capable of performing engineering design and
the preparation of construction documents necessary for construction; and

WHEREAS, City staff recommends that the supplemental design services to Task
Authorization FY16-01HZ to the previously approved professional services agreement with HuittZollars, Incorporated, for the design of the Highland Meadows Street Reconstruction – Paving
and Drainage Improvements project (ST2107); and
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1:
That the City Council of the City of Rowlett does hereby accept the
supplemental design services for Task Authorization FY16-01HZ to the Agreement
for Professional Services with Huitt-Zollars, Inc., in the amount of $90,000 for
engineering services to provide construction plans and specifications for sanitary
sewer improvements for the Highland Meadows Street Reconstruction – Paving &
Drainage Improvements (ST2107).
Section 2:
That the City Council does hereby authorize the Mayor to execute
the necessary documents and the issuance of purchase orders to conform to this
resolution.
Section 3: This resolution shall become effective immediately upon its passage.
ATTACHMENTS
Exhibit A – Supplemental Scope of Services

AGENDA DATE: 06/06/17

AGENDA ITEM: 7E

TITLE
Consider action to approve a resolution awarding the annual contract for concrete repairs for
streets, alleys, sidewalks and curbs to Construction Companies Group, LLC in the unit amounts
bid and in an estimated annual amount of $675,000, and authorizing the Mayor to execute the
necessary documents.
STAFF REPRESENTATIVE
Shawn Poe, PE, Director of Public Works
Mohammed Howlader, Graduate Engineer
SUMMARY
This project is the annual contract for concrete repairs to streets, alleys, sidewalks and curbs. The
initial contract period is through September 2017 (FY2017) with annual options to extend for up
to three years with mutual agreement of both the City and Construction Companies Group, LLC.
BACKGROUND INFORMATION
On April 1, 2014, the City Council adopted Resolution (028-14) awarding the annual bid for
concrete repair/replacement for streets and alleys to Tri-Con Services, Incorporated, in the unit
amounts bid and in an estimated annual amount of $675,000. The initial contract period was April
15, 2014, through April 14, 2015, and included three one-year renewal options if both parties
agree.
The City Council awarded the second renewal option with Tri-Con Services, Inc. on December 6,
2016. However, the contractor requested an increase in the unit costs due to the rising costs of
concrete and other construction materials. The City objected to the cost increases so the contract
was never executed and the contract was rebid.
DISCUSSION
Notice to bidders for the Annual Contract for Concrete Repair and Maintenance of Streets and
Alleys was advertised in the Dallas Morning News on April 20 and 27, 2017. The bid documents
were also placed on the City website. Sealed bids were received in the Purchasing Office until
2:00 p.m., May 4, 2017, and then publicly opened and read aloud in the City Hall Conference
Room in accordance with the Texas Local Government Code’s requirements.
Staff reviewed and evaluated various locations for concrete repairs to streets, alleys, sidewalks
and curbs. A list of concrete repairs is compiled and evaluated based on the allotment of funds
provided by the City for concrete repairs. Staff recommends awarding of the annual contract for
concrete repairs to streets, alleys, sidewalks and curbs.

BIDDER
Construction Companies Group LLC
Tri-Con Services Inc.
F & F Concrete LLC

AMOUNT
$1,301,175
$1,693,908
$1,703,982

The low bidder is Construction Companies Group LLC in the amount of $1,301,175. Construction
Companies Group LLC has not previously performed concrete work for the City; however, staff
verified references and previous work experience and determined that Construction Companies
Group LLC can perform the work.
FISCAL/BUDGET IMPLICATIONS
Funds are available in the amount of $659,301 in CIP Project Fund ST2120-FY2017 Street/Alley
Contract and $15,699 in the ST2077 Alley Panel Replacement Fund for the remaining period of
FY2017 to fund this contract. The City plans to budget $675,000 for concrete replacement work
for the remaining years of the contract.
Project Code or
Budget Account
Number

Account or
Project Title

ST2120

FY17 Street/Alley Contract

ST2077

Alley Panel Replacement
Total

FY2017
Remaining Budget
Amount

FY2017
Proposed
Amount

$659,301

$659,301

243,446

15,699

$902,747

$675,000

RECOMMENDED ACTION
Staff recommends City Council approve a resolution awarding the annual contract for concrete
repair or replacement of sidewalks, curb, gutter and utility cuts to Construction Companies Group
LLC in the unit amounts bid and in an estimated annual amount of $675,000, and authorizing the
Mayor to execute necessary documents for said services.
RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, ACCEPTING
THE BID OF AND AWARDING A CONTRACT TO CONSTRUCTION COMPANIES GROUP,
LLC, IN THE UNIT AMOUNTS BID AND IN AN ESTIMATED ANNUAL AMOUNT OF $675,000;
AUTHORIZING THE MAYOR TO EXECUTE THE STANDARD PUBLIC WORKS
CONSTRUCTION CONTRACT FOR SAID SERVICES; AUTHORIZING THE ISSUANCE OF
PURCHASE ORDERS TO CONFORM TO THIS APPROVAL; AND PROVIDING AN
EFFECTIVE DATE.
WHEREAS, it is necessary to procure concrete repair or replacement services for
sidewalks, alleys, streets, curb, gutter, and utility cuts to be utilized by the City of Rowlett; and

WHEREAS, the Purchasing Division has taken sealed bids as per Bid #2017-05 and is
recommending award to the lowest responsible bidder; and
WHEREAS, the initial contract period is through September 30, 2017 with options to
extend up to three additional years with mutual agreement of the City and Construction
Companies Group LLC; and
WHEREAS, City staff recommends that the contract be awarded to Construction
Companies Group LLC as the lowest responsible bidder for its total base bid; and
WHEREAS, the City Council of the City of Rowlett, Texas desires to accept said bid and
award such contract to Construction Companies Group LLC.
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1: That the City Council of the City of Rowlett does hereby approve the
bid of and award the annual contract for concrete repair or replacement of
sidewalks, curb, gutter, and utility cuts to Construction Companies Group LLC in
the unit amounts bid and in an estimated annual amount of $675,000.00.
Section 2:
That the City Council does hereby authorize the Mayor to execute
the necessary documents, after City Attorney approval, including the standard
public works construction contract, and does further authorize the issuance of
purchase orders to conform to this resolution.
Section 3: This resolution shall become effective immediately upon its passage.
ATTACHMENTS
Exhibit A – Bid Tabulation

Exhibit A
City Of Rowlett Bid Tabulation for Annual Contract for Concrete Repair and Maintenance of Streets & Alleys #2017-21
May 4, 2017, 2:00 p.m.
Purchasing Phone 972-412-6198
Page 1 of 2
Bid #2017-21
Construction Companies Group LLC

Maria Perez
214-354-0840
Bid Bond Included?
Addendum 1 Acknowledged
NO.

QTY.

DESCRIPTION

1

8100 Saw cut concrete pavement to full depth. Per linear foot.

2

9000 Remove and install 8”class “C” Concrete Street pavement and follow City of Rowlett 2013
Standard Construction Details to determine the rebar size and spacing. Per square yard.
340 Remove and install 10” class “C” Concrete Street pavement and follow City of Rowlett 2013
Standard Construction Details to determine the rebar size and spacing. Per square yard.
225 Remove existing pavement and install 8”class“K” Concrete pavement using high early concrete.
Per square yard.
180 Remove and install 10”class“K”Concrete pavement using high early concrete. Per square yard.

3
4
5
6
7
8
9

10
11
12
13

14

15
16
17
18
19

20
21

F & F Concrete LLC
Francisco Fabian
972-202-9202

Yes
Yes
Unit

Tri-Con Services Inc.
Ian Gerber
972-475-5207

Yes
Yes
Total Price

Unit

Yes
Yes
Total Price

Unit

Total Price

$5.00

$40,500.00

$5.00

$40,500.00

$5.00

$40,500.00

$81.00

$729,000.00

$98.00

$882,000.00

$90.00

$810,000.00

$90.00

$30,600.00

$112.00

$38,080.00

$115.00

$39,100.00

$95.00

$21,375.00

$108.00

$24,300.00

$110.00

$24,750.00

$105.00

$18,900.00

$118.00

$21,240.00

$130.00

$23,400.00

$80.00

$180,000.00

$104.00

$234,000.00

$99.00

$222,750.00

$81.00

$18,225.00

$104.00

$23,400.00

$99.00

$22,275.00

$6.00

$8,100.00

$8.75

$11,812.50

$40.00

$54,000.00

$30.00

$33,750.00

$130.50

$146,812.50

$90.00

$101,250.00

$70.00

$3,150.00

$85.50

$3,847.50

$200.00

$9,000.00

$22.00

$7,480.00

$32.00

$10,880.00

$50.00

$17,000.00

$20.00

$900.00

$40.00

$1,800.00

$62.50

$2,812.50

$14.00

$9,450.00

$17.00

$11,475.00

$10.00

$6,750.00

$25.00

$8,500.00

$20.00

$6,800.00

$10.00

$3,400.00

$130.00

$58,500.00

$153.00

$68,850.00

$40.00

$18,000.00

7 Remove and install Barrier free ramps In accordance with the TXDOT PD-12A Standard
Construction Details. Per each.
3 Remove and install Barrier free double barrier free ramps In accordance with the TXDOT PD12A, Type 5 2 Standard Construction details. Per each
28 Install Topsoil to grade between sidewalk and curb. Per cubic yard.

$2,000.00

$14,000.00

$1,650.00

$11,550.00

$1,000.00

$7,000.00

$2,000.00

$6,000.00

$1,750.00

$5,250.00

$2,000.00

$6,000.00

$20.00

$560.00

$55.00

$1,540.00

$200.00

$5,600.00

28 Excavation of failed sub-grade and install Cement Treated Base (CTB) and re-compact to STD
proctor density. Native material shall be compacted to 98% STD proctor prior to installation of CTB.
Per cubic yard.
690 Excavation of failed sub-grade and install Flex Base and re-compact to STD proctor density. Native
material shall be compacted to 98% STD proctor prior to installation of Flex base. Per cubic yard.
23 Remove and install Inlet top and throat to the proper elevation in accordance with the City of
Rowlett 2013 Standard Construction Details. Per linear foot.

$70.00

$1,960.00

$135.00

$3,780.00

$217.00

$6,076.00

$70.00

$48,300.00

$95.00

$65,550.00

$214.00

$147,660.00

$100.00

$2,300.00

$275.00

$6,325.00

$300.00

$6,900.00

2250 Remove and install class “C” Concrete Alley pavement and follow City of Rowlett 2013 Standard
Construction Details to determine the rebar size and spacing. Per square yard.
225 Remove and install class “C” Concrete Alley approach and follow City of Rowlett 2013 Standard
Construction Details to determine the rebar size and spacing. Per square yard.
1350 Class “A” Integral Concrete Curb six inches (6") in accordance with the City of Rowlett 2013
Standard Construction Details. Per linear foot.
1125 Remove and install class "A" Separate concrete curb & gutter 30" or match existing curb and
gutter in accordance with the City of Rowlett 2013 Standard Construction Details or NCTCOG
“Standard Specifications for Public Works construction. Per square yard.
45 Remove and install class “C” Concrete Driveway in accordance with the City of Rowlett 2013
Standard Construction Details. Price per square yard.
340 Remove and install class “A” Concrete 4ft Sidewalk at minimum depth of four inches in
accordance with the City of Rowlett 2013 Standard Construction Details. Per linear foot.
45 Remove and install class “A” Concrete 5ft Sidewalk at minimum depth of four inches in
accordance with the City of Rowlett 2013 Standard Construction Details. Per linear foot.
675 Construct sidewalk retaining wall combination (variable height) up to 36inches in accordance
with the City of Rowlett 2013 Standard Construction Details or NCTCOG “Standard Specifications for
Public Works construction. Per square foot.
340 Construct retaining wall (variable height) up to 36 inches in accordance with the City of Rowlett
2013 Standard Construction Details or NCTCOG “Standard Specifications for Public Works
construction. Per square foot.
450 Install Stamped Colored Concrete ( Match existing pattern and color) . Per square yard.

Exhibit A
City Of Rowlett Bid Tabulation for Annual Contract for Concrete Repair and Maintenance of Streets & Alleys #2017-21
May 4, 2017, 2:00 p.m.
Purchasing Phone 972-412-6198
Page 2 of 2
Bid #2017-21

NO.

22
23
24
25
26
27
28
29
30
31
32
33
34
35

QTY.

Construction Companies Group
LLC
Unit
Total Price

DESCRIPTION

F & F Concrete LLC
Unit

Total Price

Tri-Con Services Inc.
Unit
Total Price

2 Remove and install 10ft Inlet to the proper elevation in accordance with the City of Rowlett 2013
Standard Construction Details. Price each.
2 Remove and install 15ft Inlet to the proper elevation in accordance with the City Rowlett 2013
Standard Construction Details. Price each.
2 Remove and Install 20ft Inlet to the proper elevation in accordance with the City Rowlett 2013
Standard Construction Details. Price each.
45 Remove and install Concrete Flume to the proper elevation in accordance with the City of Rowlett
2013 Standard Construction Details. Per square yard.
420 Install Sod and match existing grass. Per square yard.

$1,500.00

$3,000.00

$4,500.00

$9,000.00

$6,000.00

$12,000.00

$3,500.00

$7,000.00

$5,500.00

$11,000.00

$7,200.00

$14,400.00

$5,000.00

$10,000.00

$6,500.00

$13,000.00

$8,500.00

$17,000.00

$75.00

$3,375.00

$120.00

$5,400.00

$80.00

$3,600.00

$5.00

$2,100.00

$17.00

$7,140.00

$18.00

$7,560.00

45 Remove and install Median Nose in accordance with the City of Rowlett 2013 Standard
Construction Details. Per square yard.
2 Remove and install New Manhole cover and ring in accordance with the City of Rowlett 2013
Standard Construction Details. Price each.
5 Adjust existing Manhole cover and rings to the proper elevation in accordance with the City of
Rowlett 2013 Standard Construction Details. Price each.
1 Install New water valve cover and stack (Bass Hays 340-1) to the proper elevation. In accordance
with the City of Rowlett 2013 Standard Construction Details. Price each.
5 Adjust existing Water valve cover and stack to the proper elevation. Price each.

$130.00

$5,850.00

$126.00

$5,670.00

$275.00

$12,375.00

$600.00

$1,200.00

$550.00

$1,100.00

$1,000.00

$2,000.00

$200.00

$1,000.00

$200.00

$1,000.00

$300.00

$1,500.00

$500.00

$500.00

$475.00

$475.00

$250.00

$250.00

$300.00

$1,500.00

$175.00

$875.00

$250.00

$1,250.00

$150.00

$1,350.00

$200.00

$1,800.00

$500.00

$4,500.00

$20.00

$6,300.00

$20.00

$6,300.00

$20.00

$6,300.00

$100.00

$10,000.00

$125.00

$12,500.00

$200.00

$20,000.00

$120.00

$3,600.00

$120.00

$3,600.00

$100.00

$3,000.00

9 Deploy Portable message board. Price per day.
315 Furnish & install 24 inch root barrier by Deep Root or approved equal including incidentals
according to plans and specs. Per linear foot.
100 Reset 18” to 31” RCP (storm pipe) to grade and place concrete collars (Min. width 12”) around
each joint. Utility Ditch depth not to exceed 4’ in depth. Per linear foot.
30 Install Type A dry rock rip rap (12” thick) including all incidentals. Per square yard.

36

50 Adjust Sprinkler heads to the proper height. Per each.

$20.00

$1,000.00

$15.00

$750.00

$175.00

$8,750.00

37

90 Relocate Irrigation system. Per linear foot.

$15.00

$1,350.00

$12.00

$1,080.00

$30.00

$2,700.00

$5.00

$500.00

$35.00

$3,500.00

$25.00

$2,500.00

38

100 Furnish and install all Pavement Markings removed during construction. This includes raise
pavement markers and thermoplastic striping. Per linear foot.
TOTAL

$1,301,175.00

$1,703,982.50

$1,693,908.50

AGENDA DATE: 06/06/17

AGENDA ITEM: 7F

TITLE
Consider action to approve a resolution accepting the bid of and awarding purchase orders for
the purchase of four (4) Chevrolet Colorado trucks from Freedom Chevrolet and equipping the
vehicles for a total amount of $99,900.00 for the Fleet Department through the Interlocal
Cooperative Purchasing Agreement with Dallas County, DC0306567.
STAFF REPRESENTATIVE
Shawn Poe, Director of Public Works
Gary Enna, Assistant Director of Public Works
SUMMARY
The City Council approved the purchase of new trucks for the Vehicle Services Equipment
Replacement Program of the Public Works Fleet Division in the FY2017 budget. The Fleet
Division will purchase four (4) replacement vehicles for the Public Works Department and Utility
Billing.
BACKGROUND INFORMATION
During the FY2017 budget process, City Council allocated $139,926.33 toward the purchase of
replacement vehicles in the Utility Fund.
As part of our “right-sizing” initiative, staff considered the tasks that each division performs in their
regular duties to assign the appropriate vehicle. To ensure each Department can perform their
duties as required, it is necessary to replace our current fleet inventory that have met or exceeded
the 10-year cycle.
DISCUSSION
The Fleet Division’s current equipment replacement program goal is to ensure fleet inventory is
rotated on a predetermined schedule based on several variables such as age, mileage and
maintenance costs. Based on these variables, the Fleet Division’s goal is to ensure the age of
each fleet vehicle does not exceed 10 years.
Staff has evaluated, determined and identified, through our rightsizing program, the needs for
each Department, requiring replacement of the current fleet inventory identified in the table listed
below. These vehicles have reached or exceeded 10 years of age, which is at or beyond the
organization’s replacement program and best management practice of replacing during a 10-year
cycle.

Department

Equipment/Vehicle #
(Existing Fleet)

Year

Replacement Vehicle

Replacement
Cost

Utility Fund
Utilities (Water)

Ford E-150 Van/
62-04

2004

2017 Chevy Colorado

$24,975.00

Utilities (WW)

Ford Escape/ 63-16

2003

2017 Chevy Colorado

$24,975.00

Utilities (WW)

Ford F-150 Truck/
63-18

2007

2017 Chevy Colorado

$24,975.00

Utilities (Billing)

Ford F-250 Truck/
70-03

2003

2017 Chevy Colorado

$24,975.00

Total

$99,900.00

The Public Works Fleet Division will purchase four (4) replacement vehicles for the Public Works
Department and Utility Billing from Freedom Chevrolet using the Interlocal Cooperative
Purchasing Agreement with Dallas County for a cost of $97,600.00 ($24,400.00 each). The cost
to outfit each truck with a light bar and truck bed tool box is $2,300.00 ($575.00 each). The grand
total is $99,900.00.
FINANCIAL/BUDGET IMPLICATIONS
Funding for the equipment replacement program in the amount of $139,926.33 is available in the
FY2017 Utility Fund Budget in Vehicle Services.
Budget Account Number and/or
Project Code
Wastewater-Capital Motor Vehicles
Water-Capital Motor Vehicles
Utility Billing-Capital Motor
Vehicles
Total

Account or
Project Title
5017015 6709
5017010 6709
5017020 6709

Budget
Amount
$ 35,000.00
81,699.33

Proposed
Amount
$ 24,975.00
49,950.00

23,277.00

24,975.00

$139,926.33

$ 99,900.00

RECOMMENDED ACTION
Staff recommends City Council approve a resolution accepting the bid of and awarding a contract
for the purchase of four (4) Chevrolet Colorado trucks to Freedom Chevrolet for a total amount of
$99,900.00 for the Fleet Department through the Interlocal Cooperative Purchasing Agreement
with Dallas County, DC0306567.
RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, AWARDING
A BID FOR THE PURCHASE OF FOUR (4) CHEVROLET COLORADO TRUCKS TO
FREEDOM CHEVROLET FOR A TOTAL AMOUNT OF $99,900.00 FOR THE FLEET
DEPARTMENT THROUGH THE INTERLOCAL COOPERATIVE PURCHASING AGREEMENT

WITH DALLAS COUNTY; AUTHORIZING THE ISSUANCE OF PURCHASE ORDERS
PURSUANT TO APPROVAL; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, it is necessary to procure four (4) Chevrolet Colorado Trucks from Freedom
Chevrolet for a total amount of $99,900.00 for the Fleet Division; and
WHEREAS, the City of Rowlett has entered into an Interlocal Cooperative Purchasing
Agreement with Dallas County, DC0306567, for products and services; and
WHEREAS, Dallas County has taken sealed bids from Freedom Chevrolet in place for
said vehicles; and
WHEREAS, the City Council of the City of Rowlett, Texas desires to award such bids to
Freedom Chevrolet.
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1:
That the City Council of the City of Rowlett does hereby approve
the purchase of four (4) Chevrolet Colorado trucks from Freedom Chevrolet for a
total amount not to exceed $99,900.00 for the Fleet Division, through the City’s
Interlocal Cooperative Purchasing Agreement with Dallas County.
Section 2:
That the City Council does hereby authorize the City Manager or
his designee to issue purchase orders to conform to this resolution in accordance
with the quotations attached hereto and incorporated herein by reference as
Exhibit A.
Section 3:
passage.

This resolution shall become effective immediately upon its

ATTACHMENTS
Exhibit A – Freedom Chevrolet Quote for Chevrolet DC0306567

FREEDOM CHEVROLET
8008 MARVIN D LOVE FWY
DALLAS, TEXAS 75237
972-707-9474 fax 214-350-0085

QUOTE
Customer
Name
Rowlett
Address
City
Phone

Qty
1

State TX

Description
2016 Crew V6 Colorado
INSTOCK
Tool Box Installed
Quote Valid 60 Days

1

ZIP

Date
Order No.
Rep
FOB

3/31/2017
Dc0306567

Unit Price
$ 24,400.00

TOTAL
$24,400.00

$575.00

$575.00

Subtotal
Shipping & Handling
Taxes
State

$24,975.00

TOTAL

$24,975.00

PLEASE MAIL PAYMENT TO:
Freedom Chevrolet
8008 Marvin D. Love Fwy
Dallas, Tx. 75237

TERMS: NET 30

Payment Details

Cash
Check
Credit Card
Name
CC #

Office Use Only
Expires

PLEASE REMIT PAYMENT TO FREEDOM CHEVROLET

AGENDA DATE: 06/06/17

AGENDA ITEM: 7G

TITLE
Consider action to approve a resolution for supplemental design services for Task Authorization
FY16-01NS to the Agreement for Professional Services with Neel-Schaffer, Inc. in the amount of
$99,720 for engineering services to provide construction plans and specifications for sanitary
sewer improvements for the Dalrock Estates Street Reconstruction – Paving & Drainage
Improvements (ST2106), and authorizing the Mayor to execute the necessary documents for said
services.
STAFF REPRESENTATIVE
Shawn Poe, PE, CFM, Director of Public Works
SUMMARY
The 2015 Community Investment Bond Program includes street and drainage improvements for
Dalrock Estates, Phase 1. Prior to the streets being reconstructed, the sanitary sewer lines
located three feet from the street curb need to be reconstructed due to the lines being in very poor
condition. This supplemental agreement is for the engineering and design of sanitary sewer
improvements to serve the Dalrock Estates subdivision.
BACKGROUND INFORMATION
On February 10, 2015, the City Council approved a bond referendum that included $3.4 million
for the design and reconstruction of street and drainage improvements for Dalrock Estates, Phase
1.
On November 3, 2015, the City Council approved a resolution for Task Authorization FY16-01NS
to the Agreement for Professional Services with Neel-Schaffer, Inc. in the amount of $471,000 for
engineering services to provide construction plans and specifications for the Dalrock Estates
Street Reconstruction – Paving & Drainage Improvements.
DISCUSSION
Neel-Schaffer, Inc. provided a supplemental to Task Authorization 16-01NS proposal (Exhibit “A”
– Scope of Services) which details the anticipated effort to prepare construction documents and
provide construction support for the reconstruction of the sanitary sewer lines located in the
Dalrock Estates subdivision. A summary of design elements is provided below; additional detail
is provided in Exhibit “A” – Scope of Services:



Preliminary Design for Phase 1 & 2 (Phase 1 is shown in red and Phase 2 is shown in
yellow on the map below)
Final Design Phase for Phase 1 & 2




Bidding and Construction Administration for Phase 1
Record documents (As-built) in electronic format to include final AutoCad files upon
completion of construction.

Staff has reviewed the proposal and determined that the proposed fee and schedule as provided
in Exhibit “A” is satisfactory.

The engineering design for the street and drainage improvements is 90% complete. Once the
design of the sanitary sewer improvements is complete, all the improvements for Phase 1 will be
bid as one project. The waterlines were previously replaced using City crews by pipe bursting the
waterlines.
FINANCIAL/BUDGET IMPLICATIONS
The proposed engineering design fee for the sanitary sewer line reconstruction for Phases 1 and
2 is $99,720. Funding is available from CIP project WA2098, 12” Water Line, Miller East of Chiesa
in the amount of $260,000. There was originally $350,000 for this project but $90,000 is being
used to fund the design of the Highland Meadows project. Project WA2098 will be completed in
conjunction with Phase II of the Miller Road Street Reconstruction, which is being considered as
part of the 2018 Bond Package. Annual Utility Fund Cash CIP funding will be utilized to fund

WA2098 in the FY2019 budget if the corresponding street project is included in the 2018 Bond
Package.

Project Code

WA2098

Description
AVAILABLE FUNDING
12” Water Miller East of Chiesa
Proposed for Sanitary Sewer Design Costs –
Highland Meadows
Proposed for Sanitary Sewer Design Costs
– Dalrock Estates
Remaining Funds

Budget
Amount
$350,000
(90,000)
(99,720)
$160,280

RECOMMENDED ACTION
Staff recommends City Council approve a resolution for supplemental design services for Task
Authorization FY16-01NS to the Agreement for Professional Services with Neel-Schaffer, Inc. in
the amount of $99,720 for engineering services to provide construction plans and specifications
for sanitary sewer improvements for the Dalrock Estates Street Reconstruction – Paving &
Drainage Improvements (ST2106) and authorizing the Mayor to execute the necessary
documents for said services.
RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, ACCEPTING
THE SUPPLEMENTAL ENGINEERING PROPOSAL TO TASK AUTHORIZATION FY16-01NS
TO THE AGREEMENT FOR PROFESSIONAL SERVICES WITH NEEL-SCHAFFER,
INCORPORATED, IN THE AMOUNT OF $99,720 FOR DESIGN OF PHASES 1 AND 2 OF THE
DALROCK ESTATES SANITARY SEWER IMPROVEMENTS; AUTHORIZING THE MAYOR
TO EXECUTE THE NECESSARY DOCUMENTS FOR SAID SERVICES; AND PROVIDING AN
EFFECTIVE DATE.
WHEREAS, it is necessary to prepare engineering and construction documents for the
design of the Dalrock Estates sanitary sewer improvements; and
WHEREAS, these sanitary sewer design improvements and reconstruction of the sanitary
sewer lines is necessary to construct the Dalrock Estates Street Reconstruction, Phase 1 –
Paving and Drainage Improvements project (ST2106);
WHEREAS, Neel-Schaffer, Incorporated is capable of performing engineering design and
the preparation of construction documents necessary for construction; and
WHEREAS, City staff recommends that the supplemental design services to Task
Authorization FY16-01NS to the previously approved professional services agreement with NeelSchaffer, Incorporated for the design of the Dalrock Estates Street Reconstruction – Paving and
Drainage Improvements project (ST2106); and

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1:
That the City Council of the City of Rowlett does hereby accept the
supplemental design services for Task Authorization FY16-01NS to the Agreement
for Professional Services with Neel-Schaffer, Inc. in the amount of $99,720 for
engineering services to provide construction plans and specifications for sanitary
sewer improvements for the Dalrock Estates Street Reconstruction – Paving &
Drainage Improvements (ST2106).
Section 2:
The City Council of the City of Rowlett does hereby authorize the
Mayor to execute the necessary documents and the issuance of purchase orders
to conform to this resolution.
Section 3:
passage.

This resolution shall become effective immediately upon its

ATTACHMENTS
Exhibit A – Supplemental Scope of Services

AGENDA DATE: 06/06/17

AGENDA ITEM: 7H

TITLE
Consider action to approve a resolution entering into an Interlocal Agreement with North Central
Texas Council of Governments (NCTCOG) to participate in the SHARE Program to allow the City
of Rowlett to cooperatively purchase goods and services under NCTCOG’s competitively bid
contracts.
STAFF REPRESENTATIVE
Vicki Alfaro, Purchasing Agent
SUMMARY
This item is to establish and approve an Interlocal Agreement between the City of Rowlett and
the North Central Texas Council of Governments (NCTCOG) to participate in the North Texas
SHARE program for cooperative purchasing of goods and services. Staff recognizes the
advantage of having cooperative purchasing opportunities and saving taxpayer dollars through
economies of scale; therefore, City staff is requesting an Interlocal Agreement be established.
This is a request on our behalf because we have interest in utilizing the contract for actuary
services.
BACKGROUND INFORMATION
The Texas Local Government Code provides the opportunity for governmental entities to
participate in Cooperative Purchasing Programs as stated below. The City of Rowlett currently
has forty (40) Interlocal Agreements established with other governmental entities.
DISCUSSION
Section 271.102, Texas Local Government Code, authorizes a local government to participate in
a Cooperative Purchasing Program with another local government or a local cooperative
organization, and such process satisfies the state law competitive bid requirements. Chapter 791
of the Texas Government Code also authorizes respective governing bodies and officials in
accordance with the “Interlocal Cooperation Act” to participate in a Cooperative Purchasing
Program with another government entity, and such process satisfies the state law competitive bid
requirements.
The adoption of the above stated resolution will allow the City of Rowlett to purchase goods and
services under North Texas SHARE’s competitively bid contracts pursuant to Subchapter F,
Chapter 271 of the Texas Local Government Code and Chapter 791 of the Texas Government
Code. There is no fee involved for the Interlocal Agreement.

The City Manager or designee for each party is authorized to act on behalf of the respective party
in all matters relating to this cooperative purchasing program. Each party shall make payments
to the other party or directly to the vendor under the contract made pursuant to Subchapter F,
Chapter 271 of the Texas Local Government Code and Chapter 791 of the Texas Government
Code. Each party shall be responsible for the respective vendor's compliance with provisions
relating to the quality of items and terms of delivery.
The City Attorney, David Berman, has reviewed and approved the Interlocal Agreement attached
hereto and incorporated herein by reference as Exhibit A.
FINANCIAL/BUDGET IMPLICATIONS
N/A
RECOMMENDED ACTION
City staff recommends the City Council approve a resolution entering into an Interlocal Agreement
with NCTCOG to participate in the North Texas SHARE program, which will allow the City of
Rowlett to cooperatively purchase goods and services under North Texas SHARE’s competitively
bid contracts.
RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, APPROVING
AN INTERLOCAL AGREEMENT WITH NORTH CENTRAL TEXAS COUNCIL OF
GOVERNMENTS TO PARTICIPATE IN THE NORTH TEXAS SHARE PROGRAM FOR
COOPERATIVE BIDDING AND PURCHASING OF GOODS AND SERVICES UNDER
COMPETITIVELY BID CONTRACTS PURSUANT TO SUBCHAPTER F, CHAPTER 271, OF
THE TEXAS LOCAL GOVERNMENT CODE AND CHAPTER 791 OF THE TEXAS
GOVERNMENT CODE FOR THE CITY OF ROWLETT, TEXAS; AUTHORIZING THE CITY
MANAGER AS THE COORDINATOR FOR THE COOPERATIVE ENTITY UNDER SUCH
AGREEMENT; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, the North Central Texas Council of Governments (NCTCOG) is a voluntary
association of, by and for local governments organized under Chapter 391 of the Texas Local
Government Code and was established to assist local governments in the planning for common
needs, cooperating for the mutual benefit, and coordinating for sound regional development; and,
WHEREAS, the NCTCOG established North Texas SHARE program as a public sector
solution center which includes a cooperative purchasing program for goods and services; and
WHEREAS, North Texas SHARE procures goods and services in accordance with
applicable State laws and regulations regarding contract and procurement proceedings; and,
WHEREAS, the City of Rowlett, pursuant to the authority granted under Sections, 271.101
to 271.102 of the Local Government Code and Chapter 791 of the Government Code, desires to
participate in the North Texas SHARE cooperative purchasing program.

NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1:
That the City Council of the City of Rowlett does hereby approve an
Interlocal Cooperation Agreement with the North Central Texas Council of
Governments (NCTCOG) to participate in the North Texas SHARE program,
providing for cooperative bidding and purchasing of goods and services; a copy of
said agreement being attached hereto and incorporated herein as Exhibit “A".
Section 2:
That the City Manager is hereby designated as the coordinator for
the City of Rowlett under said agreement, and is hereby authorized to execute the
agreement with NCTCOG for participation in the North Texas SHARE program,
and such other documents as may be necessary or appropriate pursuant thereto.
Section 3:
passage.

This resolution shall become effective immediately upon its

ATTACHMENT
Exhibit A – Interlocal Cooperation Agreement

For NCTCOG Use Only
ILA No: ______________

MASTER INTERLOCAL PURCHASING AGREEMENT
THIS MASTER INTERLOCAL AGREEMENT (“ILA”), made and entered into pursuant to the Texas
Interlocal Cooperation Act, Chapter 791, Texas Government Code (the “Act”), by and between the North Central
Texas Council of Governments, hereinafter referred to as “NCTCOG,” having its principal place of business at
616 Six Flags Drive, Arlington, TX 76011, and _______________________________________________, a
local government, a state agency, or a non-profit corporation created and operated to provide one or more
governmental functions and services, hereinafter referred to as “Participant,” having its principal place of business
at ____________________________________________________________
WHEREAS, NCTCOG is a regional planning commission and political subdivision of the State of Texas
operating under Chapter 391, Texas Local Government Code; and
WHEREAS, pursuant to the Act, NCTCOG is authorized to contract with eligible entities to perform
governmental functions and services, including the purchase of goods and services; and
WHEREAS, in reliance on such authority, NCTCOG has instituted a cooperative purchasing program under
which it contracts with eligible entities under the Act; and
WHEREAS, Participant has represented that it is an eligible entity under the Act, that it is authorized to enter
into this Agreement on ____________________ (Date), and that it desires to contract with NCTCOG on the
terms set forth below;
NOW, THEREFORE, NCTCOG and the Participant do hereby agree as follows:
ARTICLE 1: LEGAL AUTHORITY
The Participant represents and warrants to NCTCOG that (1) it is eligible to contract with NCTCOG under the
Act for the purposes recited herein because it is one of the following: a local government, as defined in the Act
(a county, a municipality, a special district, or other political subdivision of the State of Texas or any other state,
or a combination of two or more of those entities, a state agency (an agency of the State of Texas as defined in
Section 771.002 of the Texas Government Code, or a similar agency of another state), or a non-profit corporation
created and operated to provide one or more governmental functions and services, and (2) it possesses adequate
legal authority to enter into this Agreement.
ARTICLE 2: SCOPE OF SERVICES
The Participant appoints NCTCOG its true and lawful purchasing agent for the purchase of certain products and
services (“Products” or “Services”) through the North Texas SHARE program. Participant will access the
Program through www.NorthTexasSHARE.org. All purchases under this Agreement shall comply with
applicable Texas competitive bidding statutes as well as the specifications, contract terms and pricing applicable
to such purchases. NCTCOG may also serve as a coordinating agent to administer the use of eligible Participant
contracts to other participants of North Texas SHARE. The eligibility of such contracts will be determined by
incorporation of coordinating agent authorization in Participant’s solicitation documents. Title to all products
purchased under the North Texas SHARE program shall be held by Participant unless otherwise agreed. Nothing
in this Agreement shall preclude the Participant from purchasing Products and/or Services offered in the North
Texas SHARE program directly from the vendor/supplier.

For NCTCOG Use Only
ILA No: ______________

ARTICLE 3: PAYMENTS
Upon delivery of goods or services purchased and presentation of a properly documented invoice, the Participant
shall promptly, and in any case within thirty (30) days, pay the contracted provider the full amount of the invoice.
All payments for goods or services will be made from current revenues available to the paying party. In no event
shall NCTCOG have any financial liability to the Participant for any goods or services Participant purchases
through the North Texas SHARE program.
ARTICLE 4: PERFORMANCE PERIOD
This Agreement shall be effective when signed by the last party whose signing makes the Agreement fully
executed and will remain in full force and effect for one (1) year. This Agreement shall automatically renew for
successive one-year terms unless sooner terminated in accordance with Article 6 below. Any modification of this
Agreement must comply with the requirements of Article 5 below.
ARTICLE 5: CHANGES AND AMENDMENTS
This Agreement may be amended only by a written amendment executed by both parties, except that any
alternations, additions, or deletions to the terms of this Agreement which are required by changes in Federal and
State law or regulations are automatically incorporated into this Agreement without written amendment hereto
and shall become effective on the date designated by such law or regulation. NCTCOG reserves the right from
time to time to make changes in the scope of products and services offered through the North Texas SHARE
program.
ARTICLE 6: TERMINATION PROCEDURES
NCTCOG or the Participant may cancel this Agreement for any reason and at any time upon thirty (30) days
written notice by certified mail to the other party to this Agreement. The obligation of the Participant to pay for
any Service and/or Products purchased under this Agreement, shall survive such cancellation, as well as any other
Participant costs incurred prior to the effective date of the cancellation.
ARTICLE 7: APPLICABLE LAWS
NCTCOG and the Participant agree to conduct all activities under this Agreement in accordance with all
applicable rules, regulations, and ordinances and laws in effect or promulgated during the term of this Agreement.
ARTICLE 8: DISPUTE RESOLUTION
The parties to this Agreement agree to the extent possible and not in contravention of any applicable state or
federal law or procedure established for dispute resolution, to attempt to resolve any dispute between them
regarding this Agreement informally through voluntary mediation, arbitration or any other local dispute mediation
process before resorting to litigation.
ARTICLE 9: MISCELLANEOUS
a.
This Agreement has been made under and shall be governed by the laws of the State of Texas. Venue and
jurisdiction of any suit or cause of action arising under, or in connection with, this Agreement shall lie
exclusively in Tarrant County, Texas.
b.

The persons executing this Agreement hereby represent that they have authorization to sign on behalf of
their respective entities.

c.

This Agreement and the rights and obligations contained herein may not be assigned by either party
without the prior written approval of the other party to this Agreement.

For NCTCOG Use Only
ILA No: ______________

d.

All parties agree that should any provision of this Agreement be determined to be invalid
or unenforceable, such determination shall not affect any other term of this Agreement, which shall
continue in full force and effect.

e.

To the extent that either party to this Agreement shall be wholly or partially prevented from the
performance within the term specified of any obligation or duty placed on such party by reason of or
through strikes, stoppage of labor, riot, fire, flood, acts of war, insurrection, accident, order of any court,
act of God, or specific cause reasonably beyond the party's control and not attributable to its neglect or
nonfeasance, in such event, the time for the performance of such obligation or duty shall be suspended
until such disability to perform is removed; provided, however, force majeure shall not excuse an
obligation solely to pay funds.

f.

This Agreement and any attachments/addendums, as provided herein, constitute the complete agreement
between the parties hereto, and supersede any and all oral and written agreements between the parties
relating to matters herein.

THIS INSTRUMENT HAS BEEN EXECUTED IN TWO ORIGINALS BY THE PARTIES HERETO AS
FOLLOWS:
North Central Texas Council of Governments

___________________________________

North Texas SHARE
616 Six Flags Drive, Arlington, Texas 76011

Name of Participant Agency

___________________________________

___________________________________

NCTCOG Executive Director or Designee

Mailing Address

___________________________________

___________________________________

Signature of Executive Director or Designee

City

___________________________________

___________________________________

Date

Name and Title of Authorized Official or Designee

State

Zip

___________________________________
Signature

___________________________________
Date

AGENDA DATE: 06/06/17

AGENDA ITEM: 7I

TITLE
Consider action to approve an ordinance ordering a Special Election to fill the vacancy in the
office of Mayor.
STAFF REPRESENTATIVE
Laura Hallmark, City Secretary
SUMMARY
The purpose of this item is to call the election to fill the vacancy for the position of Mayor as a
result of the resignation of Todd Gottel.
BACKGROUND INFORMATION
On Monday, April 24, 2017, Todd Gottel posted to Facebook that he was resigning his position
as Mayor of Rowlett and announcing his candidacy for Dallas County Commissioner, Place 2.
On Tuesday, April 25, 2017, Mayor Gottel submitted his letter of resignation to the Office of the
City Secretary (Attachment 1). At their meeting on May 2nd, Council formally accepted his
resignation as Item 7E and received legal advice in Executive Session from the City Attorney
regarding the next steps required. The mayor’s resignation created a vacancy that must be filled
by special election.
DISCUSSION
Staff contacted the Dallas County Elections Department (DCED) to determine if they would be
able to accommodate the timeline of conducting a Special Election to Fill a Vacancy, as they were
currently involved in the May uniform election date protocol and would be gearing up for the
November uniform election date during the timeframe involved. DCED stated there were some
dates that were unavailable, but were able to provide a timeline close enough to the required
dates that precluded the necessity for the City to run the election independently or postpone until
the November uniform election date.
The Special Election to fill the vacancy will be held on Saturday, August 26, 2017. Should a runoff
election be required, it will be held on Saturday, September 23, 2017. Those persons interested
in being a candidate for the position of Mayor may begin filing for a position on the ballot on
Wednesday, June 7th, with the deadline to file being Monday, June 26th at 5 p.m. for both filing
and write-in candidates.
Should any currently seated Councilmember file to run for the position of Mayor, that filing would
then create an additional vacancy on the City Council. In the event that occurs, City Council
would then amend the Order of Special Election by adding the position(s) to the ballot of the

August 26th election at a special meeting to be held on Thursday, July 6th. Persons interested in
being a candidate for any vacant Council position at that time may begin filing for a position on
the ballot Friday, July 7th, with the deadline to file being Monday, July 17th at 5 p.m. for both filing
and write-in candidates.
FINANCIAL/BUDGET IMPLICATIONS
The City of Rowlett contracts with Dallas County Elections Department to conduct our municipal
elections. The contract for this Special Election is on the Consent Agenda as Item 7J. Funds are
budgeted for City Elections in account number 1011501 6406 Elections. Estimated costs from
DCED for the August 26th/September 23rd dates are $18,073.03 for Election Day and Early Voting
and $16,862.71 for the Runoff and Early Voting. Final exact costs are not provided until after the
election and an audit by the County has been conducted.
RECOMMENDED ACTION
Approve an ordinance calling a special election for August 26, 2017, to fill the vacancy in the office
of the mayor created by the resignation of the Mayor and to fill any vacancies that might arise
should a councilmember resign to run for that office.
ORDINANCE
AN ORDINANCE OF THE CITY OF ROWLETT, TEXAS, ORDERING A SPECIAL ELECTION
TO FILL A VACANCY IN THE OFFICE OF THE MAYOR TO BE HELD ON AUGUST 26, 2017
TO COMPLETE THE REMAINDER OF THE UNEXPIRED TERM OF OFFICE FOR THE
POSITION OF MAYOR; PROVIDING FOR THE PUBLICATION AND POSTING OF NOTICE;
PROVIDING FOR EARLY VOTING DATES, TIMES AND LOCATION; PROVIDING A
SEVERABILITY CLAUSE; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, on April 24, 2017, a vacancy was created in the office of Mayor, and, in
accordance with the City Charter and State law, a Special Election is needed to fill the vacancy
in said office for the remainder of the unexpired term; and
WHEREAS, on this the 6th day of June 2017, at a meeting of the City Council of the City
of Rowlett, Texas, the meeting was called to order and the Council ordered a Special Election be
held on Saturday, August 26, 2017; and,
WHEREAS, the election shall be held as a Special Election administered by the Dallas
County Elections Administrator in accordance with the provisions of the Texas Election Code and
a Special Election Services Contract;
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1:
That a Special Election be held in the City of Rowlett, Texas, on the 26th
day of August, 2017, the same being the fourth Saturday of said month, for the purpose
of electing a Mayor, to complete the remainder of the unexpired term of office. The

candidate for such office receiving a majority of all votes cast for such office shall be
elected to serve such term or until their successor is duly elected and qualified.
Section 2:
That in the event any candidate for said office fails to receive a majority of
all votes cast, a run-off election shall be held. If a run-off election becomes necessary,
the run-off election will be held on Saturday, September 23, 2017.
Section 3:
That the City Secretary is hereby authorized and directed to publish and
post, in the time and manner prescribed by law, all notices required to be so published
and posted in connection with the conduct of the election.
Section 4:
That the election shall be held between the hours of 7:00 A.M. and 7:00
P.M. on Saturday, August 26, 2017. Polling places for the election are designated to be
located at:
Rowlett City Hall Annex, 4004 Main Street, Rowlett, Texas, for all Rowlett residents
that reside in Dallas County Precincts 2920, 2921, 2922, 2923, 2924, 2925, 2926,
2927, 2928, 2929 and for all Rowlett residents that reside in Rockwall County
Precincts 1A and 2B
Section 5:
Early voting by personal appearance shall be conducted at the Rowlett City
Hall Annex, 4004 Main Street, Rowlett, Texas. For the period of early voting permitted by
law, the Early Voting clerk shall keep said office open for early voting by personal
appearance as follows:
Wednesday thru Friday
Monday thru Friday
Saturday
Sunday
Monday and Tuesday

August 9 thru August 11, 2017
August 14 thru August 18, 2017
August 19, 2017
August 20, 2017
August 21 – 22, 2017

8 a.m. – 5 p.m.
8 a.m. – 5 p.m.
8 a.m. – 5 p.m.
1 p.m. – 6 p.m.
7 a.m. – 7 p.m.

The Early Voting Clerk for said election shall be Toni-Pippins Poole, Dallas County
Elections Administrator.
Applications for early voting by mail shall be delivered to the Early Voting Clerk at the
following address:
Dallas County Elections Department
8th Floor, Elections Department
2377 North Stemmons Freeway
Dallas, Texas 75207
Attn: Toni Pippins Poole, Early Voting Clerk

Section 6:
The City Secretary shall present the election returns to the City Council for
the canvassing of said election. The canvass of said election returns shall be conducted
by the City Council on or about Monday, September 4, 2017.
Section 7:
That should any part, section, subsection, paragraph, sentence, clause or
phrase contained in this ordinance be held to be unconstitutional, invalid or of no force
and effect, such holding shall not affect the validity of the remaining portion of this
ordinance, but in all respects said remaining portion shall be and remain in full force and
effect.
Section 8:

That this ordinance shall take effect immediately upon its passage.

ATTACHMENT
Attachment 1 – Election Order (English and Spanish)

ATTACHMENT 1

NOTICE OF SPECIAL ELECTION
TO FILL A VACANCY

DOCUMENT WILL BE PROVIDED PRIOR
TO CITY COUNCIL MEETING

AGENDA DATE: 06/06/17

AGENDA ITEM: 7J

TITLE
Consider a resolution approving a Special Election Services Contract with Dallas County
Elections Administrator for the August 26, 2017, Special Election and a possible September 23,
2017 Runoff Election.
STAFF REPRESENTATIVE
Laura Hallmark, City Secretary
SUMMARY
The purpose of this item is to contract with the Dallas County Elections Administrator to conduct
the Special Election to Fill a Vacancy listed as Item 7I on this Consent Agenda.
BACKGROUND INFORMATION
For several years, the City of Rowlett has contracted with Dallas County Elections for the
administration of its municipal elections. Participation in this election contract, not only allows us
access to the resources and equipment of the Dallas County Elections Department, but also
allows the City to reap the benefits of their experience. If the City were to administer its own
election, the cost would be significantly greater in having to locate separate vendors for the
equipment, printing, staffing services, etc.
DISCUSSION
The contract is the same as it has been over the years, as well as in May for the General Election,
and provides for early voting and Election Day voting services for the August 26, 2017, Special
Election and the September 23, 2017 Runoff Election if needed, which includes: staffing,
equipment and testing, signage, ballot printing, notices and tabulation. These services will be
provided for all Rowlett registered voters within both Dallas and Rockwall Counties.
FINANCIAL/BUDGET IMPLICATIONS
The City has $12,955.63 remaining in the budget for elections in account number 1011501 6406
Elections. Estimated costs from DCED for the August 26th/September 23rd dates are $18,073.03
for Election Day and Early Voting and $16,862.71 for the Runoff and Early Voting. Final exact
costs are not provided until after the election and an audit by the County has been conducted; at
which time we may need to amend the budget.
RECOMMENDED ACTION
To approve a resolution approving a Special Election Services Contract with Dallas County
Elections Administrator for the August 26, 2017, Special Election and a possible September 23,
2017 Runoff Election.

RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, APPROVING
THE TERMS AND CONDITIONS OF AND AUTHORIZING THE MAYOR TO EXECUTE A
SPECIAL ELECTION AGREEMENT AND SPECIAL ELECTION SERVICES CONTRACT
BETWEEN THE CITY OF ROWLETT AND DALLAS COUNTY, AS DETAILED IN EXHIBIT A;
AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, the City Council of the City of Rowlett, Texas has been presented a proposed
special election agreement and election services contract to provide election services; and
WHEREAS, upon full review and consideration of the Agreement, and all matters related
thereto, the City Council is of the opinion and finds that the terms and conditions thereof should
be approved, and that the Mayor should be authorized to execute the special election agreement
and election services contract on behalf of the City of Rowlett, Texas.
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1:
That the Agreement attached hereto having been reviewed by the
City Council of the City of Rowlett, Texas and found to be acceptable and in the
best interest of the City and its citizens, be, and the same is hereby, in all things
approved, and the Mayor is hereby authorized to execute the election agreement
and election services contract (Exhibit A) with Dallas County, on behalf of the City
of Rowlett, Texas.
Section 2:
passage.

This resolution shall become effective immediately upon its

ATTACHMENT
Exhibit A – Special Election Services Contract

SPECIAL ELECTION SERVICES CONTRACT (“Special Election Services Contract”)

SPECIAL ELECTION SERVICES AGREEMENT
BETWEEN
THE DALLAS COUNTY ELECTIONS ADMINISTRATOR
AND
THE CITY OF ROWLETT
FOR THE CONDUCT OF A SPECIAL ELECTION
TO BE HELD SATURDAY, AUGUST 26, 2017
TO BE ADMINISTERED BY THE DALLAS COUNTY ELECTIONS DEPARTMENT
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1) STATUTORY AUTHORITY FOR AND PARTIES TO THIS SPECIAL ELECTION SERVICES
CONTRACT
a) Antoinette “Toni” Pippins-Poole (“Toni Pippins-Poole”) is the duly appointed County
Elections Administrator (“Elections Administrator”) of Dallas County, Texas (“County”)
and the Department Head of the Dallas County Elections Department (“DCED”). As such,
Toni Pippins-Poole is the County’s Voter Registrar and the Election Officer of Dallas
County, Texas and is authorized by Subchapter D of Chapter 31 of Title 3 of the Texas
Election Code to enter into this Special Election Services Contract with the contracting
authority of the City of Rowlett listed in “Attachment F” of this Special Election Services
Contract. DCED acts at the direction of the Elections Administrator.
b) The contracting authority for City of Rowlett (hereinafter “City of Rowlett”) is listed in
“Attachment F” of this Special Election Services Contract and is hereby participating in
this Special Election to be held in Dallas County, Texas on Saturday, August 26, 2017
under Chapter 271 of Title 16 of the Texas Election Code (“Special Election”); and is
hereby contracting with the Elections Administrator of Dallas County, Texas to perform
the election services set forth in this Special Election Services Contract under
Subchapter D of Chapter 31 of Title 3 of the Texas Election Code. City of Rowlett
acknowledges that it is participating in this Special Election with Dallas County, Texas
and the State of Texas, to the extent that Dallas County, Texas and the State of Texas
have candidates on the ballot in this Special Election. The terms and conditions of this
Special Elections Services Contract also apply to any run-off election or re-count related
to this Special Election, unless otherwise agreed in writing.
c) The Elections Administrator will coordinate, supervise, and handle all aspects of
administering this Special Election in accordance with the provisions of the Texas
Election Code and as outlined in this Special Election Services Contract. The contracting
authority of City of Rowlett will pay the election costs of the Elections Administrator for
the equipment, supplies, services, and administrative costs outlined in this Special
Election Services Contract. The Elections Administrator will administer the election;
however, City of Rowlett will be responsible for the duties directly administered by City
of Rowlett.
2) ATTACHMENTS The following attachments are hereby incorporated into this Special
Election Services Contract as if set forth herein in their entirety. City of Rowlett
acknowledges that the following attachments are subject to reasonable changes by the
Dallas County Elections Administrator before, during, and after Election Day and any runoff
election(s), if any runoff election(s) are required by law to be held.
a) “Attachment A” is an itemized list of the estimated election expenses for this Special
Election and the amounts that City of Rowlett must deposit with the Dallas County
Treasurer. It also includes the Deposit Detail for City of Rowlett. The Elections
Administrator will amend “Attachment A” to reflect the changing estimates of election
expenses that are caused by changing circumstances and by the withdrawal of City of
Rowlett, if applicable, from this Special Election Services Contract.
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b) “Attachment B” is a list of the early voting polling places for this Special Election.
c) “Attachment C” is a list of the Election Day polling places for this Special Election.
d) “Attachment D” is a list of the people that the Dallas County Elections Administrator
and or the Entity will appoint as deputy early voting clerks for this Special Election.
e) “Attachment E” is a list of the presiding election judges and alternate election judges for
Election Day for this Special Election.
f) “Attachment F” states City of Rowlett will be holding this Special Election in Dallas
County election precincts or partial election precincts and the number of registered
voters in each of those election precincts or partial election precincts. “Attachment F”
will also contain the full name of the person serving as a point of contact, the physical
address, the mailing address, a facsimile number, and an email address for City of
Rowlett. “Attachment F” may be amended if City of Rowlett cancels this Special
Election. “Attachment F” will be amended to reflect the number of registered voters in
each election precinct and partial election precinct as of the statutory deadline July 27,
2017 for voters to submit applications to register to vote or changes of address in this
Special Election. In this Special Election Services Contract, the phrase “election precinct”
is synonymous with the phrase “voting precinct.”
g) “Attachment G” contains a statement of City of Rowlett’s Ballot Details.
h) “Attachment H” contains a poll worker training schedule (N/A).
i) Within five (5) business days after any of the foregoing attachments are amended by the
Elections Administrator, the Elections Administrator will send City of Rowlett an
amended version of the amended attachment by email to the email address provided by
City of Rowlett in “Attachment F.”
3) LEGAL DOCUMENTS
a) City of Rowlett will prepare, adopt, and publish all legally required election orders,
resolutions, notices, and other documents that are required by, or of, its governing
body. City of Rowlett must send the Elections Administrator a copy of any election
order, resolution, or notice related to this Special Election within three (3) business days
of publishing, adopting, or ordering it. Such documents can be sent to the attention of:
Robert Heard, Assistant Elections Administrator, 2377 North Stemmons Freeway, Suite
820, Dallas, Texas 75207; or, emailed to Robert.Heard@DallasCounty.org. Alternatively,
send to Daniel Bradley at email Daniel.Bradley@DallasCounty.Org.
b) City of Rowlett is responsible for having its own election orders, resolutions, notices, or
official ballot wording translated into the Spanish language.
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4) VOTING SYSTEMS
a) City of Rowlett agrees that, during this Special Election, voters will cast their ballots on
three different kinds of voting systems, each of which has been approved by the Texas
Secretary of State in accordance with the Texas Election Code and the Texas
Administrative Code: Direct Recording Electronic voting machines (“DRE”); an optical
scanner voting system (“optical scan”); and a voting system accessible to voters with
physical disabilities (“ADA Terminals”). On Thursday, August 3, 2017 at 10:00 A.M., at
the County Elections Department at 2377 N. Stemmons Frwy, Suite 820, Dallas, Texas,
the Elections Administrator will test the DRE voting system and the automatic tabulating
equipment used for counting ballots at the central counting station. On Wednesday,
August 16, 2017, at 10:00 A.M., at the County Election Equipment Warehouse at 1506
East Langdon Road, Hutchins, Texas, the Elections Administrator will begin testing the
optical scan voting system. At least 48 hours before the date and hour of each test, the
Elections Administrator will publish a newspaper notice with the date, hour, and place
of the testing. The Elections Administrator will establish regional collection sites within
the county and a central counting station to receive and tabulate the regular ballots that
are cast in this Special Election and receive the provisional ballots.
b) The Elections Administrator will provide DREs, precinct ballot counters, and voting
booths for this Special Election. Each polling place will have at least one voting terminal
that complies with the Americans with Disabilities Act (“ADA”). During the early voting
period, each early voting polling place will have master Personal Electronic Ballot
(“PEB”) devices and iVotronic DRE machines. For Election Day, the Elections
Administrator will allocate voting booths to all of the polling places in amounts
reasonably anticipated to be sufficient for the anticipated turnout of voters. Each
Election Day polling place will have at least one precinct ballot counter and one (1) ADA
iVotronic machine.
c) The itemized list of the estimated election expenses for this Special Election is in
“Attachment A,” which includes, but may not be limited to: the number of voting
booths, precinct ballot counters, precinct tabulators, iVotronics voting machines,
Americans with Disability Act (“ADA”) Voting Terminals, Gemini voting booths, Personal
Electronic Ballots, and Master Personal Electronic Ballots. City of Rowlett agrees that
ADA Terminals will be used during this Special Election under the Help America Vote Act
of 2002 (“HAVA”) and that the ADA Terminals will be part of this Special Election
Services Contract.
5) POLLING PLACES
a) The Elections Administrator will select and arrange for the use of and payment for all of
the early voting polling places listed in “Attachment B” and the Election Day polling
places listed in “Attachment C” subject to the approval of City of Rowlett. Polling
locations identified in Attachments “B” and “C” cannot be changed by City of Rowlett,
but the Elections Administrator may consider changes requested by City of Rowlett.
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b) Whenever possible, previously used polling places that voters are accustomed to using
will be used for the election precincts and partial election precincts in this Special
Election; however, City of Rowlett acknowledges that sometimes previously used polling
places are not available or appropriate for every election. Accessibility under the
Americans with Disabilities Act is an important consideration for all polling places in this
Special Election.
c) For polling places that have changed since the most recent election ordered by City of
Rowlett, the Elections Administrator will mail registered voters affected by the changes
notice of their new polling place location.
6) PRESIDING ELECTION JUDGES, ALTERNATE PRESIDING ELECTION JUDGES, ELECTION
CLERKS, AND OTHER ELECTION DAY PERSONNEL
a) The Elections Administrator will be responsible for the appointment of the presiding
election judges and alternate election judges listed in “Attachment E” for each polling
place listed in “Attachment C” subject to the approval of City of Rowlett.
b) This sub-paragraph intentionally left blank.
c) If a person appointed as a presiding election judge or alternate election judge becomes
ineligible to serve as such in this Special Election, then the Election Administrator will
appoint a replacement presiding election judge or alternate election judge, amend
“Attachment E” accordingly, and send City of Rowlett the amended “Attachment E” by
email within five (5) business days.
d) If a person is unable or unwilling to serve as a presiding election judge or an alternate
election judge, then the Elections Administrator will name a replacement presiding
election judge or send City of Rowlett the amended “Attachment E” by email within five
(5) business days.
e) To comply with the Federal Voting Rights Act of 1965, as amended, precincts containing
more than 5% Hispanic population, according to the 2010 census statistics, are required
to have interpreter assistance. If a presiding election judge of such a precinct is not
bilingual and is unable to hire a bilingual election clerk, the Elections Administrator may
recommend an individual to provide interpreter assistance. If the Elections
Administrator is unable to recommend an individual to provide interpreter assistance
for such a precinct, the Elections Administrator will notify City of Rowlett and request
assistance in identifying an interpreter. In the event that a bilingual election clerk is
hired by the Elections Administrator for a precinct required to have interpreter
assistance, the bilingual clerk will be paid according to a rate set by the Elections
Administrator. The Elections Administrator will charge that expense to the funds
deposited with the Dallas County Treasurer for the conduct of the elections listed in this
Special Election Services Contract. City of Rowlett may pay more money to a bilingual
clerk than the rate set by the Elections Administrator, however that expense will be
borne by City of Rowlett individually and that extra expense will not be charged to the
funds deposited with the Dallas County Treasurer for the conduct of the elections listed
in this Special Election Services Contract.
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f) The Elections Administrator will notify all of the presiding election judges and alternate
election judges about the eligibility requirements of Subchapter C of Chapter 32 of Title
3 of the Texas Election Code and Section 271.005 of the Texas Election Code. The
Elections Administrator will take the necessary steps to insure that all of the presiding
election judges and alternate election judges appointed to serve during this Special
Election are eligible to serve and qualified to serve in this Special Election. Under Section
32.031 of the Texas Election Code, the presiding election judge for each election
precinct shall appoint the election clerks to assist the presiding election judge in the
conduct of the election at the polling place served by the presiding election judge on
Election Day.
g) The presiding election judges are responsible for picking up election supplies at the time
and place determined by the Elections Administrator, which will be set forth in the letter
to the presiding election judges requesting service for this election. Payments for the
presiding election judge will be specified in “Attachment A.”
h) The Elections Administrator will employ other personnel necessary for the proper
administration of the election, including such part-time help as is necessary to prepare
for the election, to ensure the timely delivery of supplies and equipment assistance
during the period of Early Voting and on Election Day, and for the efficient tabulation of
ballots at the central counting station and regional sites. Part-time personnel will be
paid an amount specified in “Attachment A.”
7) SUPPLIES AND PRINTING
a) The Elections Administrator will obtain and distribute all of the election supplies and
election printing necessary for this Special Election, including, but not limited to, all
forms, signs, and other materials used by the presiding election judges and clerks at the
polling places.
b) The Elections Administrator will provide maps, if necessary, instructions, and other
information that the presiding election judges need to conduct this Special Election.
c) City of Rowlett must deliver a list to the Elections Administrator of candidates and
propositions for their elections. The list must be in English and Spanish. The list must
include the ballot positions for the candidates and the propositions. The list must
include the correct spelling of each candidate’s name and the precise wording of all of
the propositions. The Elections Administrator will email City of Rowlett a Microsoft
Word format form for their use to create the required list. As soon as possible after City
of Rowlett has determined its ballot positions for the candidates and propositions in its
election, City of Rowlett must email the completed Microsoft Word format form to the
Elections Administrator. The Elections Administrator will use these electronic forms
received from City of Rowlett to create the ballot style(s) for this Special Election. The
Elections Administrator will deliver the proposed ballots to City of Rowlett for approval.
City of Rowlett will be responsible for proofreading the proposed ballots and notifying
the Elections Administrator of any corrections that are required for their particular
ballots. The Elections Administrator is responsible for implementing the corrections
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made by the City of Rowlett to its ballots and then producing the ballots for this Special
Election.
8) OPTICAL SCAN CARD BALLOTS
a) The Elections Administrator will allocate ballots for this Special Election by determining
the approximate voter turnout for comparable elections in each election precinct or
partial election precinct and then adding 5% to that number for each election precinct
or partial election precinct. However, the minimum ballot allocation for each election
precinct or partial election precinct will range from 25-40% of the registered voters in
each election precinct or partial election precinct depending on election type and
authorized by the political subdivision (25-50% is recommended for local liquor
elections).
b) Additional ballots will be available for Early Voting by Mail and for use on Election Day to
respond to any polling place that requests additional ballots and printed on an a needed
basis. Cost per ballot will be forty-five cents (.45¢).
9) RETURNS OF ELECTIONS
a) The Elections Administrator will establish and operate a central counting station to
receive and tabulate ballots cast in this Special Election under Chapter 127 of Title 8 of
the Texas Election Code.
b) City of Rowlett hereby, in accordance with Sections 127.002, 127.003 and 127.005 of
the Texas Election Code, appoint the following central counting station officials:
Central Count Station Manager:

Toni Pippins-Poole, Dallas County Elections
Administrator

Tabulation Supervisor:

Daniel Bradley, Central Count Station
Manager

Assistant Tabulation Supervisor:

Daniel Grant, Central Count Station Lead
Clerk

Presiding Judge:

City of Rowlett
Appointee

Representative

or

Alternate Presiding Judge:

City of Rowlett
Appointee

Representative

or

c) The Central Count Station Manager or her representative will deliver timely, cumulative
reports of the election results as election precincts are tabulated. The Central Count
Station Manager will be responsible for releasing cumulative totals and election precinct
returns from the election to City of Rowlett, candidates, press, and the general public by
the distribution of hard copies or electronic transmittals (where accessible). The
Elections Administrator will operate an election result center to release election results
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in the Health and Human Services Building, 2377 N. Stemmons Frwy., Suite 820, Dallas,
Texas.
d) The Elections Administrator will link City of Rowlett’s website to DCED’s website. If City
of Rowlett wants such website linkage, it should deliver its website address to the
Tabulation Supervisor at DCED.
e) The Elections Administrator will prepare the unofficial canvass report after all precincts
have been counted, and will email a copy of the unofficial canvass to City of Rowlett as
soon as possible after all returns, provisional ballots, and late overseas ballots have
been tabulated, but in no event no later than 9:00 A.M., Monday, September 4, 2017
(Texas Election Code §67.003(a)). City of Rowlett will be responsible for the official
canvass of their respective elections.
f) The Elections Administrator will be responsible for conducting any post-election manual
recount, unless the Texas Secretary of State grants a waiver under Section 127.201 of
the Texas Election Code. If no such waiver is given, the Elections Administrator will
provide notice and copies of the recount to City of Rowlett and the Secretary of State’s
Office. City of Rowlett must notify the Elections Administrator if such a waiver has been
granted or denied as soon as possible, but no later than five (5) calendar days before
Election Day.
10) ELECTION EXPENSES
a) City of Rowlett agrees to pay the costs of administering this Special Election as specified
in “Attachment A.” The Election Administrator will charge a general supervisory fee not
to exceed ten (10%) percent of the total cost of this Special Election as authorized by
Section 31.100 of the Texas Election Code. In no event will the ten (10%) percent
general supervisory fee be refunded to City of Rowlett. If the ballot, candidates, or
propositions are changed after their initial printing by the Elections Administrator due to
a court order from a court of competent jurisdiction, the City of Rowlett agrees to pay
all expenses associated with re-printing and re-programming the ballots pursuant to a
court order including expenses for expedited services and “Attachment A” will be
amended by the Election Administrator.
b) One hundred percent of the cost for this Special Election will be allocated to and paid by
the City of Rowlett, and will be according to a formula based on the average cost per
polling place and the allocation of election day tabulators (hereinafter “M100’s”) in that
polling place (“Unit Cost”). The Unit Cost will be determined by dividing the total of the
itemized list of estimated election expenses by the total number of polling places. A
“Polling Place” will be identified by and defined based on the presence and number of
M100’s and/or Election Supply Carts (“ESC”). If City of Rowlett requests a different
combination of precincts in polling places that exceeds the Unit Cost will be billed
directly for any excess expenditures (e.g. supplies, equipment, personnel, etc.). The cost
of any special request from City of Rowlett will be borne by City of Rowlett. City of
Rowlett agrees that it will be billed no less than the minimum of one full Unit Cost as
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specified in “Attachment A.”
c) The expenses for early voting by mail and personal appearance will be paid by City of
Rowlett as set forth in “Attachment A.”
d) The Elections Administrator will determine the final election expenses within one
hundred and eighty (180) business days after the final canvass of this Special Election or
the runoff election, if any. The Elections Administrator will provide City of Rowlett with a
final, written accounting of all money that was deposited into, and payments that were
made from, the Special Election account(s) maintained by the Dallas County Treasurer
for this Special Election and the runoff election, if any.
e) If the Elections Administrator requires additional money to perform its obligations
under this Special Election Services Contract, then the Elections Administrator will bill
City of Rowlett using the same method used to determine City of Rowlett’s required
deposit in “Attachment A” of this Special Election Services Contract (“Final Bill”). City of
Rowlett shall pay the Final Bill within thirty (30) days of receipt except for any amount
City of Rowlett files a timely good faith dispute under Section 16 of this Special Election
Services Contract. After all of the expenses of this Special Election are paid and
disputes, if any, resolved, any monies that remain in the account maintained by the
Dallas County Treasurer for this Special Election Services Contract will be refunded to
City of Rowlett (the “Refund”) as soon as practicable.
11) DEPOSIT OF FUNDS
a) Attachment A: Cost Audit details the cost and expenses anticipated for this Special
Election; City of Rowlett will initially receive an estimate cost audit. The final cost audit
will be distributed after all cost and expenses for this Special Election can be finalized.
City of Rowlett hereby agrees to deposit with the Dallas County Treasurer’s Office the
full balance of money listed in “Attachment A: Deposit of Funds Detail” of this Special
Election Services Contract by Monday, June 26, 2017. The Dallas County Treasurer’s
Office will place the money deposited by City of Rowlett in a Special Election account.
b) The deposit of funds by City of Rowlett is an express condition precedent to the
participation of City of Rowlett in this Special Election Services Contract. City of Rowlett
may seek an extension from the Elections Administrator as to the due date for the
deposit of funds. Such an extension must be sought in writing and prior to due date for
such deposit by the City of Rowlett. Any decision(s) made by the Elections
Administrator will be provided in writing to City of Rowlett. The Elections Administrator,
however, shall not be required to grant an extension for the deposit of funds by City of
Rowlett. If City of Rowlett fails to deposit the total amounts specified in “Attachment
A” by the dates specified in this Special Election Services Contract or any extension
granted by the Elections Administrator, the Elections Administrator will be relieved from
the responsibility to perform under this Special Election Services Contract for City of
Rowlett.
c) The Elections Administrator will only draw money from this Special Election account to
pay for election expenses that are included in “Attachment A” to this Special Election
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Services Contract and for other expenses that City of Rowlett agrees to in writing.
d) If City of Rowlett cancels this Special Election by June 26, 2017, then the Elections
Administrator will refund (as soon as practicable) City of Rowlett’s deposit, less any
money already expended before the withdrawal and less the general supervisory fee
authorized by Section 31.100 of the Texas Election Code.
e) The Elections Administrator will not make partial refunds to City of Rowlett if any
candidate(s) or propositions will not appear on the ballot for City of Rowlett.
f) Deposits should be made out to Dallas County Elections Department and delivered
within the mandatory time frame to:
Pauline Medrano
Dallas County Treasurer
303 Records Building
509 Main Street
Dallas, Texas 75202
12) RECORDS OF THE ELECTION
a) The Elections Administrator is hereby appointed the general custodian of the voted
ballots and all election records of this Special Election to the extent authorized by
Sections 31.094, 31.095, 31.096, and 31.097 of the Texas Election Code.
b) Access to the election records will be available to City of Rowlett as well as to the public
in accordance with the Texas Public Information Act, Chapter 552, Government Code, at
the Elections Department, 2377 N. Stemmons Frwy, Suite 820, Dallas, Texas, at any time
during normal business hours. The Elections Administrator will ensure that the records
are maintained in an orderly manner, so that records are clearly identifiable and
retrievable per records storage container. However, access to election records that
contain confidential information that must be redacted pursuant to federal or state law
may be provided at the offices of the Civil Division of the Criminal District Attorney’s
Office of Dallas County, Texas at 411 Elm Street, 5th Floor, Dallas, Texas.
c) Pursuant to Section 66.058 of the Texas Election Code, the Elections Administrator will
retain the election records at the Elections Administrator’s main offices for sixty (60)
days after the date of this Special Election. Sixty (60) days after the date of this Special
Election, the Elections Administrator will arrange for transport of this Special Election
records to Dallas County Record Storage. This Special Election’s records will then
become the responsibility of Dallas County Record Storage for the remainder of the six
(6) month preservation period. Dallas County Record Storage will be responsible for the
destruction of the Special Election records after the preservation period. The City of
Rowlett agrees the Elections Administrator may destroy the records from this Special
Election after the six (6) month preservation period without further notice to the City of
Rowlett, unless the events in Section 12 (d) occur.
d) The City of Rowlett must notify the Elections Administrator in writing within three (3)
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business days after any official or employee of City of Rowlett becomes aware of any
election contest in connection with this Special Election. The election records must be
preserved until any election contest is completed and a judgment, if any, becomes final.
Also, the election records will be maintained by the Elections Adminstrator if there is an
active criminal investigation or proceeding related to the election records until such
investigation or proceeding is finally concluded. See Section 1.013 of the Texas Election
Code.
13) EARLY VOTING
a) Under Sections 31.094 and 271.006 of the Texas Election Code, City of Rowlett hereby
appoints the Elections Administrator to be the early voting clerk for this Special Election.
The deputy early voting clerks that will be appointed by the Elections Administrator are
listed in “Attachment D.”
b) This sub-paragraph intentionally left blank.
c) Any qualified voter for this Special Election may vote early by personal appearance at
the main early voting polling place or at one of the early voting branch polling places
listed in Attachment B. Early voting will be conducted on/from: August 9 through
August 11 (Wednesday – Friday), from 8:00 a.m. – 5:00 p.m.; August 14 through
August 18 (Monday – Friday), from 8:00 a.m. – 5:00 p.m.; Saturday, August 19, 2017,
from 8:00 a.m. – 5:00 p.m.; Sunday, August 20, 2017, form 1:00 p.m. – 6:00 p.m.; and
August 21 & 22 (Monday & Tuesday), 7:00 a.m. – 7:00 p.m..
d) All requests for early voting ballots by mail that are received by City of Rowlett must be
transported by runner on the day of receipt to the Dallas County Elections Department,
8th Floor, Health and Human Service Building, 2377 N. Stemmons Frwy., Dallas, Texas
75207 for processing. Persons voting by mail must send their voted ballots to the Dallas
County Elections Department.
e) All early voting ballots will be prepared for counting by an Early Voting Ballot Board
appointed under Subchapter A of Chapter 87 of the Texas Election Code. City of Rowlett
will appoint one member to the Early Voting Ballot Board and will prepare a list
notifying DCED of the appointee’s name, telephone number, mailing address, and email
address, if any, no later than Friday, July 21, 2017. City of Rowlett agrees to appoint
David Morris as the presiding judge of the early voting ballot board. A list of Early
Voting Ballot Board members will be furnished to City of Rowlett no later than Friday,
July 28, 2017.
f) A signature verification committee will be appointed in accordance with Section 87.027
of the Texas Election Code. A list of the members of the signature verification
committee will be furnished to City of Rowlett.
14) CRIMINAL BACKGROUND CHECKS
The Elections Administrator, her agent or assignee will conduct a criminal background
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check (in accordance with statutory requirements) of any person who is expected to or
scheduled to serve or work in this Special Election. Any person that does not
satisfactorily pass the criminal background check will be ineligible to serve or work in
this Special Election. Failure to obtain a criminal background check does not release City
of Rowlett’s obligation to pay for service rendered in good faith.
15) ELECTION REPORTS
During the early voting period for this Special Election, the Elections Administrator will
deliver daily reports to City of Rowlett of the Early Voting Location Turnout Totals and
Early Voting Roster. The day after the early voting period ends, the Elections
Administrator will deliver to City of Rowlett, a Daily Early Voting Roster by precinct
report that includes the entire Early Voting period. Pursuant to the Texas Election Code
§87.121, the Elections Administrator will deliver these election reports by website
posting, e-mail, or facsimile.
16) AUDITING AND PROHIBITION ON WITHHOLDING OF DEPOSITS
a) The Dallas County Auditor will conduct a review of the deposits and expenditures
related to this Special Election Services Contract before the Final Bill or Refund is
submitted to City of Rowlett. Refunds will be submitted as soon as practicable.
b) City of Rowlett may request a financial audit of the Final Bill or Refund or dispute the
Final Bill or Refund under this Section, if: 1) the Final Bill exceeds ten percent (10%) of
the amount of City of Rowlett’s initial deposit as required in “Attachment A” to this
Special Election Services Contract; or 2) the accounting accompanying the Refund is ten
percent (10%) less than the amount City of Rowlett determines, should be refunded,
after its good faith review. The request for a financial audit or dispute must be done in
accordance with Section 16 (d) below.
c) Should the events in Section 16 (b) occur, in lieu of an audit or dispute, City of Rowlett
may make a request that the Elections Administrator ask the Dallas County Auditor to
review the cost allocation methodology for City of Rowlett’s Final Bill or Refund
(“Review Request”). City of Rowlett must submit a Review Request to the Elections
Administrator within five (5) business days of receipt of the Final Bill or the Refund,
whichever is later. The Review Request must set forth, in detail, the basis for any
challenge to the Final Bill or Refund. Corrections to City of Rowlett’s Final Bill or the
Refund, based on a Review Request, will be determined at the sole discretion of the
Elections Administrator. A Review Request does not extend the timeframe in Section
16(d).
d) Should the circumstances giving rise to an audit or dispute in Section 16 (b) occur, City
of Rowlett may send a formal written notice of dispute of the Final Bill or Refund
(“Dispute Notice”) to the Elections Administrator. This Dispute Notice must be received
by the Elections Administrator no later than thirty (30) calendar days from the date City
of Rowlett receives the Final Bill or Refund. This Dispute Notice must provide: 1) an
itemization of the disputed charge(s) by City of Rowlett; 2) the basis for the dispute; 3)
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the methodology showing how City of Rowlett arrived at the amount disputed; and 4)
documentation in support thereof. City of Rowlett will have no right to withhold any
undisputed amounts set forth in this Special Election Services Contract or reflected in
the Final Bill. Payment of undisputed amounts in the Final Bill must be made by City of
Rowlett as set forth in Section 10 (e) of this Special Election Services Contract.
e) Failure of City of Rowlett to submit a timely Dispute Notice, as set forth in Section 16(d),
shall waive any and all disputes, claims, or challenges to the Final Bill or Refund by City
of Rowlett. The entire amount of City of Rowlett’s Final Bill shall be due immediately; or,
any estimated refund amounts will become final.
f) If City of Rowlett files a timely Dispute Notice in compliance with Section 16(d), City of
Rowlett will have the right to conduct a good faith financial audit (“Financial Audit”) for
the deposits and expenditures related to this Special Elections Services Contract. In
conducting the Financial Audit, City of Rowlett will have no greater right to demand
access to or copies of the County’s governmental or election records than those rights
specified in the Texas Election Code and the Texas Public Information Act. The cost of
any Financial Audit conducted by City of Rowlett shall be borne by City of Rowlett and
may not be paid for with funds deposited with the Dallas County Treasurer under this
Special Election Services Contract. Further, City of Rowlett in conducting the Financial
Audit shall pay the Elections Administrator the reasonable costs for time expended and
copies provided in order to perform the Financial Audit. If the Financial Audit identifies
overcharges by the Elections Administrator of more than ten percent (10%) of the initial
deposit amount required by “Attachment A”, the Elections Administrator will review
and assess the findings of the Financial Audit and will negotiate, in good faith, to resolve
any disputes for overcharges with City of Rowlett. The Elections Administrator shall not
be bound by the findings or recommendations of City of Rowlett’s Financial Audit. The
financial records will be retained at the County Election Administrator’s office until the
conclusion of the Financial Audit and resolution of all outstanding audit disputes.
g) In the event the representatives of City of Rowlett and the Elections Administrator
cannot agree on the amount of the disputed Final Bill as set forth in this Section, then
the Parties may agree to submit to non-binding mediation. If mediation is acceptable to
both parties to resolve a dispute concerning the disputed Final Bill, the parties will agree
to use a mutually agreed-upon mediator. Unless the parties come to a written
agreement at mediation, the mediation will not constitute a final and binding resolution
of the dispute.
h) City of Rowlett acknowledges that the practical effect of City of Rowlett withholding
undisputed funds that are required under this Special Election Services Contract would
result in breach of this Special Elections Services Contract.
17) NOTICE
Any addendum to, change/modification of, clarification of, or withdrawal from this
Special Election Services Contract requires written notice provided on Dallas County
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Form, “Elections Services Contract Change Forms”. Initial contract changes are due by
Friday, June 16, 2017. Whenever this Special Election Services Contract requires any
consent, approval notice, request or demand, it must be in writing to be effective and
must be delivered to the party intended to receive it as shown below:
Address for notice to the Elections Administrator:
Toni Pippins-Poole
Dallas County Elections Administrator
Elections Department – 8th Floor
Health and Human Service Building – 2377 N. Stemmons Frwy, Suite 820
Dallas, Texas 75207
(214) 819-6300 telephone
(214) 819-6301 facsimile
Address for notice to City of Rowlett:
Laura Hallmark, TRMC, City Secretary
City of Rowlett
4000 Main St.
Rowlett, TX 75088
(972) 412-6109 telephone
Email: lhallmark@rowlett.com
18) LIABILITY FOR NEGLIGENCE
ALL PARTIES TO THIS SPECIAL ELECTION SERVICES CONTRACT AGREE TO BE RESPONSIBLE,
IN ACCORDANCE WITH APPLICABLE STATE OR FEDERAL LAW, EACH FOR THEIR OWN
NEGLIGENT ACTS OR OMISSIONS, OR OTHER TORTIOUS CONDUCT IN THE COURSE OF
PERFORMANCE OF THIS SPECIAL ELECTION SERVICES CONTRACT WITHOUT WAIVING ANY
SOVEREIGN IMMUNITY, GOVERNMENTAL IMMUNITY, STATUTORY IMMUNITY, OR OTHER
DEFENSES AVAILABLE TO THE PARTIES UNDER FEDERAL OR STATE LAW. NOTHING IN THIS
PARAGRAPH SHALL BE CONSTRUED TO CREATE OR GRANT ANY RIGHTS, CONTRACTUAL
OR OTHERWISE, IN OR TO ANY THIRD PERSONS OR ENTITIES. ALL PARTIES AGREE THAT
ANY SUCH LIABILITY OR DAMAGES OCCURRING DURING THE PERFORMANCE OF THIS
SPECIAL ELECTION SERVICES CONTRACT CAUSED BY THE JOINT OR COMPARATIVE
NEGLIGENCE OF THE PARTIES, OR THEIR EMPLOYEES, AGENTS OR OFFICERS WILL BE
DETERMINED IN ACCORDANCE WITH COMPARATIVE RESPONSIBILITY LAWS OF TEXAS,
BUT ONLY TO THE EXTENT SUCH LAWS ARE APPLICABLE TO THE PARTY.
TO THE EXTENT PERMITTED BY LAW, IF LEGAL ACTION IS FILED AGAINST EITHER PARTY
TO THIS SPECIAL ELECTION SERVICES CONTRACT, EACH PARTY SHALL BE SOLELY
RESPONSIBLE FOR THEIR OWN RESPECTIVE COSTS AND DEFENSE OF THAT SUIT.
19) CHOICE OF LAW
This Special Election Services Contract will be governed and interpreted by the laws of
the State of Texas.

Election Services Contract for City of Rowlett Special Election on Saturday, August 26, 2017
Page 14 of 17

20) VENUE AND JURISDICTION
The courts of the State of Texas and the United States of America that are physically
located in Dallas, Dallas County, Texas are the exclusive jurisdiction and venue for any
lawsuit, cause of action, temporary restraining order, temporary injunction,
injunction, petition for extraordinary relief, mandamus, or any other legal proceeding
or claim arising out of the performance of this Special Election Services Contract.
21) SEVERABILITY
If any term of this Special Election Services Contract is held by a court of competent
jurisdiction to be invalid, void, or unenforceable, the remainder of the terms of this
Special Election Services Contract will remain in full force and effect and will in no way
be affected, impaired, or invalidated.
22) ENTIRE CONTRACT
This Special Election Services Contract, including any exhibits or attachments, contains
the entire agreement between the Elections Administrator and City of Rowlett
concerning the duties required by this Special Election Services Contract. The Elections
Administrator of Dallas County, Texas and City of Rowlett hereby expressly warrant and
represent that they are not relying on any promises or agreements that are not
contained in this Special Election Services Contract concerning any of the terms in this
Special Election Services Contract. Except otherwise specified in this Special Election
Services Contract, no modification, amendment, novation, renewal, or other alteration
of this Special Election Services Contract shall be effective unless mutually agreed upon
in writing and executed by the parties hereto.
23) GENDER AND HEADINGS
In this Special Election Services Contract, words in the singular number include the
plural, and those in the plural include the singular. Words of any gender also refer to
any other gender. Headings in this Special Election Services Contract are terms of
inclusion, not exclusion.
24) CONTRA PROFERENTEM
The legal doctrine of contra proferentem will not apply to this Special Election Services
Contract. Consequently, any ambiguity that may exist in this Special Election Services
Contract will not be construed against the Party who drafted this Special Election
Services Contract.
25) ORDER OF PRECEDENCE
Any inconsistencies in this Special Election Services Contract will be resolved by
reviewing and considering this Special Election Services Contract and Attachments A
through H to this Special Election Services Contract together in context with each other.
26) SIGNATORY WARRANTY
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The Elections Administrator of Dallas County, Texas and the persons signing and
executing this Special Election Services Contract on behalf of the City of Rowlett
represent that each has the full right, power and authority to enter into and perform
this Special Election Services Contract in accordance with all of its terms and conditions,
and that the execution and delivery of this Special Election Services Contract has been
made by authorized representatives of City of Rowlett to validly and legally bind City of
Rowlett to all terms, performances, and provisions set forth in this Special Election
Services Contract.
27) COUNTERPARTS
This Special Election Services Contract may be executed in any number of counterparts
with the same effect as if all signatory parties had signed the same document. All
counterparts will be construed together and will constitute one and the same
instrument.
THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK.

SIGNATURES ON FOLLOWING PAGE
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Main body of Special Election Services
Contract, excluding attachments,
Approved as to Form*
DALLAS COUNTY
Faith Johnson,
District Attorney

___________________________________
TONI PIPPINS-POOLE
COUNTY ELECTIONS ADMINISTRATOR
DALLAS COUNTY, TEXAS

__________________________________
RANDALL MILLER
ASSISTANT DISTRICT ATTORNEY
CIVIL DIVISION

______________________________
Date

______________________________
Date

*By law, the District Attorney’s Office may only advise or approve contracts or legal documents
on behalf of its clients. It may not advise or approve a contract or legal document on behalf of
other parties. Our review of this document was conducted solely from the legal perspective of
our client. Our approval of this document was offered solely for the benefit of our client. Other
parties should not rely on this approval, and should seek review and approval by their own
respective attorney(s).
ACCEPTED AND AGREED TO BY CITY OF ROWLETT:
ATTEST:
By: ______________________
Todd W. Gottel, Mayor
City of Rowlett

_____________________________
Laura Hallmark, City Secretary
City of Rowlett

Date: __________________

Date: __________________

APPROVED AS TO FORM:
By: _______________________
David Berman, City Attorney
City of Rowlett
Date: __________________
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Poll Location Info
August 26, 2017
CITY OF ROWLETT SPECIAL ELECTION
FINAL COST ANALYSIS
ATTACHMENT A

Election Total
Exceptional Cost
Election Services Fee
Total Cost
Amount of Deposit
(Overpaid)/Underpaid

Location Splits
Split by 1
Split by 2
Split by 3
Split by 4
Split by 5
Split by 6
Split by 7
Total Splits
Total Units
Cost per Poll
Total Cost
% of Units

(to be determined)

Total
CORW
0.00
0
0.00
0
0.00
0
0.00
0
0.00
0
0.00
0
0.00
0.00
0
1.00
1.00
$16,430.03 $16,430.03
$16,430.03 $16,430.03
100%
100.00%

Total
$16,430.03
$0.00
$1,643.00
$18,073.03
$0.00
$18,073.03

CORW
$16,430.03
$1,643.00
$18,073.03
$18,073.03

Exp Code
LEGAL NOTICE
POSTAGE
EQUIPMENT RENTAL
7040
7040
7040
7040
7040
7040

7050
RENTAL BUILDINGS
PERSONNEL

Early Voting

Units

Voting Booths (p/loc.)
Touch Screen/iVotronics
ADA Voter Terminals
Communication Pack of 3
Computer Rental (County)
Provisional Ballot Bags

1
4
1
1
2
1
vehicles tech and route
usage and Trucks for
Delivery of Equipment
(included in Joint)

Van Rental\Car Rental

1050

Central Count

1050

Election Clerks OT

1050

Election Judges OT

1050

Election PT - OT

1050

Elections Admin Overtime

1050

EV Mail Clerks

1050

Warehouse Overtime

people @days@var
hrs@various pay rates
2 people @ 15.54 p/h @ 30
hrs @12 days EV
1 person @ 20.12 p/h @ 30
hrs @12 days EV
2 people @ various pay
rates
people @days @ var rates
@ various hrs.
1 person @ 9 days @
$15.54 for 2 hrs per day
people @ various hrs. @
various rates

1060

Canvass Committee

people @ various pay rates

1060
1060

Clerks (2)
Judges

1060

Mail Workers / PA Workers

1060
1111
1112
1113
1150
SUPPLY EXPENSE

Supervisor / Ballot Board
Social Security Chargeback
Medicare
PARS
Retirement Charge Back

2180
2180
SERVICE EXPENSE

Personal Appearance Labels (2 per
voter)
Judge Kits

ES&S ADA Wave Card Programming
5590
PREPARATION AND TRANSPORTATION OF VOTING EQUIPMENT
Early Voting Equipment Delivery and
Pickup
2910
MILEAGE
1080
Warehouse /Elections Mileage
Early Voting Total

Cost Per
Unit Estimated CORW

$35.00
$250.00
$300.00
$50.00
$400.00
$5.00

BB
Includes
2 people @ 10.36 p/h @ 80 hrs Training
1 Judge @ 13.41 @ 80 hrs
Includes
1 Person @ days@ various
regular time
Rates
people @ days@
hrs@various pay rates
6.2%
1.45%
1.3%
11.5%

$35.00
$1,000.00
$300.00
$50.00
$800.00
$5.00

$35.00
$1,000.00
$300.00
$50.00
$800.00
$5.00

$300.00

$300.00

$20.00

$20.00

$932.40

$932.40

$603.60

$603.60

$100.00

$100.00

$250.00

$250.00

$279.72

$279.72

$350.00

$350.00

$250.00

$250.00

$1,657.60
$1,072.80

$1,657.60
$1,072.80

$400.00

$400.00

$150.00
$111.58
$47.41
$28.68
$214.96

$150.00
$111.58
$47.41
$28.68
$214.96

0
1

$0.04
$55.00

$10.00
$55.00

$10.00
$55.00

1

$250.00

$250.00

$250.00

2

$45.00

$45.00

$45.00

$0.575

$100.00
$9,418.75

$100.00
$9,418.75

Exp Code

Election Day

Units

Precinct Counter (1p/loc.) M100
Voting Booths (5p/loc.)
ADA Voter Terminals
Provisional Bags
Election Supply Carts

1
2
1
1
1

1020
1020

Election Employees
Techs (1)

Includes CC VR WH and
Admin
Election Day

1020

Clerks

2 Election Day @ $10.00 p/h

1020
1050
1050
1111
1112
1150

Judge (Pamela Deal-chance)
Election Department OT (FT)
Warehouse OT
Social Security Chargeback
Medicare
Retirement Charge Back

1 Election Day @ $11.00 p/h

EQUIPMENT RENTAL
7040
7040
7040
7040
7040
RENTAL BUILDINGS
PERSONNEL

Cost Per
Unit Estimated CORW
$468.00
$35.00
$300.00
$5.00
$199.80

$468.00
$70.00
$300.00
$5.00
$199.80

$468.00
$70.00
$300.00
$5.00
$199.80

$200.00
$100.00

$200.00
$100.00

14 hours

$280.00

$280.00

14 hrs

$154.00
$400.00
$400.00
$68.20
$4.06
$53.84

$154.00
$400.00
$400.00
$68.20
$4.06
$53.84

$3,150.00

$3,150.00

var. hrs @ $30.81 p/h
6.2%
1.45%
11.5%

MILEAGE
SERVICE EXPENSE
ES& S Additional Service Days (Per day
charge at $1575.00).
5590
POSTAGE / SERVICE EXPENSE
2170
Election Paychecks
2180
Polling location Change Cards (NDSI)
PREPARATION & TRANSPORTATION OF VOTING EQUIPMENT
Election Day Equipment Delivery and
Pickup
2910
SUPPLY EXPENSE
Official Ballots 14" One sided
2180
Test Ballots 14" One sided
2180
Official Ballot and Seal Cert
2180
Provisional Ballots and Seal Cert
2180
ADA Ballot and Seal Cert
2180
2180
Judge Kits
Election Day Total

2

$1,575.00

3

$0.46
$0.11

$1.38
$600.00

$1.38
$600.00

1

$45.00

$45.00

$45.00

1

$0.2200
$0.2200
$6.35
$6.35
$6.35
$55.00

$400.00
$10.00
$20.00
$20.00
$7.00
$55.00
$7,011.28

$400.00
$10.00
$20.00
$20.00
$7.00
$55.00
$7,011.28

ATTACHMENT B
DATES AND TIMES OF EARLY VOTING FOR
THE CITY OF ROWLETT SPECIAL ELECTION
TO BE HELD ON SATURDAY, AUGUST 26, 2017

01

ROWLETT CITY HALL ANNEX

4004 MAIN STREET

ROWLETT

DATES AND TIMES OF EARLY VOTING

August 9 – August 11 (Wednesday – Friday)
August 14 – August 18 (Monday – Friday)
August 19 (Saturday)
August 20 (Sunday)
August 21 & 22 (Monday & Tuesday)

Subject to change: 5/24/2017

8am. – 5pm.
8am. – 5pm.
8am. – 5pm.
1pm. – 6pm.
7am. – 7pm.

75088

City of Rowlett Special Election – August 26, 2017
ATTACHMENT “C”

ELECTION DAY POLLING LOCATION:

Rowlett City Hall Annex
4004 Main Street
Rowlett, Texas 75088
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August 26, 2017 City of Rowlett Special Election
Attachment D
EV LOCATION
1 Rowlett City Hall Annex

ADDRESS

PEO

4004 Main St.
Rowlett, Texas 75088

Maggie Ensley

Subject to Change: 05-24-2017

DRAFT

2017 City of Rowlett Special Election
Dallas County Appointed Election Judges / Alternate Judges
"Attachment E"
MPCT
2924

JUDGE

ALTERNATE

MAGGIE ENSLEY

as of Wednesday, May 24, 2017

*Subject to Change*
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City of Rowlett Special Election – August 26, 2017
ATTACHMENT “F”

August 26, 2017 City of Rowlett Special Election For Election of Mayor

POINT OF CONTACT FOR CITY OF ROWLETT:
Laura Hallmark, TRMC
City Secretary
City of Rowlett
4000 Main St.
Rowlett, TX 75088
Telephone: 972.412.6109 (w)
Email: lhallmark@rowlett.com

Page 1 of 1

2017 Rowlett Special Election Participants
"Attachment F"
PCT

Reg. Voters City in Election

County

001A

2785

Rowlett

Rockwall

002B

1872

Rowlett

Rockwall

2920

3304

Rowlett

2921

4071

Rowlett

2922

5005

Rowlett

2923

3547

Rowlett

2924

1963

Rowlett

2925

3156

Rowlett

2926

2174

Rowlett

2927

5154

Rowlett

2928

2833

Rowlett

2929

1405

Rowlett

Total of 37,269 Registered Voters

*Information as of May 25, 2017 - subject to changes
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AGENDA DATE: 06/06/17

AGENDA ITEM: 7K

TITLE
Consider action to officially accept the resignation of Councilmember Bruce Hargrave.
STAFF REPRESENTATIVE
David Berman, City Attorney
Laura Hallmark, City Secretary
SUMMARY
The purpose of this item is to officially recognize and accept the resignation of Bruce Hargrave
as Councilmember Place 3.
BACKGROUND INFORMATION
On Thursday, June 1, 2017, Bruce Hargrave submitted a letter of resignation to the Office of the
City Secretary (Attachment 1) declaring his intention to run for the position of Mayor.
DISCUSSION
According to the Rowlett City Charter:
SECTION 3.08
Candidates Holding Special Positions with the City
(1)
In the event that the Mayor or any Councilmember shall announce their candidacy,
or shall in fact become a candidate, for election to any public office other than the
office then held, at any time when the unexpired term of the office then held shall
exceed one year and 30 days, such announcement or such candidacy shall
constitute an automatic resignation of the office then held, and the vacancy thereby
created shall be filled by majority vote of the qualified voters at a special election
called for such purpose within one hundred and twenty (120) days after such
vacancy or vacancies occur.
While the resignation makes the position available for an election, the Texas Constitution has a
“holdover” provision in Article 16, General Provisions, Sec. 17:
Sec. 17. OFFICERS TO SERVE UNTIL SUCCESSORS QUALIFIED. All officers within
this State shall continue to perform the duties of their offices until their successors shall
be duly qualified.
This provision allows Mr. Hargrave to continue to serve in his capacity as Councilmember as a
holdover in office until an election to fill a vacancy has been canvassed and the newly elected
Councilmember for Place 3 has taken the Oath of Office. This helps ensure continuity in

conducting the business of the City and clarifies the number of votes needed when required for
supermajority voting.
According to Texas Election Code, Title 12. Elections to Fill Vacancy in Office, Chapter 201.
Determination of and Election to Fill Vacancy, Subchapter A. Resignation or Declining Office:
Sec. 201.001. RESIGNING OR DECLINING OFFICE.
(a) To be effective, a public officer's resignation or an officer-elect's declination must be
in writing and signed by the officer or officer-elect and delivered to the appropriate authority
for acting on the resignation or declination. The authority may not refuse to accept a
resignation.
(b) If the authority to act on a resignation or declination is a body, the resignation or
declination may be delivered to the presiding officer of the body or to its clerk or secretary.
Also in the Code is the authority to act on said resignation:
Sec. 201.002. AUTHORITY TO ACT ON RESIGNATION OR DECLINATION.
Unless otherwise provided by law, the authority to act on a public officer's resignation or
an officer-elect's declination is the officer or body authorized to make an appointment or
order a special election to fill a vacancy in the office.
Since the City Council is the body authorized to order a special election to fill a vacancy for this
office, it is the City Council who officially accepts the resignation.
Council will take action on adding this position to the ballot and amending the Order of Special
Election at a Special Meeting to be held on Thursday, July 6th.
FINANCIAL/BUDGET IMPLICATIONS
The City of Rowlett contracts with Dallas County Elections Department for the conduct of our
municipal elections. Funds are budgeted for City Elections in account number 1011501 6406
Elections.
RECOMMENDED ACTION
Staff recommends Council, by simple motion and vote, officially recognize and accept the
resignation of Councilmember Bruce Hargrave effective June 1, 2017.
ATTACHMENTS
Attachment 1 – Letter of Resignation

AGENDA DATE: 06/06/17

AGENDA ITEM: 8A

TITLE
Conduct a public hearing and take action on a request to rezone property from C-1 Limited
Commercial/Retail to PD Planned Development with MF-S base zoning. The subject property is
located at 4217 Rowlett Road, further described as being an 8.20 +/- acre tract of land out of the
Thomas Collins Survey, Abstract #332, City of Rowlett, Dallas County, Texas.
STAFF REPRESENTATIVE
Tony Felts, AICP, Planning Manager
SUMMARY
The applicant is requesting to rezone the subject property to Planned Development (PD) from the
existing C-1 to allow Multi-Family Dwelling Units and to modify building materials, parking
requirements, dimensional requirements, building design requirements, and landscape buffers.
BACKGROUND INFORMATION
The subject property is currently undeveloped, and is situated at the northwest corner of Rowlett
Road and Kyle Road. The rear of the property is occupied by a creek and associated floodplain,
and is proposed to remain in its natural wooded state.
On February 7, 2017, the City Council approved a resolution providing support for the submission
of an application to the 2017 Competitive Housing Tax Credit Program through the Texas
Department of Housing and Community Affairs for this project, and on February 21, 2017, the
City Council approved a partial platting fee waiver.
The applicant is seeking rezoning to allow 76 apartment units in two, three-story buildings. The
buildings are proposed to be no less than 75% masonry and up to 25% hardi-plank or fiber cement
siding, with a maximum height of 38 feet. The maximum building length is proposed to be 295
feet, and provide a minimum of 3-foot plane projections or recesses on at least 20% of the façade
length. Required parking is also proposed to be modified from the standard Rowlett Development
Code (RDC) regulations.
The rear of the site, the area where the creek and floodplain exist, is proposed to remain in its
natural state, and, as such, the applicant is proposing to waive the required incompatibility
landscape buffer that would otherwise be required. All other landscaping buffers would be placed
on the site according to the Planned Development Standards and the Concept Site Plan.

Requested PD
Standards
Multi-Family and
Multiple commercial
commercial retail and
retail and services uses
services
Varies by Use
(Multi-family standards
are 1.25 per Efficiency,
1.5 per 1 bedroom, 1.5
1.25 per 1 bedroom
per 2 bedroom unit 800
1.5 per 2 bedroom
sq ft or less, 1.75 per 2
2.25 per 3 bedroom
bedroom over 800 sq ft
Plus 0.25 per unit for
or 3 bedroom 900 sq ft
guests
or less, 2.5 per 3
bedroom over 900 sq
ft, and 0.25 spaces per
unit for guests
35 feet or 2 stories
3 stories, 38 feet
75% masonry, 25%
100% masonry or
hardi-plank or fiber
stone
cement siding
Rowlett Road – 15 Feet
Kyle Road – greater than
Rowlett Road – 20 feet
25 feet
Kyle Road – 15 feet
North Property Line – 10
North Property Line –
feet
20 feet
West Property Line –
West Property Line –
waived (approximate 400
20 feet
feet to remain in natural
wooded state)
50 feet
70 feet
50 feet (Kyle Road)
90 feet (Kyle Road)
Zero (North side)
21 feet (North side)
30 feet
Greater than 100 feet
C-1

Allowed Uses

Required Parking

Building Height
Façade

Landscaping
Buffers

Front Setback
Side Setback
Rear setback

At their May 9, 2017, regular meeting, the Planning and Zoning Commission recommended
approval of this item with a five to two vote, with Commissioner Lisa Estevez and Alternate Caleb
Baucom dissenting. The approval was made with the following stipulations:
1. A fence be placed on the western property line;
2. That the Kyle Road ingress/egress be for emergency vehicles only; and
3. That a median cut be considered at the Rowlett Road entrance.
It should be noted that with reference to Planning and Zoning Commission’s recommendation to
consider a median cut at the Rowlett Road entrance, City staff has met with the applicant and

asked them to specifically investigate this item, as well as alternatives, as a part of their required
Traffic Impact Analysis (TIA). Should the TIA determine that a median cut be necessary, the
costs associated with constructing the median cut, as with any other public improvements or
mitigation, would be the responsibility of the developer.
The item was discussed under item C3, which can be reviewed at the following link: May 9, 2017
Planning & Zoning Commission.
DISCUSSION
Section 77-805 of the RDC states that the City Council shall consider the Planning and Zoning
Commission’s recommendation and the following when making a decision on rezoning requests.
Staff’s commentary is in bold italics beneath each criterion.
1.

Whether the proposed rezoning corrects an error or meets the challenge of some changing
condition, trend, or fact;
The requested PD proposes to help meet the need for additional housing choices in
Rowlett. Currently, apartment homes in Rowlett are limited; although there are
several multi-family complexes which are under construction. The proposed
development would add new housing stock and housing choices in the City.

2.

Whether the proposed rezoning is consistent with the comprehensive plan and the purposes
of this code stated in subchapter 77-103, Purpose of this Code;
The subject property is not located within an identified opportunity area, however the
property is directly adjacent to the Downtown Rowlett Form-Based Code Opportunity
Area. The area is identified for more intense development in the Comprehensive Plan,
and, as such, the proposed rezoning is consistent with the Comprehensive Plan.

3.

Whether the proposed rezoning will protect or enhance the health, safety, morals, or general
welfare of the public;
The proposed PD will not have a negative impact on the health, safety, morals, or
general welfare of the public.

4.

Whether the municipality and other service providers will be able to provide sufficient
transportation and utility facilities and services to the subject property, while maintaining
sufficient levels of service to existing development;
Adequate public utilities and facilities exist to be able to service the development and
maintain existing levels of service.

5.

Whether the proposed rezoning is likely to have significant adverse impacts on the natural
environment, including air, water, noise, storm water management, wildlife, and vegetation;

The proposed development will likely not have a significant impact on the natural
environment, especially given that a large portion of the property is proposed to be
left in its natural, wooded and undeveloped state.
6.

Whether the proposed rezoning will have significant adverse impacts on other property in
the vicinity of the subject tract;
The proposed PD will likely not adversely impact other properties, especially given
the large, natural, wooded buffer proposed between the development and existing
homes to the west.

7.

The suitability of the subject property for the existing zoning classification and proposed
zoning classification;
The proposed PD is suitable for the property, as the property is already zoned for
commercial uses. The intensity of the development proposed compared to the
intensity of development which is already allowed on the site are comparable.

8.

Whether there is determined to be an excessive proliferation of the use or similar uses;
There does not appear to be an excessive proliferation of the type of use proposed
in the City.

9.

Whether the proposed rezoning will ensure that future uses on the subject tract will be
compatible in scale with uses on other properties in the vicinity of the subject tract; and;
The proposed development will be commensurate with the existing commercial
development on the Rowlett Road corridor.

10.

The supply of land in the economically relevant area that is in the use district to be applied
by the rezoning or in similar use districts, in relation to the demand for that land.
The proposed PD will allow additional multi-family housing to be developed in the
City, and will increase housing choice options in the City.

Public Hearing Notices:
Notice of this public hearing was mailed, posted, and published in accordance with State Law and
the Rowlett Development Code. City staff mailed 32, 200-ft notices and 70 courtesy 500-ft notices
April 17, 2017, and as of May 12, 2017, staff has received three notices in opposition of the
request and one notice in favor of the request from within the 200-ft notification area. Eight
additional notices from the 500-ft area were received in opposition to the request and one notice
in favor. These responses are included as Attachment 2.

FISCAL IMPACT
N/A
RECOMMENDED ACTION
Staff recommends approval of the request to rezone property from C-1 Limited Commercial/Retail
to PD Planned Development.
ORDINANCE
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, AMENDING
THE COMPREHENSIVE PLAN, COMPREHENSIVE ZONING ORDINANCE, AND ZONING
MAP, REZONING A TRACT OF LAND FROM LIMITED COMMERCIAL/RETAIL—C-1 TO
PLANNED DEVELOPMENT ZONING WITH UNDERLYING ZONING OF MULTI-FAMILY
ATTACHED RESIDENTIAL SUBURBAN—MF-S FOR 8.20 +/- ACRES OF LAND LOCATED
AT 4217 ROWLETT ROAD, BEING DESCRIBED AS 8.20 ACRES OF LAND IN ABSTRACT
NO. 332 IN THE THOMAS COLLINS SURVEY, CITY OF ROWLETT, DALLAS COUNTY,
TEXAS, AND BEING MORE SPECIFICALLY DESCRIBED IN EXHIBIT A; PROVIDING
DEVELOPMENT STANDARDS; PROVIDING A REPEALING CLAUSE; PROVIDING A
SAVINGS CLAUSE; PROVIDING A SEVERABILITY CLAUSE; PROVIDING A PENALTY OF
FINE NOT TO EXCEED THE SUM OF TWO THOUSAND DOLLARS ($2,000) FOR EACH
OFFENSE; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, the owner of the property described herein has made application for a change
in zoning, requesting that the subject property be rezoned from Limited Commercial/Retail—C-1
to Planned Development with an underlying zoning designation of Multi-Family Attached
Residential Suburban—MF-S; and
WHEREAS, the Planning and Zoning Commission of the City of Rowlett and the governing
body of the City of Rowlett, in compliance with the laws of the State of Texas and the ordinances
of the City, have given requisite notice by publication and otherwise, and after holding due public
hearings and affording a full and fair hearing to all property owners generally and to all persons
interested and situated in the affected area and in the vicinity thereof, and in the exercise of its
legislative discretion have concluded that the Comprehensive Zoning Ordinance and Map should
be amended.
NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1:
That the Comprehensive Plan, Comprehensive Zoning Ordinance, and
Zoning Map of the City of Rowlett, Texas be and are hereby amended to grant a change
in zoning from the existing Limited Commercial/Retail—C-1 to Planned Development with
an underlying zoning designation of Multi-Family Attached Residential Suburban—MF-S
for property located at 4217 Rowlett Road, and described as 8.20 acres of land in Abstract
No. 332 in the Thomas Collins Survey, City of Rowlett, Dallas County, Texas, and being

more specifically described in Exhibit “A” attached hereto and incorporated herein
(hereinafter referred to as the “Property”).
Section 2:
That the Property shall be developed and may be used to accommodate
residential uses in accordance with the Multi-Family Attached Residential Suburban—MFS zoning and Exhibit “D”, and shall be in accordance with and controlled by the standards,
requirements and regulations set forth in the following exhibits, each of which are attached
to this ordinance and, by this reference, incorporated herein:
Exhibit C – Statement of Intent and Purpose;
Exhibit D – Planned Development Standards; and
Exhibit E – Zoning Concept Plan;
Section 3:
That all development and use regulations and requirements imposed on
property in the Multi-Family Attached Residential Suburban—MF-S zoning district shall
apply to the development and use of the Property unless in conflict with any provision of
this ordinance, in which case the provisions of this ordinance and its exhibits shall prevail.
Section 4:
That all provisions of the ordinances of the City of Rowlett in conflict with
the provisions of this ordinance be and the same are hereby repealed, and all other
provisions of the ordinances of the City not in conflict with the provisions of this ordinance
shall remain in full force and effect.
Section 5:
That an offense committed before the effective date of this ordinance is
governed by the prior law and the provisions of the Comprehensive Zoning Ordinance, as
amended, in effect when the offense was committed and the former law is continued in
effect for this purpose.
Section 6:
That should any sentence, paragraph, subdivision, clause, phrase or
section of this ordinance be adjudged or held to be unconstitutional, illegal or invalid, the
same shall not affect the validity of this ordinance as a whole, or any part or provision
hereof, other than the part so decided to be invalid, illegal or unconstitutional, and shall
not affect the validity of the Comprehensive Zoning Ordinance or Code of Ordinances as
a whole.
Section 7:
That any person, firm or corporation violating any of the provisions or terms
of this ordinance shall be subject to the same penalty as provided for in the
Comprehensive Zoning Ordinance of the City of Rowlett, as heretofore amended, and
upon conviction shall be punished by a fine not to exceed the sum of Two Thousand
Dollars ($2,000.00) for each offense; and each and every day such violation shall continue
shall be deemed to constitute a separate offense.
Section 8:
That this ordinance shall take effect immediately from and after its passage
and the publication of its caption as the law and charter in such cases provide.

ATTACHMENTS
Exhibit A – Legal Description
Exhibit B – Zoning Boundary
Exhibit C – Statement of Intent and Purpose
Exhibit D – Planned Development Standards
Exhibit E – Zoning Concept Plan
Exhibit F – Development Schedule
Attachment 1 – Location Map
Attachment 2 – Public Hearing Notices

EXHIBIT A

PROPERTY DESCRIPTION – EXHIBIT A

BEING a portion of an 18.22 acre tract of land situated in the Thomas Collins Survey, Abstract No.332,
City of Rowlett, Dallas County, Texas, conveyed to 2004 FFT Properties LLC, by deed recorded in County
Clerk’s File Number D201200104604, Deed Records, Dallas County, Texas and being more particularly
described as follows:

BEGINNING a found 1/2 inch iron rod capped "G&A" in the west line of Rowlett Road at the beginning of
a corner clip;

THENCE South 43 degrees 49 minutes 26 seconds West, continuing along said corner clip, a distance of
14.05 feet to a found 1/2 inch iron rod capped “G&A” in the north line of Kyle Road;

THENCE South 89 degrees 31 minutes 14 seconds West, along said north line, a distance of 549.41 feet
to a found 5/8 inch iron rod capped "Neel-Schaffer" for the southwest corner of said 18.22 acre tract,
same being the southeast corner of Westwood Estates No. 5, an addition to the City of Rowlett,
according to the plat recorded in Volume 84083, Page 4673, Plat Records, Dallas County, Texas;

THENCE Northerly along the east line of said Westwood Estates No. 5 same being the west line of said
18.22 acre tract the following 2 calls:

North 11 degrees 20 minutes 01 seconds West, a distance of 336.19 feet to a found 1/2 inch iron rod for
corner;

North 22 degrees 09 minutes 46 seconds West, a distance of 262.46 feet to a set 5/8 inch iron rod
capped “Neel-Schaffer” for corner;

THENCE North 89 degrees 31 minutes 14 seconds East, departing said common line, a distance of
714.87 feet to a set 5/8 inch iron rod stamped “Neel-Schaffer” in the west line of Rowlett Road;

THENCE South 00 degrees 56 minutes 59 seconds East, along said west line, a distance of 564.03 feet to
the Point of Beginning and containing 357,392.82 square feet or 8.20 acres of land.

EXHIBIT C

STATEMENT OF INTENT AND PURPOSE – EXHIBIT C

23 February 2017 Revised 28 March 2017

Land Use Consultants

TO: Tony Felts, AICP, City of Rowlett - Development Services
FROM: Karl Crawley/Maxwell Fisher, AICP
RE: Multi-family Development Northwest corner of Rowlett Road and Kyle Road
On behalf of Pedcor, Masterplan requests approval of a change of zoning from C-1 to Planned
Development District for MF-2. The proposed development is 76 multi-family units on an 8.2-acre parcel
located at the northwest corner of Rowlett Road and Kyle Road.
The proposed development would encumber the narrowest and challenging portion of the undeveloped
parcel. The property contains a creek that intersects with the site’s frontage on Kyle Road. This drainage
way and irregular terrain deters most commercial development given its constraints of optimal access
and convenient parking. As such, the site is ideally suited for multi-family. The wooded creek will
remain, providing a natural buffer from the single family neighborhood to the west.
The properties across Rowlett Road to the east are developed with apartments.
The development would provide a residential housing for the workforce industry. Moreover, the
proposal is in accordance with the comprehensive plan by diversifying Rowlett’s housing stock of
providing new quality yet affordable leasing option.
There are a few requests for alternative compliance. The city’s parking requirement for multi-family is
convoluted compartmentalized with parking ratios not only based upon the number of beds but on the
size of units. The PD would contain a standardized parking ratio that provides predictability in parking
requirements regardless of the size of floor area. The parking ratio is comparable to industry standards.
The proposal also includes a request to allow flexibility in exterior building materials.

Lastly, the proposal includes a request of relief from the compatibility buffer requirements along the
northern property line.

APPROVAL CRITERIA Per Section 77-805.C.
1. The proposed zoning meets the growing needs for a variety of housing in the City of Rowlett and
more importantly work force housing.
2. The area is not within one of the Study Areas or Rowlett 2020 but the Plan calls for the need of a
variety of housing types which this project meets.
3. The addition of a variety of housing types for all income levels is essential for the health, safety and
welfare of the public. The proposed development meets this need.
From Start to Satisfaction 900 Jackson St. Suite 640, Dallas, TX 75202 ► tel 214.761.9197 fax 214.748.7114 ► masterplanconsultants.com

4. The proposed development is only 76 dwelling units and is sited on property which under the current
zoning could generate considerably more vehicle trips. Access to Kyle Road is being limited to
emergency vehicles only which will eliminate traffic going into the single family neighborhood to the
west. Overall the traffic in the area will only be minimally affected.
5. The proposed development leaves a significant portion of the site in open space in order to help
preserve these areas.
6. The site is adjacent to commercial zoning to the north and a large creek/wooded area to the west
which will serve as a natural barrier between the development and single family homes to the west.
7. The proposed PD will allow the additional use of multifamily and retain the same commercial uses as
is to the north.
8. The proposed development is located across Rowlett Road from another multifamily complex yet the
City is still under served with the housing choice of multifamily, especially work force housing.
9. The scale of the proposed buildings will be in keeping with the surrounding site and zoning and the
use of a mix of building heights and styles allows more of the site to be saved for open space and a
buffer for the single family to the west.
10. The City does not have an abundance of land zoned for multifamily uses and the removal of a small
portion of this commercially zoned site will still leave a large supply of commercially zoned land.
Traffic Impact Analysis (TIA). The applicant agrees that if a TIA is required any mitigation that results
from the outcome and the analysis will be included in a Site Plan for the property.

Should you have any questions, or need additional information, don’t hesitate to email at
karl@masterplanconsultants.com and maxwell@masterplanconsultants.com or contact us at
214.761.9197
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AGENDA DATE: 06/06/17

AGENDA ITEM: 8B

TITLE
Conduct a public hearing and take action on a request to rezone property from Limited
Commercial/Retail (C-1) base zoning with a Special Use Permit (SUP) to Limited
Commercial/Retail (C-1) to eliminate the Special Use Permit. The subject property is located at
6900 Rowlett Road further described as being 2.3066 +/- acres in the Reason Crist Survey,
Abstract #225, City of Rowlett, Dallas County, Texas.
STAFF REPRESENTATIVE
Tara Bradley, Planner II
SUMMARY
The applicant is requesting to rezone the subject property (Attachment 1 – Location Map) from
Limited Commercial/Retail (C-1) with a Special Use Permit (SUP) to Limited Commercial/Retail
(C-1) without a Special Use Permit (SUP). At this time, the applicant does not have a proposed
use for the property. The applicant is Rowlett Hickox LTD.
BACKGROUND INFORMATION
The subject property is approximately 2.3 +/- acres in area, and is located at 6900 Rowlett Road
on the southeast corner of Rowlett Road and Hickox Road. Currently the property has a base
zoning of Limited Commercial/Retail (C-1) with a Special Use Permit (SUP) as an overlay. The
applicant is requesting to rezone the property to repeal the SUP to allow for future development
to meet the requirements of Rowlett Development Code (RDC) Limited Commercial/Retail (C-1)
only. The C-1 zoning district is intended for the conduct of retail trade and personal service uses
to meet the needs and for the convenience of the community. These shops and stores may be an
integral part of the neighborhood closely associated with residential uses.
The subject property is currently undeveloped and is surrounded by the following uses:
Location
East

Uses
Single Family Residential

South

Fire Station

North

School

Zoning
Planned Development (PD)
Limited Commercial/Retail
(C-1)
Planned Development (PD)

The proposed zoning is compatible with the surrounding zoning districts and uses to the south
and north.

On August 2, 2005, City Council approved Ordinance 37-05 to allow a Special Use Permit (SUP)
for the subject property. The SUP allowed for the development of retail, restaurant and
professional office excluding real estate and mortgage companies office uses and limited retail
services and professional offices uses to twenty-five (25%) percent of the total square feet of all
combined structures. The reasoning for the 25% limitation was stated in the June 28, 2005
Planning and Zoning Commission Staff Report; the 25% limited retail service and general office
was recommended by Staff in an effort to maximize potential sales tax revenue. Since the SUP
was approved on August 2, 2005, no development has occurred on the land.
The Applicant is requesting the removal of the SUP designation for the subject property. The
Applicant believes removal of the existing SUP will increase potential opportunities for commercial
development on the subject property. The Applicant does not have an intended use for the subject
property. If the rezoning is approved all proposed development must conform to the requirements
and design standards of the RDC Limited Commercial/Retail (C-1) zoning district.
The Planning and Zoning Commission voted unanimously to recommend approval at its May 9,
2017, regular meeting. The item was discussed under item C2, which can be viewed at the
following link: Planning & Zoning Commission, Item C2 – May 9, 2017. The purpose of this item
is for the City Council to conduct a public hearing and consider taking final action on the proposed
zoning change.
DISCUSSION
Section 77-805 of the RDC states that the City Council shall consider the Planning and Zoning
Commission’s recommendation and the following when making a decision on rezoning requests.
Staff’s commentary is in bold italics beneath each criterion.
1.

Whether the proposed rezoning corrects an error or meets the challenge of some changing
condition, trend, or fact;
The applicant is requesting the rezoning to eliminate the additional requirements
imposed by the SUP in order to meet changing market conditions.

2.

Whether the proposed rezoning is consistent with the comprehensive plan and the purposes
of this code stated in subchapter 77-103, Purpose of this Code;
The subject property is not located within any of the Strategic Opportunity Areas
identified in the Comprehensive Plan. For areas outside of the strategic opportunity
areas, the Plan states that the existing zoning and the Guiding Principles should be
considered in decisions about rezoning. The rezoning meets the intent of Guiding
Principle #2: Grow the City’s economy through diversification of job and business
opportunities.

3.

Whether the proposed rezoning will protect or enhance the health, safety, morals, or general
welfare of the public;

Staff does not anticipate the proposed rezoning to impact negatively the health,
safety, morals, or general welfare of the public. If approved, the proposed
development will be required to comply with all applicable development standards in
the RDC within the Limited Commercial/Retail (C-1) Zoning District.
4.

Whether the municipality and other service providers will be able to provide sufficient
transportation and utility facilities and services to the subject property, while maintaining
sufficient levels of service to existing development;
Staff has reviewed the proposed rezoning from a Planning standpoint. At this time,
no development is proposed. However, prior to approval of any proposed
development plan, Staff will ensure adequate capacity for utilities and transportation
access are provided as required by City ordinances and the RDC.

5.

Whether the proposed rezoning is likely to have significant adverse impacts on the natural
environment, including air, water, noise, stormwater management, wildlife, and vegetation;
It is unlikely that the proposed rezoning will have significant adverse impacts on the
natural environment. The existing base zoning district is Limited Commercial/Retail
(C-1).

6.

Whether the proposed rezoning will have significant adverse impacts on other property in
the vicinity of the subject tract;
Staff does not anticipate that the proposed rezoning will have significant adverse
impacts on other properties in the vicinity. Proposed development will be required to
meet the standards of Limited Commercial/Retail (C-1).

7.

The suitability of the subject property for the existing zoning classification and proposed
zoning classification;
It is Staff’s opinion that the proposed zoning is suitable for the subject property. With
the exception of the property to the northeast, properties surrounding the subject
property are zoned Limited Commercial/Retail (C-1) and Planned Development. The
C-1 zoning is intended for the conduct of retail trade and personal service uses to
meet the needs and for the convenience of the community.

8.

Whether there is determined to be an excessive proliferation of the use or similar uses;
Limited Commercial/Retail (C-1) allows for neighborhood retail. Per Table 3.1-1 of the
Rowlett Development Code, C-1 zoning allows for a variety of commercial retail and
service uses. It is Staff’s opinion that the proposed rezoning will not result in an
excessive proliferation of uses, but provided for diverse neighborhood retail.

9.

Whether the proposed rezoning will ensure that future uses on the subject tract will be
compatible in scale with uses on other properties in the vicinity of the subject tract; and;
It is Staff’s opinion that the proposed rezoning will ensure that future uses on the
tract will be compatible in scale with uses adjacent to this property.

10.

The supply of land in the economically relevant area that is in the use district to be applied
by the rezoning or in similar use districts, in relation to the demand for that land.
It is staff’s opinion that there is adequate demand in the proposed area for Limited
Commercial/Retail (C-1) without a SUP. Removal of the SUP will allow for diverse uses
that will meet the requirements of the RDC.

In conclusion, staff recommends approval of the rezoning request and does not expect the
rezoning to have an adverse impact on the adjacent properties. The rezoning will remove
limitations on the subject property that may hinder proposed development. Additionally, the
proposed rezoning is aligned with the Realize Rowlett 2020 Comprehensive Plan.
Public Hearing Notices:
Notice of this public hearing was mailed, posted, and published in accordance with State Law and
the Rowlett Development Code. Twenty (20) 200-ft notices and 65 courtesy 500-ft notices were
mailed on April 20, 2017, and as of Thursday, May 11, 2017, Staff has received the following:



200 ft. notification area: one (1) in favor and two (2) in opposition
500 ft. courtesy notification area: two (2) in favor and one (1) in opposition

These responses are included as Attachment 4.
FISCAL IMPACT
N/A
RECOMMENDED ACTION
Staff recommends approval of an ordinance approving a request for a zoning change from Limited
Commercial/Retail (C-1) with a Special Use Permit to Limited Commercial/Retail (C-1) removing
the Special Use Permit.
ORDINANCE
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, AMENDING
THE COMPREHENSIVE ZONING ORDINANCE AND MAP, AS HERETOFORE AMENDED, BY
REPEALING AND RESCINDING ORDINANCE NO. ORD-37-05, EFFECTIVE ON THE 2nd DAY
OF AUGUST, 2005, AND REPEALING AND RESCINDING THE SPECIAL USE PERMIT
GRANTED THEREIN, ON PROPERTY GENERALLY DESCRIBED AS BEING LOCATED AT
6900 ROWLETT ROAD FURTHER DESCRIBED AS BEING 2.3066 +/- ACRES IN THE
REASON CRIST SURVEY, ABSTRACT #225, PAGE 585, CITY OF ROWLETT, DALLAS

COUNTY, TEXAS, AND BEING MORE SPECIFICALLY DESCRIBED IN EXHIBITS “A” AND
“B” HEREIN; PROVIDING A REPEALING CLAUSE; PROVIDING A SAVINGS CLAUSE;
PROVIDING A SEVERABILITY CLAUSE; AND PROVIDING AN EFFECTIVE DATE.
WHEREAS, the City Council of the City of Rowlett, Texas, has previously granted a
change in zoning on the property described hereinafter by granting a Special Use Permit (SUP)
to authorize a special use described as retail, restaurant and professional office uses, excluding
real estate and mortgage companies, said change in zoning having been effected by Ordinance
No. ORD-37-05, duly adopted on the 2nd day of August, 2005; and,
WHEREAS, the City Council finds and determines that the SUP granted by ORD-37-05
has become obsolete and no longer serves the best interest of the public health, safety and
general welfare; and,
WHEREAS, the Planning and Zoning Commission and City Council of the City of Rowlett,
in compliance with state laws with reference to amending the Comprehensive Zoning Ordinance,
have given the requisite notices by publication and otherwise, and after holding due hearings and
affording a full and fair hearing to all property owners generally, the City Council is of the opinion
and finds that the Comprehensive Zoning Ordinance and Map should be amended as provided
herein;
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1.
That Ordinance No. ORD-37-05, adopted on the 2nd day of August, 2005,
providing for a zoning change to grant a Special Use Permit be and the same is hereby
repealed and rescinded for property located at 6900 Rowlett Road and being generally
described as being 2.3066 +/- acres in the Reason Crist Survey, Abstract #225, Page 585,
City of Rowlett, Dallas County, Texas, and being more specifically described in Exhibits
“A” and “B,” attached hereto and incorporated herein (hereinafter the “Property”).
Section 2.
That the development, use and occupancy of the Property shall conform to
Limited Commercial/Retail (C-1) zoning district standards and regulations set forth in the
Rowlett Development Code, and the Code of Ordinances of the City of Rowlett, Texas, as
heretofore amended, and as amended herein.
Section 3.
That all provisions of the ordinances of the City of Rowlett in conflict with
the provisions of this ordinance as applicable to the Property be and the same are hereby
repealed and all other provisions of the ordinances of the City of Rowlett not in conflict
with the provisions of this ordinance shall remain in full force and effect.
Section 4.
That an offense committed before the effective date of this ordinance is
governed by the prior law and the provisions of the Code of Ordinances, as amended, in

effect when the offense was committed and the former law is continued in effect for this
purpose.
Section 5.
That should any sentence, paragraph, subdivision, clause, phrase or
section of this ordinance be adjudged or held to be unconstitutional, illegal or invalid the
same shall not affect the validity of this ordinance as a whole or any part or provision
hereof other than the part so decided to be invalid, illegal or unconstitutional, and shall not
affect the validity of the Comprehensive Zoning Ordinance as a whole.
Section 6.
That any person, firm or corporation violating any of the provisions or terms
of this ordinance shall be subject to the same penalty as provided for in the Code of
Ordinances of the City of Rowlett, as heretofore amended, and upon conviction shall be
punished by a fine not to exceed the sum of Two Thousand Dollars ($2,000.00) for each
offense; and each and every day such violation shall continue shall be deemed to
constitute a separate offense.
Section 7.
This ordinance shall take effect immediately from and after its passage and
the publication of the caption, as the law and charter in such cases provide.
ATTACHMENTS
Exhibit A – Legal Description
Exhibit B – Site Survey
Attachment 1 – Location Map
Attachment 2 – Applicant’s Statement of Intent
Attachment 3 – Ordinance 37-05 Existing Special Use Permit
Attachment 4 – Public Hearing Notices

ATTACHMENT 2

Exhibit C – Statement of Intent and Purpose
City of Rowlett Development Services
4000 Main Street
Rowlett, TX 75088
Re:

Rowlett Hickox Ltd., Land, Statement of Intent and Purpose

Description of Project Uses
Rowlett Hickox Ltd. respectfully requests removal of the existing Special Use Permit (SUP) designated for the
site located at 6900 Rowlett Road, Rowlett, TX. The applicant believes the current SUP limits the scope of
potential commercial users for the site and further believes removal of the SUP will promote increased
commercial attraction for the corner.
Existing and Proposed Zoning and Land Use
Existing:
C-1 with a Special Use Permit (SUP)
Proposed:
C-1 without a Special Use Permit (SUP)
Approval Criteria
Approval Criteria 1 - The proposed rezoning meets the challenge of the changing condition that the potential for
development of the parcel as permitted restricts user demand for the parcel.
Approval Criteria 2 - The proposed rezoning is consistent with the comprehensive plan and purposes of this
Code stated in subchapter 77-103, Purpose of this Code and specifically relates to subsection 77-103 (D) which
encourages the efficient use of the available land supply in the city, including redevelopment of underutilized
land in central areas.
Approval Criteria 3 - This rezoning proposal will enhance the general welfare of the public by expanding the
potential for commercial users at the site and promoting a more efficient use of land.
Approval Criteria 4 – This rezoning will not have a noticeable impact on municipal and other service
providers’ ability to provide sufficient transportation and utility facilities to the subject property.
Approval Criteria 5 – This proposal should not have any significant adverse impacts on the natural
environment, including air, water, noise, stormwater management, wildlife, and vegetation.
Approval Criteria 6 – This proposal should not have any significant adverse impacts on other property in the
vicinity of the subject tract.
Approval Criteria 7 – This proposal is suitable for the existing zoning classification and seeks only to remove
the Special Use Permit attached to the current zoning.
Approval Criteria 8 – This proposal does not change or alter the underlying use and therefore does not
promote excessive usage proliferation.
Approval Criteria 9 – This proposal is in-line with the compatability and scale of the other uses in the
vicinity.
Approval Criteria 10 – The rezoning of the tract is consistent with the supply of land in the economically
relevant area and in our opinion will generate increased demand with removal of the Special Use Permit (SUP).
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AGENDA DATE: 06/06/17

AGENDA ITEM: 8C

TITLE
Consider action to approve a resolution appointing a Mayor Pro Tem as prescribed in the City
Charter.
STAFF REPRESENTATIVE
Laura Hallmark, City Secretary
SUMMARY
In compliance with the City Charter, the City Council annually elects a Mayor Pro Tem from its
own members.
DISCUSSION
The City Council selects the Mayor Pro Tem in accordance with the City Charter, which reads as
follows:
Section 3.10 Mayor Pro-Tem and Deputy Mayor Pro-Tem
(1) No later than July of each calendar year, the City Council shall annually select from
among the Councilmembers a Mayor Pro-Tem and Deputy Mayor Pro-Tem to serve at the
pleasure of the City Council.
RECOMMENDED ACTION
Staff seeks nomination(s) and approval of a resolution to elect the Mayor Pro Tem.
RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, APPOINTING
A COUNCILMEMBER TO SERVE AS MAYOR PRO TEM; AND PROVIDING AN EFFECTIVE
DATE.
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1:
That Councilmember __________________________ is hereby
appointed to serve as Mayor Pro Tem of the City of Rowlett, Texas.
Section 2:

That this resolution shall take effect immediately upon its passage.

AGENDA DATE: 06/06/17

AGENDA ITEM: 8D

TITLE
Consider action to approve a resolution appointing a Deputy Mayor Pro Tem as prescribed in the
City Charter.
STAFF REPRESENTATIVE
Laura Hallmark, City Secretary
SUMMARY
In compliance with the City Charter, the City Council annually elects a Deputy Mayor Pro Tem
from its own members.
DISCUSSION
The City Council selects the Deputy Mayor Pro Tem in accordance with the City Charter, which
reads as follows:
Section 3.10 Mayor Pro-Tem and Deputy Mayor Pro-Tem
(1) No later than July of each calendar year, the City Council shall annually select from
among the Councilmembers a Mayor Pro-Tem and Deputy Mayor Pro-Tem to serve at the
pleasure of the City Council.
RECOMMENDED ACTION
Staff seeks nomination(s) and approval of a resolution to elect the Deputy Mayor Pro Tem.
RESOLUTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ROWLETT, TEXAS, APPOINTING
A COUNCILMEMBER TO SERVE AS DEPUTY MAYOR PRO TEM; AND PROVIDING AN
EFFECTIVE DATE.
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
ROWLETT, TEXAS:
Section 1:
That Councilmember ________________________________ is
hereby appointed to serve as Deputy Mayor Pro Tem of the City of Rowlett, Texas.
Section 2:

That this resolution shall take effect immediately upon its passage.

